Anmunucrpanus Karap-MBaHOBCKOI0

MYHHIIMAIBHOINO0 PAaHOHA
NMOCTAHOBJIEHHE

e—

«12» oxtsibps 2021 1. Ne 1078

OO0 yTBepKIeHUH aJMUHUCTPATHBHOIO periamMeHTa
TIPeOCTaBICHHUS MyHULIMNATBHON yCIyTH

«ndopmanuonHoe obecneyeHne GU3NIECKUX U

IOPHUIMHYECKHX JIMII HA OCHOBE JIOKYMEHTOB APXHUBHOIO (OHIA
Poccuiickoit Deaepaiiny ¥ ApYyruX apXUBHBIX

JOKYMEHTOB, NPE/10CTaB/IEHHE apXUBHBIX

CIIPaBOK, APXUBHBIX BBIITUCOK U KOTIMHM apXUBHBIX JJOKYyMEHTOBY

B coorsercrsun ¢ denepanbHbiM 3akoHom oT 27.10.2010 roma Ne 210-03 «O06
OpraEM3allii  NPEJOCTABIEHHA TOCY[apCTBEHHBIX M MYHMUMMAnbHBIX  yCIyr»
AnmvunncTtpanus Karas-MBaHOBCKOro MyHHIIUNAIBHOTO paioHa

[TOCTAHOBJIAET:

1.V1BepauTh aAMMHUCTPATUBHBIA PEriiaMeHT MpeaoCTaBICHHA MYHHIHANATBHOH
yenyru «MudpopmannonHoe obecrieverne GU3HUECKUX ¥ IOPHIAHYECKUX JIMLL HA OCHOBE
nokymeHToB Apxuroro Qouga Poccuiickodt @enepauun M APYrHX  apXHBHBIX
JIOKYMEHTOB, [PeA0CTaB/lIeHe apXHUBHBIX CIMPABOK, apXMBHBIX BLIITHCOK H KOIHH
APXMBHBIX JIOKYMEHTOBY (IIpU/araercs).

2. [IlocranoBnenme Aavunuctpauuu Karap-MBaHOBCKOro MYyHHLIMNATBHOTO
paitona Ne 309 ot 18.05.2020 rona «O6 yTBepK/IeHUH A[AMUHHCTPATHBHOTO periamMeHTa
«udopmanuonnoe obecriedeHne OPUANIECKUX U QU3NYECKUX I B COOTBETCTBHH C
ux obpamenusiMu  (3ampocamu), TPEAOCTABICHHE apXHBHBIX CHPABOK, APXHBHBIX
BBIITUCOK ¥ KOTUH apXMBHBIX JIOKYMEHTOBY» CUMTATH YTPATUBILINAM CHTTY.

3. Hacrosee nocranosiende oOHapoAoBaTh Ha WMHGOPMALMOHHBIX CTEHIAX
Karas-MBaHOBCKOrO MyHMLHMIATBHOrO paioHa ¥ pa3sMecTHTh Ha O(QUUMANIbHOM CaTe
AnmunucTpaiy Katas-MBaHOBCKOro MyHHUUMIIATBHOTO paioHa www.katavivan.ru.

4. KOHTPOh 3 BHITONTHEHHEM HACTOSIIETO OCTAHOBIICHUS BO3/10KUTh Ha [lepBoro
3amecTuTens 1 nasbl Karas-MBaHOBCKOrO MYyHMUMIAIBHOIO PanOHa - PYKOBOAUTENS
annapata Axvuauctpauun L«BMurpauosy.

H.U.1LIumanosuy




[Tpunoxenue K

[OCTAHOBIEHHUIO AJAMUHUCTPALIUH
Karap-MBaHOBCKOTO
MYHULHIATBHOTO panoHa

ot 12 oxTsbpst 2021 r. Ne 1078

AJIMHHHCTPATHBHBIN perjamMenT
«MnpopmanonHoe obecrieyeHne GU3MIECKUX 1
FOPHIMHECKNX JIUIL HA OCHOBE 0OKYMEHTOB APXHBHOIO (POHIA
Poccuitickoit Denepalluy U APYTrUX apXHUBHbBIX
JIOKYMEHTOB, I1pe/locTaB/IeHe apXuBHbBIX
CIPABOK, APXHUBHbBIX BBIMUCOK H KOIUH apXHBHBIX JTOKYMEHTOBY

1. O6Guiue noJ10KeHHA

|. AIMHHMCTPATHBHBIH PErIaMeHT IPeJOCTaBleHUs] MyHHLMNAIbHON YCIyTH
«UudopmanmonHoe obecrieyeHne QU3MUECKHUX M HOPUAWYECKHX JIMIL Ha OCHOBE
JOKYMEeHTOB ApxuBHoro ¢onja Poccuitckoit Penepaunu v Apyrux apXuBHbIX
JIOKYMEHTOB, [IPe0CTABICHHE APXUBHBIX CIMPABOK, APXHBHBIX BBIMHCOK M KOIMUH
APXMBHBLIX JOKYMEHTOB» (Jajiee — aAMUHWUCTPATUBHBLIM PEIJIAMEHT), ONpeACseT
MOC/Ae10BATENILHOCTD AeHCTBUHM (A AMUHUCTPATUBHBIX NPOLEAYP) apXHUBHOIO OTaesa
Anmunvctpaunn Katap-MBanoBckoro MyHHUMIANBHOTO paiioHa (janee — apXHBHBIHA
OTAeN), a TakXKe TMOPAAOK B3aUMOAEHCTBUS APXMBHOIO OTAe1a ¢ OpraHamu
roCyapCTBEHHON BJACTH, MECTHOrO CamoOyINpaBieHus, OpraHu3alusamMu Beex GopM
cobcTBeHHOCTH,  OOLIECTBEHHBIMU — OObeauHeHMsIMM  (Jajiee —  OpraHel M
OpraHM3almMu), a TakKe B3aUMOACHCTBMS € 3asgBUTESIMU [pU NPEJOCTABICHUH
MYHULMUITATBHOR YCIYIH.

2. OcuoBanuem g pa3paboTKH  HacTosllero  AJAMHHUCTPATUBHOIO
persiamMeHTa ABASIOTCS CeAYIOIMe HOPMAaTUBHBIE [IPABOBLIE AKThI:

1) ®enepanbHpiit 3akoH o1 22 okta6ps 2004 roxa No 125-P3 «O0 apXuBHOM
aene B Pocculickoit @enepauuny;

2) ®enepanbhblit 3akoH o1 27 uioas 2010 roxa Ne 210-03 «O6 opranuzauuu
MPEAOCTABICHUS MOCY/IAPCTBEHHBIX H MYHULIMITIAIBHBIX YC/IYI»;

3) 3akon YensOunckoit obnactu ot 22.09.2005 r. No 405-30 «O6 apxuBHOM
aene B HensOuHCcKoM oOnactum;

4) 3axon Yensabuuckoit obaactu ot 27.10.2005 r. Ne 416-30 «O HajeneHuu
OpraHOB MECTHOTO CaMOYIIpaB/ieHUs T'OCYJapCTBEHHbIMH  [TOJHOMOYHAMU 110
KOMIUIEKTOBAHHUIO, YYEeTY, MCIOJb30BAHUIO W XPAHEHUID APXUBHBIX [IOKYMEHTOB,
OTHECEHHBIX K rOCYAapcTBeHHOM cobcTBeHHOCTH YensOuHckoi obnacTi»

3. AIMHHUCTPATHBHBIN perjiamMeHT pasMellaeTcss Ha O(HIMaIbHOM caiTe
Anmununctpauun Karas-MBaHOBCKOro MyHMIMITANBHOTO paiiona www.katavivan.ru.




4, MyHuuMnaibHas ycjiyra [peJlocTaBisiercss B OTHOLIEHHH IpaxiaaH
Poccuiickolt  ®enepaliyy, MHOCTPAHHBIX TpaXgaH M ML 0e3 TIpaxIaHCTBa,
OpraHuM3anuii U OOLIECTBEHHBIX OOBEINHEHUMH; IOPHANYECKUX W (PU3HYECKUX AL,
MMEIOIIMX TIPAaBO B COOTBETCTBHM ¢ 3aKoHoAaTebCcTBOM Poccuiickoit dexepauny
aubo B CwIy HaJeNeHMs HMX 3asBUTEISAMM B TOPSAKE, YCTAHOBJICHHOM
3akoHojaTebecTBOM Poccuiickoit Penepauuu, MOJIHOMOYHSAMHU BBICTYNATh OT HMX
MMeHU (nasee - 3asiBUTENH).

II. Cranaaprt npeocraBaeHHs MyHHUHNAILHOH YCayTrH

5. HaumenoBanue MyHunMnaabHod ycuyrn - «MupopmaumonHoe
obecriedeHne HU3NUECKMX U IOPHAHYECKUX JIUIl HA OCHOBE AOKYMEHTOB APXHUBHOIO
donna Poccutickoit Menepainy M Apyrux apXUBHbIX AOKYMEHTOB, [1PEIOCTABIEHNE
apXMBHBIX CIIPABOK, APXHUBHBIX BLIITUCOK U KOMHUH apXUBHbIX J1OKYMEHTOB»

6.IlpejioctaBienre MYHULMIANBHOM YCAYIH OCYILIECTBIISETCS apXHUBHBIM
otaenoM AnMunucrpauud Kartas-MBaHOBCKOro MyHHUMIIA/IBHOrO paiona (nanee —
apXHBHBIA OTE1).

MecTto HaxoxaeHHs: apxuBHoro oraena Aamuuucrpaunu Karas-Msanockoro
MYHHLMIATBHOTO paiioHa W NOYTOBbIH axpec: yi. [lyradesckas, 1.74, r. Karas-
Mpanosck, KataB-MBanosckuii paiion, Yensbunckas obnacte, 456110.

ApXMBHBIH  OTHE]l HMeeT Ipe/ACTaBUTENbCTBO B ropoge Oprozanu
yi1.Coserckas, 90, Karas-MBanosckoro paiiona, Uensdbunckoi obnacru, 456120,

B npenocraBneHry MyHUIMMAABHON YCIIYTH YYACTBYIOT:

- 'ocynapcTBeHHBIN KOMUTET 10 jeiaM apxuBoB YensOuHCKOH oOmacTu
OCYUIECTBISAS  KOOPAMHALIMIO, MeTojnyeckoe obecrieyeHue AesTe/lbHOCTH [0
NpesoCTaBleH 0 MYHHULIMMAIBHON YCIIYTH, COAEHCTBUE B aBTOMATH3ALIMM IIPOLEAYP:

- Oprans! ucnionuuTesbHOU BracTu Poccuiickoit Menepaunn n YensOnHCKoH

obnacTH, OCYLIECTBIAIOLINE MAEATENbHOCTh Ha Tepputopun Karas-MBaHOBCKOro
MYHULHMIIAIBHOTO paioHa (B 4acTH [peAOCTaBiieHWss B apXMBHBIH  OT/AE]
MHpOpMaLMH, HEOOXOAMMOM IS IPEeOCTABAEHUSI MYHULIUITAIBHON YyCIyTH);
- TeppuropuaneHblii  otzen  00JIACTHOrO  roCyIapCTBEHHONO — aBTOHOMHOIO
yupeKaeHus « MHOroQyHKIHOHAIBHBIA LIEHTP MPeJOCTABIEHHs rOCY1apCTBEHHBIX U
MyHULMTIANLHBIX yeiayr YensOunckol obmactu» (nanee - MHOTO(MYHKUHOHAIBHBIH
UeHTP) (B 4YacTH TIpuUeMa JOKYMEHTOB, HEOOXOAMMBIX JUIs [Ipe10CTaBIeHHS
MYHULIMIOATBHON YCAYIH M BblJa4M pesysbTarta [PEeJAoCTaBICHUS MYyHUUMIATbHOH
YCIyT#), IPH HaIM4YUM 3aKIOYEHHOTO COIJIALIeHUsT O B3aWMOJEHCTBHM MEXKIY
MHOrOMYHKIIMOHAIbHBIM ~ LIEHTpOM M AjimunucTpauuneit  Karas-MBaHOBCKOro
MYHULHMNATBHOrO pailoHa (znajnee cornaleHue o B3aumojedcTsuu). CBeneHus o
MECTe HaxOXIeHHWs, HoMepax TejaedOHOB, aapecax JJIeKTPOHHOH  IOYTh
MHOTOQYHKIHMOHAIBHOTO LEHTPA COMEPXKATCs B [PUIIOKEHUHM | K HACTOsLIEMY
AZIMMHUCTPAaTUBHOMY PEIJIAMEHTY.

8. TlpaBoBble OCHOBaHMS ISl IIPE/IOCTABIEHNS MYHHULMIAIBLHON YCIYTH:

) 3akon Poccuiickoit ®enepaunu 21 wioas 1993 roga Ne 5485-1
«QO rocynapcTBeHHOU TaiiHe»;




2) Menepanbhblil 3aKkoH o1 22 oktabps 2004 roma Ne 125-03 «O6 apXuBHOM
gene B Poceniickoii Penepanmny,

3) Genepanphblii 3akon oT 27 uiois 2006 roaa Ne 149-03 «O6 uHbopMaLUH,
MH(GOPMALIMOHHBIX TEXHOIOTHSIX M O 3alliTe HHPOPMALHK;

4) nocranosnenue [Tpasutensctsa Poccuiickoit ®enepaliii 0T 7 HIONS 2011 r.
No 553 «O nopsiaxe opOPMIICHAs U TIPEICTABICHHS 3aABICHUH M HHBIX JOKYMCHTOB,
HEOOXOMMBIX JUISl TIPEOCTABICHUS [OCYIapCTBEHHBIX U (HIM) MyHHUHTIATBHBIX
yeuyr, B (GopMe 2JIEKTPOHHBIX JOKYMEHTOBY, .

5) Vkaz Ilpesumenta Poccuiickoit ®enepaumn ot 31 nekabps 1993 roxa
No 2334 «O 710NOJHATEIbHBIX FAPAHTHAX NPAB IPaXIaH Ha HHPOPMALHION,

6) npukaz Munucrepcrsa KynsTyphl Poccuiickoin Penepalii OT 18 siHBaps
2007 r. Ne 19 «O6 yreepkaeruu [IpaBun opraHu3alyi XpaHeHHs, KOMIUICKTOBAHNA,
yyera ¥ MCIOJIB30BAHUS JOKYMEHTOB APXUBHOIO donma Poccuniickoit deaepaunu 1
APYIUX ApXWBHBIX [JOKYMEHTOB B IOCYIapCTBEHHBIX M MYHHUHMIATLHBIX ApXHBAX.
My3esx u GubnuoTexax, opranu3anusx POCCHUCKON aKaJeMuH HAYK»,

7) npukas MunucTepeTBa KyabTyphl Poccuiickoit denepaunu ot 31 mas 2012
r. No 566 «O6 yrepx/JeHUM AIMHHUCTPATUBHOIO perjiaMeHTa (DerepaipHOro
ApPXMBHOIO areHTCTBa 110 MPeJOCTaBICHUIO NOCYIAPCTBEHHOM eIy «QOprasu3anus
WCITOJIHEHUS 3AMPOCOB POCCHMCKUX M MHOCTPAHHBIX IPaXK[aaH, a TAKKe JIMI Oe3
rpakIaHCTBA, CBSI3AHHBIX C peasn3aluedl MX 3aKOHHBIX MPas 1 cBoOO, OQopmIeHUs
B YCTAHOBJICHHOM TMOPSAKE apXHMBHBIX CIPABOK, HANpaB/sieMblX B MHOCTPAHHBIC
rocy1apcTBa», .

7. Pe3ynbTaToM NpeIoCcTaBIeHUs MyHULIMIAIbHOM YCIyTH ABJIAIOTCA:

- uH(OPMALMOHHOE MMCHMO - IMHCbMO, COCTAaBJIEHHOE Ha OJlaHKe apXuBa,
cozepxkaiiee MHPOPMALMIO O XPAHALIUXCA B apXHUBE apXMBHBIX IOKYyMEHTax IO
onpejieieHHON 11pobiieMe, TeEMeE.

- apxMBHas crpaska (NpuioKeHue 2 K HacrosuleMy AIMUHUCTPATHBHOMY
periamMeHTy) - JOKYMeHT apXMBa, COCTaBleHHbI Ha OaHKe apXuBa, MMEIOLIHil
IOPUAMYECKYIO CHIIY M COJAEPXKAlliil [AOKYMEHTHYIO HMH(OpMALHMIo O MpeAMeTe
3arpoca ¢ yKa3zaHueM apXuBHbIX [HGPOB U HOMEPOB JUCTOB €IMHUIL XpaHEHHS TEX
ApXMBHBIX JIOKYMEHTOB, HA OCHOBaHMM KOTOPBIX OHA& COCTaB/ICHA,

- apxuBHas Komus (npuiokeHHe 3 K HacTOsIEMY AJIMHHUCTPATHBHOMY
periameHTy) - JAOCIOBHO BOCIPOU3BO/SILAS TEKCT apXUBHOIO JOKyMEHTA KOINA, ¢
yKazaHueM apxuBHOTo wwudpa ¥ HOMEPOB TMCTOB eJUHHLbI XpaHeHUs, 3aBepeHHad B
YCTaHOBIEHHOM IMOPSAKE;

- apxuBHas BbIMMCKa (MpuioxeHue 4 K HacTosieMy AIMUHUCTPATHBHOMY
perjamMeHTy) - JOKYMEHT apxuBa, COCTaBleHHbIH Ha OjlaHKe apxuBa, H0CIOBHO
BOCIIPOM3BOMAIIMHA  HacTh TEKCTa ApPXMBHOIO JOKYMEHTa, OTHOCAILMHCH K
onpeeneHHOMY GaKTy, COOBITHIO, JIMLLY, ¢ YKa3aHHeM apXMBHOTO WKppa 1 HOMEPOB
JUCTOB €IMHUIBI XPAHEHUS;

- TeMaTHYeCKHUM MepevyeHb apXUBHBIX JOKYMEHTOB - CHCTEMATH3HPOBAHHbI
KpaTKuil MM aHHOTUPOBAHHbLIA [epevYeHb 3arojJOBKOB APXMBHbBIX J1OKYMEHTOB,
CAMHULL XPaHCHUS/CMHHUL yUeTa Mo OlpeAe/]eHHoH TeMe, ¢ yKasaHueM MX Jar H
apXUBHBIX WH(POB;




-TeMaTh4ecKas noabopka KOIHH apXUBHBIX JIOKYMEHTOB -
CUCTEMATH3UPOBAHHbBIM KOMIUIEKT KOMHH apXUBHBIX JIOKYMEHTOB MIIH MX YacTe# 1o
onpejiesieHHON Teme;

- TEMaTH4YeCKUH 0030p apXUBHBIX AOKYMEHTOB - ApXWBHbIE CIIPAaBOYHHKH,
BKJIIOYAIOIIME CUCTEMATUM3HPOBAHHbIE CBEAGHMs O COCTaBe W COJAepKaHHH
OTIC/bHBIX ~ KOMIUJIEKCOB  apXMBHBIX JIOKYMEHTOB,  /[IOIIOJIHEHHBIE  HMX
MCTOYHUKOBEIYECKUM aHAIM30M;

- OTBETH! 00 OTCYTCTBMM 3aNPalllMBAEMbIX CBEICHHH;

- PEKOMEHallny O JajdbHeRIINX My TX OUCcKa HeoOX0AMMOH HH(OpMALIHK;

- VBEJOMJIEHHS] O HalpaB/eHUH COOTBETCTBYIOLLMX 3alIPOCOB HA WUCIIOJHEHHE
110 NIPUHAIICIKHOCTH B IPyTrHe Opralbl M OpraHu3aluu.

OtBer Ha obpailieHue (3anpoc) noiyvyareas MyHULMNAILHOH YCAYrH Jaercsd
Ha rocyaapcTBeHHOM si3bIKe Poccuiickoit Peaepalni.

8. CpoK MCIOJHEHMs 3alpoca COLMATIbHO-TIPABOBOIO XapaKTepa He J0/DKEH
npesbiiath 30 KaneHaapHbIX AHEH cO AHsA peructpauuu 3anpoca. C paspelneHus
PYKOBOJICTBA OPraHoOB, NPEJOCTABISIOWMX MYHUUHUITAIBHYIO YCIyry, 3TOT CPOK
MOXKeT ObITh IPU HEOOXOMUMOCTH MPOJLTEH ¢ 00s3aTeIbHBIM YBEIOMICHHEM 00 3TOM
3asiBuTess. CpoOK MCIIO/IHEHMS 3arpoca Mo Hay4HO-CIIpaBOYHOMY arrapary apxusa -
He Oojiee 15 kaneHMapHbIX AHEH CO AHS ero perucTpaimy.

Cpok  mpenoctaBieHMss ~ MYHHLMMNAQJBHOW  yC/Iyrd,  CBS3aHHOH €
npeaocTaBieHueM MHGOpMaUMU 110 ompeaeneHHOM npobieme, TeMe, COOBITHIO,
dhakTy (TeMaTHUECKHe 3ATIPOCHI), B TOM YMCIE HEOOXOAMMOM /Uil H3YUCHHUS KHU3HH U
ACATEJSbHOCTH KOHKPETHbIX Jull (Omorpaduueckue 3amnpochl) yCTaHaBIMBaeTCs
ApXMBHBIM OTEI0OM I10 COIIACOBAHHUIO C MOTpeduTe1eM MyHHLMIIAILHON YCIYTH.

Tematnuecknil 3ampoc rocy1apcTBEHHOTO opraHa MM OpraHa MeCTHOIO
CaMOyTIpaB/IeHUsl,  CBSI3@aHHbBI ¢ MCIIOJHEHHEM MMM CBOMX  (yHKUHH,
paccMaTpuBaeTcs B [IEPBOOUEPEIHOM nopsiake B yCTaHOBJIEHHbIE
3aKOHO/1aTeIbCTBOM JIMOO B COIIaCOBAHHBIE C HUMH CPOKH.

9. Jlis nonydeHus MYyHHUMNATLHOW YCIyr'd 3asiBUTENb MpE/ICTaBlfeT B
OpraHbl, IPeI0CTaBIAIONINE MYHUUHIIA/IBHYIO YCIYTY, C/eAYIOIINHE JOKYMEHTBL!

1) 3anpoc, B KOTOPOM J0JKHBI OBITH YKa3aHbl:

HAUMEHOBAHKE IOPUAMYECKOro JIMIA Ha OslaHKe OpraHu3alluu; IS rpaxiad -
(bamuiius, uMst M 0THECTBO (MOCTIEAHEe IPH HATUYMHK);

MOYTOBBIA M/MIH 2TEKTPOHHBIN a/ipec 3assBUTE/IS;

MHTEepeCylolre 3asBUTENs Tema, BOIMpoc, coObITHE, (aKT, CBEACHHS W
XPOHOJIOrMYECKHEe PAMKH 3allpalidiBaeMoil nHpopMaLI1H;

JMYHAas MOAMKMCH IMPaXkJlaHUHA UJIU MOANKUCH AODKHOCTHOIO JI1LIa;

JlaTa OTIpaBIeHUS;

Ecau 3anpoc cocraBisercss B NOMEWIEHMH apXMBHOTO OT/ea, 3arOMHSeTcs
aHKeTa-3agBJCHHE JUIS O(QOPMIIECHHUS aAPXUBHOH CIPABKH [0 JIOKYMEHTAIbHBIM
Marepuanam apXMBHOro  otaena  AJAMHHUCTpaUUH Karas-MBaHosckoro
MYHHMLHIIATBHOIO paioHa (npuioKeHHe S5 K HacTosuemMy AJIMHHUCTPATUBHOMY
perjaaMeHTy)




2) IOKYMEHTBI, MTOATBEPKAAIOLIME TOJTHOMOYHS 3asBUTE/Is1, TPE1yCMOTPEHHBIC
3aKoHojatenbcTBOM  Poccuiickoit  Meaepaumn  (uis  uctpeGOBaHMS  CBEJIEHHMH,
COAepIKallMX MepcoHalbHbIe JaHHbIe O TPEThbHX JHUIAX ).

10.I'lpu npetocTaBieHn MyHUUMITATBHONR YCIIYI'¥ OpraHbl, MpeaoCcTaB/IsoUHe
MYHULMTTAIBHYIO YCIYTY, He BIpaBe TpeboBaTh OT 3asBUTEJIS

MpeACTaBICHUS OKYMEHTOB M MH(OPMALMK WIH OCYILECTBICHHS AEHCTBHH,
[pe/cTaBjIeHne WM OCYLIeCTBIEHHE KOTOPBIX HE MPeJyCMOTPEHO HOPMATHBHBIMU
MPAaBOBLIMU AKTaMM, PETYJIUPYIOUIMMHU OTHOLIEHHS, BO3HUKAIOILME B CBA3K C
[pesocTaBIeHHeM MyHUIIUMIIAIBHON YCIyTH;

npejcTaBieHus JOKYMEHTOB W HH(OpMalUH, KOTOPble B COOTBETCTBHH C
HOPMATHBHBIMU TIPaBOBBIMH akTaMH Poccuiickoit (Peaepailivd, HOPMATUBHBIMU
MpaBoOBLIMU akTaMu YeasOMHCKON 00J1acTH U MYHHULIMITIAIBHBIMH NIPABOBLIMH aKTaMH
HAXO/AATCS B pacnopsiKeHWH TOCYJAapCTBEHHbIX OpPraHoB, [peloCTaB/IsIOLINX
roCyapCTBEHHYIO YCIYTY, MHBIX TOCYJAapCTBEHHBIX OPraHoOB, OpPraHOB MECTHOI0
camoynpaieduss ¥ (Wiau) [0JBEJIOMCTBEHHBIX TIOCYAAapCTBEHHBIM OpraHamMm Hu
OopraHam  MECTHOT0  CcamMoOylpaB/ieHMs  OpraHu3allMi,  y4yacTBYIOLWIMX B
MPe0CTaBIEHUHM TOCYapCTBEHHBIX MM MYHUUMIAJAbHBIX YCIYT, 338 UCKIIOYEHHEM
JAOKYMEHTOB, YKa3aHHbIX B 4acTv 6 crateu 7 (DegepalibHOro 3akoHa oT 27 HIOSs
2010 rona Ne 210-03 «OO6 opraHuzalMu IpeloCTaBIEHHUs TI'OCYJIapCTBEHHBIX H
MYHHLMIIATBHBIX YCIYT».

11. TlpencraBieHus AOKYMEHTOB M WHGpOpMAlMK, OTCYTCTBHE M (MiIH)
HEJIOCTOBEPHOCTh KOTOPbIX HE YKa3blBAIMCH [P NEPBOHAYAIBLHOM OTKa3e B IpUeMe
JIOKYMEHTOB,  HEOOXOAMMBIX  JUISi  MPEOCTaBIEHUsT  OCYJapCTBEHHOM — WMIH
MYHULHMIIATBHOW  yciyrd, aubo B NpefOoCTaBIEHMHM 'OCYIapCTBEHHOH WM
MYHHULHMNAIBHOR YCIYTH, 38 UCKIIIOYEHHUEM CEAYIOUIMX CI1y4aes:

a) u3MeHeHue TpedOBaHUI HOPMATHBHBIX IPABOBLIX AKTOB, KaCarOLIMXCH
MPeJoCTaBACHM  TOCYJAPCTBEHHOW WM MYHHUMIANLHOM  yCilyrd,  I0OcCie
[lepBOHAYAIbHON MOJaYy 3asB/CHUS O [PeLOCTaBIeHUH [OCY1apCTBEHHOH MIH
MYHHIUIIAJIBHON YCIyTIH;

6) Hanuune owMOOK B 3asBJIEHHUH O IPELOCTABIEHUM TOCYAapCTBEHHOW HIIH
MYHHLIMIIQTLHOH  yCJIyrH M JOKyMeHTax, [OJaHHBIX  3asgBUTEIEM  T0Cie
MepBOHAYAJIBHOIO  OTKa3a B  MpUeMe  JOKYMEHTOB, HEOOXOAMMBIX U
MPeJOCTaBIeHMsl TIOCYJapCTBEHHOM MM  MYHUUMIANBHOM  ycayru, aubo B
MPeAOCTaBICHUH [OCYAAPCTBEHHON MIIM MYHULMIIAILHON YC/IYT'H W HE BKJIIOYEHHBIX
B [1P€/ICTABJICHHBIH paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEYCHHE CPOKa JEHCTBUS JOKYMEHTOB H/HM H3MeHeHHe HHQOpMaLHH
nocjie MepBOHAYaJbHOIO OTKa3a B IIpUeMe JOKYMEHTOB, HeOoOXOAMMBIX Uis
MPeOCTaB/IeHUsT  TOCYJAAPCTBEHHOH WM MYHHUMIIAJbHOMH  ycayrd, aunbo B
[IPEIOCTABICHUH IOCY1aPCTBEHHON WM MYHULMIIATBHON YCIYTH;

) BbIgBJIEHHE JAOKYMEHTa/IbHO T[OATBEPKACHHOTO (akra (IPU3HAKOB)
OKMOOYHOro MM IPOTUBONPABHOrO AelcTBUs (6e3aeiicTBIS) J10/KHOCTHOIO JHla
apxuBHoro orzena Aamuuuctpaudu Kartas-MBaHOBCKOro MyHHUIMITAILHOTO paioHa,
[Py NepBOHAYAJBLHOM OTKa3€ B I[pHEMe JAOKYMEHTOB, HEOOXOAMMBIX Ul
MPeAOCTABACHHS  [OCYAAPCTBEHHONH WM  MYHMUMNAILHOW  yciayrd, aumdo B
[IPE/IOCTABICHUM TIOCYAapPCTBEHHON WM MYHMUMNAIBLHOM YCAyru, O 4YeM B




[THCHMEHHOM BHJIE 34 TOIMUCHIO PYKOBOAMUTEIS apXUBHOI0O OT/AE1a AJMHUHUCTpALIUH
KaTas-UBaHOBCKOr0 MYHHLHMIAILHOIO paiioHa IpH IepBOHAYAJBHOM OTKae B
npueMe JAOKYMEHTOB, HEOOXOAMMBIX [UIf [MpPeIoCTaBlIeHH roCy/IapCTBEHHOH MK
MYHULIATIAIBHON YCJIYTH. YBEAOMIIAETCS 3asBUTEIIb, @ TAKKE NPHHOCATCH MU3BUHEHHS
3a JocTaBieHHble Hey100CcTBa;

12. JloKyMeHTBI, yKa3aHHbie B IYHKTE 0 gacTosilero AJAMUHUCTPATUBHOIO
perinaMeHTa, 3as8BUTEL  [peACTaBise€T B OpraHbl, Mpe0CTaBIsSOLLIHME
MYHHULMTIAIBHYIO YCIYTY:!

1) nocpeicTBOM JIMMHOIo oOpalieHus;

2) 110 noyre;

3) no daxcy;

4) 1o 2MeKTPOHHOM MoyTe.

JIOKyMeHTBbI, yKazaHHble B IIyHKTe 9 HacToslero AJIMHUHUCTPATHBHOTO
perjamenta,  MOryr  OblTh  TaKKe  NPEIACTaBICHBI  3ajdBHUTEIEM yepes
MHOIO(YHKIIMOHAIBHBIC UEHTPBI.

13. B npeiocTaBieHui MyHULHNANBHOM yC/iyry OTKa3bIBACTCs B CICAYIOMIMX
clyyasx:

1) ecnu 3ampochl 3asBUTE]Ed He cojepKaT HAUMEHOBAHUS HOPHAMYECKOTO
auua (a8 rpakaaHuHa - QaMMIIHS, MMS, OTYeCTBO (IocjejHee IpH HAJTUYKH),
MOYTOBOI'O ajipeca W/ HIIK JIeKTPOHHOIo ajipeca 3asiBUTEI,

2) ecnu B 3ampoce 3asBUTENs OTCYTCTBYIOT HEOOXOJMMBIC CBEACHHUS I
Npose/ieHust OUCKOBOH paboTsl;

3) eciM 3anpoc 3asBUTEIIs He [OJaeTCs PoUTeHHIo. B 9TOM ciryuae OTBET Ha
3aMpoc He J1aeTcs M OH  HE [OJUICKUT PacCMOTPEHHIO. O HeM cool1aercs
rpakJaHuHy, HarpaBUBILIEMY 3alpoc, eciu ero GaMuius u MOYTOBLIA ajpec
MOAJA0TCH [IPOYTEHHIO,

4) ecau OTBET IO CYIIECTBY ITOCTABJIEHHOTO B HeM BOIPOCa HE MOKET ObITh
fAan 0e3 pasrialleHusi CBEACHHMH, COCTaB/IAIOLMX TOCYAapCTBEHHYIO MM HHYIO
OXpaHseMyto (eepaabHbIM 3aKOHOM TaiiHy. B aTOM cityvae 3asBUTEIIO coobuiaercs
0 HEBO3MOKHOCTH 71aTh OTBET [10 CYLIECTBY [IOCTABJECHHOIO B HEM BOIPOCA B CBA3M €
HEeIONYCTUMOCTRIO pasrialleHus YKa3aHHBIX CBelleHMH. YKazaHHas uHdopmanus
MOXeT OBbIThH MpejocTaBieHa TONbLKO MPY HAJIMYMM Y 3asiBUTEIA JOKyMEHTAIBHO
MOATBEP/KAEHHBIX [IPaB Ha MOJIyYeHHe CBEJAEHUH, copepKalllmX roCyaapCcTBeHHYIO
TalHy WK KOH(HUISHIMATEHYIO HHGOPMALIHMIO;

5) ecniu B 3anpoce obxkanyercs cynebHoe peleHue;

6) ecnm B 3ampoce COJEPXNUTCS BOIPOC, HAa KOTOPLIM 3asBUTENO paHee
MHOIOKPATHO JaBajkCh [MCbMEHHbIE OTBETHI MO CYLIECTBY, W IpH OTOM HE
NPUBOASTCS  HOBBIE J0BOAB MM obcrositenscTBa.  PYKOBOAMTE/IM  OpraHos,
NPEAOCTABASIOUINX MYHULMITANBHYIO VCAYTY, WM YIOJIHOMOYEHHBIE Ha TO JHlA
BIIpaBe TNPUHITH pelieHue o 0e30CHOBATENBHOCTH  Ovepe/lHoro 3anpoca H
MpeKpaiieHny Tepernucku no JIaHHOMY BOIPOCY [P YCJIOBHMH, YTO yKa3aHHbIH
3arpoc ¥ paHee HarpasiseMble 3allpOChl HANPABISUINCE B OIMH M TOT e Opra,
NpeJOCTARNSOMMN  MYHULUMOAIBHYIO  yCayry, WM OJHOMY M TOMY K€
JAOKHOCTHOMY JMny. O NaHHOM pelleHUM YBEJIOMIISIETCS 3asiBUTEIIb, HaIrpaBUBIIKH
obpaiienue;




7) ecad B 3anpoce CojepKarcs HeleH3ypHble Jubo OcKopOMTebHbIE
BBIPAKEHUS, YIPO3bl JKU3HH, 3/10POBBI0 U UMYILECTBY JOJDKHOCTHOIO JIMIA, 8 TaKxke
YJICHOB €ro ceMbHy. J{o/KHOCTHOE TMLO BIpaBe OCTaBUTh 3arpoc 6e3 oTBeta Mo CyTH
MOCTaB/IEHHBIX B HEM BOINPOCOB M COOOLIMThL 3asBHUTE/IIO, HAlpaBHUBIIEMY €ro, O
HEJOIMYCTUMOCTH 3/10yNI0Tpeb1eHUs [TPaBOM,

8) oTcyTCTBME Y 3asSBUTE/IS JOKYMEHTOB, [MOATBEPXKAAIOIIMX €ro MOJTHOMOYHUA
BBICTYNATh OT UMEHH TPETHUX JIHLL

14.1TpenocraBiienue MYHHUMDAJABHOH  YCJAYIH  OCYLUIECTBJsieTCs  HA
0e3B03Me3/1HOH OCHOBE.

I5. MakcumalibHOe BpeMs 0XKUIaHUS B O4YEPEH IS MTOYUYCHUS pe3y/IbTaToB
MYHHULUMIAIBHOR YCIYTd He JOJKHO NpPeBblllaTh 15 MUHYT.

16. Cpok perucrpalidy 3arnpoca o npejocTaBieHUud MyHUUMUIIAIbHOR YCIyri He
J0JKEH NPeBbIIIaTh | KajeH1apHOro JAHA CO JHS €ro MoCTYTUIeHUS B apXHBHBIN
oTIe.

17. UndopmupoBanue 3asBuTesiei 0 NpeaoCTaBIeHUM MyHHUUIIAIBHON yCIyr
OCYLUECTRBIISIETCS CJACAYIOLMMHU CIIOCODaMHU:

1) Ha nepBUYHON KOHCYNbTALIMM;

2) no TenedoHam;

3) Ha MH(OPMALIMOHHBIX CTEHIAX;

4) 110 IUCbMEHHOMY 00palleHuIo;

5) 10 3NEKTPOHHON 10YTE;

6)Ha UHPOPMALIHOHHOM cTeH/e, pacrosoKeHHOM B 3/1aHUH
MHOTO(YHKIMOHAIBHOTO LEHTPA;

7) Ha oUUMATIBHOM caliTe MHOTO(YHKIIMOHAIBHOIO LEHTpA.

18. TpeboBanus K noMelleHHsIM, B KOTOPBIX MPeI0CTABIISeTCS MyHULUITAIbHAS
ycllyra, K MeCTy OXHJAAHWS W MpHeMa 3asBUTENeH, pasMelIeHHIO ¥ O(hOPMIICHHIO
HH(OPMALIMK O TTOPsI/IKe NPe0CTaBACHHS MYHULIMITATIbHOM YCIYIH:

I)MecTo  npejocTaBiieHHst  MYHUUMNAIBHOW — yciayrn  oQopmiiseTcs B
COOTBETCTBHM € LEJBI MPEAOCTABICHUSI MYHULMIAIBHON ycayru, TpeDoBaHHAMH
nokapHoi 6e3onacHocTH 1 obecrieduBaeTest OXpaHoil MpaBoNopsiKa;

2) B Qoite opraHoB, NPeJOCTAB/ISIONIMX MYHHUMIATBHYIO YCIYTY, AOMKHBI
ObITh pa3MelleHbl HHGOPMALIMOHHbBIE CTEH b, 00OPYAOBAHBI MeCTa /Ul OXKUAAHHUA,
AO/DKHBI MMEThCs JOCTYIHble MecTa obuiero Mojb30BaHus (TyaleTbl) U XPaHeHHS
BEPXHEH 01eXkK /bl [TOCeTUTESH.

3)BXOAbl B 3/l@HUs Ul [IPEAOCTABICHUS MYHMIMIAILHOW yciayrd (npH
HAIHYUHM TEXHUYECKOH BO3MOKHOCTH) 00OpYAyHOTCS [AHIyCaMM, paclIMpeHHbIMH
MPOXOJAaMH, MO3BOJISAIOIIMMHU 00ecrednTh OecrpensTCTBEeHHbIH 0CTYII HHBAJIMIOB,
BKJIIOYAss HWHBAJIMIOB, MCIONBL3YIOUIMX Kpecia-konsickd. WMHBanuaam B LesX
obecrieueHuss OOCTYMHOCTH MYHHMUMIIAIbHOW YCJAYIH OKa3blBAeTCsi [OMOLIb B
NPeOI0JICHUY Pa3IHuHBIX OapbepoB, MELIAIOIIMX B [OJIYUYSHUM UMH MYHUUMIATLHOMI
YCIYyrd HapaBHE ¢ APYrMMHM JAuuUaMHU. [JyXOHEMbIM, HHBAJIMIAAM [0 3PEHHIO U
APYI'¥M — JIMU@M € OFpaHMYeHHbIMKM  (QU3MHECKUMM  BO3MOXKHOCTAMH  TIpH
HEeOOXO0IMMOCTH OKa3bIBAETCS MOMOILb 10 NIEPEABHKEHHIO B [TOMELLEHHSIX.

Ha undopmanimonHom crenjie pazMeliaercs claeayromuas HHhopmaLus:

TEKCT HacCTOsIEero AAMUHHUCTPATHBHOIO periaMeHTa;




6I10K-cXeMa, HarisiiHO 0ToOpaxalollas MOCIeA0BaATeIBHOCTh [IPOXOKICHHS
BCEX aAMMHHCTPATHBHAIX [POLELYP [PH [PEIOCTABICHHN MYHHLIMIIAIBHOHR yCIyTH,

repedeHb A0KYMEHTOB, HEOOXOIUMBIX JUISl IIPeIOCTABICHH MyHHLMIIATbHOH
YCIIYTH;

o6pasibl 0opMIEHHS 3aTIPOCOB O MPEAOCTABIeHHH MYHHUIIMITATIBHOH YCIYTH;

bamuiinst, ¥Ms, OTHECTBO M [IOJDKHOCTh CIIELMATHUCTOB, OCYLIECTB/IAIOUIMX
NpejlocTaBleHUe MyHULMATIbHON YCITYTH;

aapec  oduuuanbHoro  caiita  Ajgmunucrpauun  Karas-MBaHoBckoro
MYHULMIIAIBHOTO palioHa;

Ha crpaHuue oduuManIbHOro caita AamuHucTpaumu Karas-KBsaHosckoro
MYHHULMIIATBHOTO paiioHa pa3Meryaercs ciaeayioas vHdopmams:

TEKCT HACTOSIIEero AJMUHHUCTPATUBHOIO PEIJIAMEHTa,

o0Opasiibl 0QOPMIIEHHSA 3aTPOCOB O MPEOCTaBICHUN My HHLMITAIBHO YCIyTH;

M3BJCYEHHS M3 HOPMATMBHBIX [PABOBBIX AKTOB, PErIaMEHTUPYIOLIMX
Npe0CTaBICHUE MYHULIMIIATBHOR YCIyru;

JUIS OKMJQHUS TIpUeMa, 3a0JIHEHHUsT HeOOXOAMMBIX JOKYMEHTOB OTBOAATCH
MecTa, 000pY/0BaHHbIE CTY/ILAMH, CTONaMH (CTOMKaMu) U obecriedeHHbIe MUCYEH
Oymaroi, pydykamu; ,

JlOMelleHre, B KOTOPOM  OCYIUECTBISIETCS — NpPHEM  3asBUTeENeH,
npejycMaTpuBaeT:

KOM(OPTHOE PacIooKeHHe 3asiBUTES U JOHKHOCTHOTO NI,

BO3MOKHOCTE M YA00CTBO  oopMiIeHHst  3asBUTE/IEM  [IHCbMEHHOIO
obpatieHus;

TeNePOHHYIO CBS3b;

BO3MOXKHOCTh KOMUPOBAHUS JOKYMEHTOB;

J0CTYN K OCHOBHBIM HOPMATHBHBIM NPaBOBbIM aKTaM, perjiaMeHTHPYHOLIUM
IOJTHOMOYUS U chepy KOMIETEHIIMHU OPIraHoB, [PeAOCTABISIOIIMX MYHHUIMIATBHYIO
YCIyry;

JOCTYN K HOPMATHBHBIM [PABOBBLIM aKTaM, PeryJIupyroiiuM peaoCcTaBIeHne
MYHMLHIATILHOR YCIyTH;

HaIW4He NMUCBMEHHBIX NIPUHAUIeNKHOCTER U Oymaru ¢popmata A4,

19. TpeGoBauusi k GopMe ¥ Xapakrepy B3aUMOJACHCTBUS JODKHOCTHBIX JHILL
OpraHoB, MPeJOCTABASIONIMX MYHULIMITAIBHYIO YCIYTY, ¢ 3adBHUTEISAMU:

) npu otBere Ha TeleOHHbIE 3BOHKH WM IIPH JMYHOM OOpalleHHu
3aiBUTEIS  HAaYaJbHUK WM apXUBapuyc apXuBHOINO  OTJela [Ipeiaraior
NPeCTaBUThCS COOeCeIHUKY, BRICTYLLIMBAIOT U YTOUYHSIOT CYTh BONPOCA, JarOT OTBET
Ha 3a/laHHbIN 3asgBUTENIEM BOIPOC;

2) B KOHlE KOHCYJIbTUPOBaHUs (1o TenedOHy WM JIMYHO) HAYalbHUK WIH
apxXuBapuyc apxXMBHOIrO OTjeNa, JAOKHBI KPaTKO IMOABECTH WTOIH M IEePEUUCITHThH
MEpBI, KOTOPbIE JOJKEH [PHUHSATH 3asBHTENb (KTO MMEHHO, KOIJla W 4TO JOJDKEH
C/€e/1aTh) 10 CYLECTBY MOCTABACHHBIX B 0O0pallleHUH BOIIPOCOB;

3) NMUCHMEHHBIH OTBET Ha obpallleHHus AaeTcsi B IPOCTOH, YETKOW U MOHATHOH
dopme 1o cyiiecTBy MOCTABIEHHBIX B 0OpallleHHH BOTIPOCOB ¢ YKazaHueM (GaMuiIuu
M MHULIKAI0B, HOMepa TenedoHa NOIKHOCTHOTO MU, IOATOTOBUBILIEIO OTBET




sasiBuTeo. [IucbMeHHbIH OTBeT Ha oOpallleHHe TMOAIMHUCHIBAETCA Ha4yalbHUKOM
apX¥BHOI'O OT/Ea. )

20. Tlokasareny JOCTYIHOCTH M KAa4eCcTBA IPeJOCTABICHUS MYHMIIMITAIBHON
YCIyTH:

1) cobnoneHne CPOKOB M NMOPSIIKA MTPEAOCTABICHHUS MYHULUMIIATBHON YCIYTH;

2) cBOeBpeMeHHOE IONHOe HH(DOPMHPOBAHWE O MYHHLMIIAIBHOH YyCiIyre
MOCPEJCTBOM  CrIocobOB,  NPEAYCMOTPEHHBIX  MYHKTOM |6 HacTosLero
AIMUHUCTPATUBHOTO PErjIaMeHTa;

3) KOJMYECTBO B3aMMOJEHCTBUN 3asBUTEN C JIOHKHOCTHBIMH JIHIIAMH
OpraHoB, MNPeJOCTaBIAIOIIMX MYHULMIAIBHYIO YCIyry, [pH TPeJIOCTaBICHUH
MYHHULMITAIBHON YCIYTH U MPOAOIDKATENEHOCTS TaKUX B3aUMOIEHCTBUM,

4) KOMMYeCTBO TMOCTYNMBLUMX OKalo0 O  HEHAIEKAalleM  KauecTse
MPeIOCTABICHUS MyHULIMNANBHOM yCayIu;

5)  KO/HMYeCTBO  BBISB/ICHHBIX  HApyUWEeHUH  Npu  [peAoCTaBIEHUH
MYHHUUHMNAIBHOH YCIIyIH;

6) BO3MOXHOCTH [MONY4YEeHWS] MYHULUMNATLHOW YCIAYIM € y4acTHeM
MHOTO(YHKIHOHATBHOTO UEHTPA.

21.Yacer npyema nosyuaresieil MyHULHUNAIBHOM YCIyTH apXUBHOTO OTAeNa

B 1. Karas-MBaHoscke

NoHeAeIbHUK rnojaya naxkerta J10KyYMEHTOB ¢ 8.00 1o 17.00
BTOPHHUK paboTa ¢ J0OKyMeHTaMu ¢ 8.00 10 17.00
cpena [IPUEMHBIH JIeHb ¢ 8.00 1o 17.00
yeTBepr pabora ¢ opraHu3alUsMH ¢ 8.00 10 17.00
MATHULIA paboTa ¢ JOKYMeHTaMu ¢ 8.00 1o 17.00

(obenennsiii nepepsis ¢ 12.00 no 13.00)
B I. FOprozanu

MOHEACHBHUK [IPUEMHBIN JIeHB ¢ 8.00 10 17.00
BTOPHUK [IPUEMHBIH 1eHb ¢ 8.00 g0 17.00
cpena paboTa ¢ JoKyMeHTamu ¢ 8.00 10 17.00
4eTBepr pabora ¢ opranuszaluIMu ¢ 8.00 1o 17.00
MSITHHTA pabora ¢ I0OKYMEHTaMu ¢ 8.00 no 17.00

(obenenHsIi nepepsis ¢ 12.00 g0 13.00)

1. Coctas, noc/ieg0BaTe/IbHOCTb H CPOKH BHIHO/IHEHHS
AAMHHHCTPATHBHBIX NPOUEIYDP, TPeOOBAHUSA K NOPSAKY HX BbINOJHEHHS, B TOM
HHejie 0COOEHHOCTH BBINOIHEHHS AAMUHUCTPATHBHBLIX NPOUEAYD B
DJIEKTPOHHOM (hopme, a TaKKe 0COGEHHOCTH BBINOIHEHHsI AIMHHHCTPATHBHbIX
npoueayp B MHOropyHKUHOHAILHBIX HEHTPAX

22. TlpenocTapienne MyHHUMIATLHON YCIYIHM BKIIOYACT B ceOs BbINOIHEHHE
CACAYIOLIMX aIMUHHUCTPATHBHBIX MPOLIEAYD:

[) peructpanus 3anpocos 3asBUTEJIEH;

2) ananu3 TeMaTHKM 3aIPOCOB 3asBUTE/EI;




3) HampapieHHe 3arpocoB 3asiBUTENEH Ha MCIOMHEHHUE [10 NMPHHALIEKHOCTH.
[Toaroroska u HarpaBieHne OTBETOB 3aABUTEIISIM. ;

bnok-cxeMa  nOpejloCTaBieHMs ~ MYHHUMIIAAbHOW  yCIyrd  IpuBeleHa B
NpUIiIoKeHusx 6,7 K HacToseMy AJAMUHUCTPATUBHOMY PerilaMeHTy.

23. Perucrpauus 3anpocoB 3asgBUTEIeH.

I0Opuanyeckum GakToM IS Havajla ajAMUHUCTPATUBHON MPOLEAYpbl ABJISETCA
oOpallieHne 3asBUTE/IS C JOKYMEHTAMH, 11PE/LyCMOTPEHHBIMH ITYHKTOM 9 HACTOSALIETO
AZIMUHUCTPATHBHOTO perjiaMeHTa, B apXHUBHBIH OTae/L.

[octynuBuine 3arnpocsl perucTpupyroTcs apxuBapuycaMmy apXMBHOTO OTAeNa,
OTBETCTBEHHBIMM 3a MPUEM M PErucTpauyio JOKYMEHTOB 3asiBUTE/s, B KypHaje
PerucTpannu 3arnpocos.

Ilpy nocrynieHun HOKYMEHTOB, MMpPEIYCMOTPEHHBIX IYHKTOM 9 HAcTOSLIEro
AJIMMHUCTPATHBHOTO perjiaMeHTa, Mo 3J1eKTPOHHOM MOoYTe yKa3aHHbIC JOKYMEHTbI
pacrieyaThiBalOTCS Ha OyMa)XHOM HOCHTeNe, M B JajibHeiuiem pabora ¢ HUMH
BE/IETCs B YCTAHOBIEHHOM JUIS TUCBMEHHBIX 3aIIPOCOB MOPSIIKE.

PesyiibraToM  BBINONHEHUs — AJAMHHUCTPATUBHONH  NpoLedypbl  SIBJISETCH
perucrpanms 3anpoca 3asBUTENsT B JKypHale perucTpalydy 3alpocoB, IPUCBOEHHE
MY  PEeruCTpPalMOHHOIO HOMepa M [lepejada JIOKYMEHTOB  apXuBapHycy,
OTBETCTBCHHOMY 34 aHalM3 TEeMATUKH 3alIpOCOB 3asiBUTEEH.

MaxcumaibHblit CPOK BBIMOTHEHUS AJIMHHUCTPATHBHON NPOLIEYPbl COCTABISET
3 KaJIeHIapHBIX AHS CO IHA MOCTYIIEHHS JOKYMEHTOB B OpPraHbl, MPea0CTABISIOLIHE
MYHULMIAIBHYIO YCIIYTY.,

24.Ocobennoct  opraHuszanumu  paboThl 10 [pUeMy  JIOKYMEHTOB B
MHOIO(YHKLMOHAIBHOM LIEHTPE.

[Tpuem noxkymeHTOB, HEOOGXOAMMBIX /UIN MPEJOCTABIEHUS MYHHLHMIATbHOM
YCIYru, OCYIUECTB/ISETCS COTPYAHUKAMM MHOTO(YHKUHOHAIBHOIO LEHTpa ¢
MOCHeayIOIeH HX repeaayed JIOMKHOCTHBIM JIMLAM OPraHoB, PeA0CTaBISHOLIAX
MYHHULMIIANBHYIO YCIYry, OTBETCTBEHHBIM 3a MPEAOCTaBICHHE MYHHUUHIAIbHOH
YCIyTu.

25.CoTpyIHUK  MHOTO(YHKLUMOHANBHOIO  LI€HTpPa, OTBETCTBEHHBIH  3a
OpraHu3aluio paboTel 110 MPUEMY JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABIEHHUS
MYHHUMIIATBHOR YCIYrH, NPUHUMAET OT 3a8BUTENId JOKYMEHTbLI, YKa3aHHble B
[YyHKTe 9 HACTOSIIIEro aAMHHUCTPATUBHOTO PerjaMeHTa.

OTBeTCTBEHHBIH COTPYAHMK MHOrOMYHKLMOHAILHOIO LEHTpa He Mo3iHee |
pabouero s, CAeMYIONIero 3a AHEM HX MPUEMa B MHOrO(MYHKIHMOHAILHOM LEHTpE,
OCYLIECTBJISICT NOCTABKY C(POPMHUPOBAHHOTO [AKETA JOKYMEHTOB B APXUBHBIH OT/E.
ApXMBApHYC — apXMBHONO  OT/lela,  OTBETCTBEHHBI 3@  [IPENOCTABIEHHE
MYHHUHIANBEHOR YCIIYTH B XKypHale PEerUCTpalMy 3arpocoB (PUKCHPYeT Aaty lpuema
M KOMMHECTBO NPUHATBIX [AKETOB NOKYMEHTOB C YKazaHUeM (DaMHIMKM COTPYAHUKA
MHOTOQYHKUHOHAIBHOTO LEHTPa, CAABLIEr0 MOKYMEHTbI, M AOMKHOCTHOIO JHIA
OpraHa, TMpeIOCTaBISIOIIEr0 MYHHULMIIAABHYK  YCIYIY, OTBETCTBEHHOro 3a
MPEAOCTABICHUE MYHHUIMIIAIBHON YCIAYIH, IIPUHIBLIETO TOKYMEHTHI.




26. AHanu3 TeMaTHKH 3alipoCoB 3asiBUTENIEH.

Havyanbuuk apxuBHoro oraena, aubo apXmpapuyc, BeIylui mnpuewm,
OCYILIeCTBIISECT QHAAW3 TEeMATHKU TIOCTYMUBIUMX 3arpocoB ¢ MCIO/Ib30BAHUEM
HMEIOLIMXCSH apXMBHBIX CHPABOYHMKOB B TPAAMLIMOHHON H 3JeKTPOHHOH dopme,
COMEPKALIUX CBEJEHHUS O MECTax XpaHeHHs JIOKYMEHTOB, HEOOXOAMMBIX /I
HCITOJTHEH U 3a11POCOB 3asBUTENeH,

Ilpu arom onpenensercs:

1) npaBoMOYHOCTH MOJYYEHHS 3asBUTE]EM 3arpalinBaeMoi uHbopmauuu ¢
YHETOM orpaHuyeHui Ha  TpPe/oCTaBieHHE CBEEHNH, conepKalux
rOCY/IapCTBEHHYIO TallHY U CBEJIEHUS KOH(UICHLHATLHOIO XapaKTepa;

2) creneHb TMOJHOTHl CBEAEGHHH, comepKalMxcsi B 3arpoce 3asBUTEIS,
HEeOOXOAUMBIX /ISt [IPOBEJIEHHUS [TOUCKOBOH paboThl;

3) MeCTOHAXOXK/ICHHUE APXUBHBIX JOKYMEHTOB, HEOOXOAUMBIX /It HCITOTHEHHUA
3arpoca 3asiBUTeIs;

4) agpeca KOHKPETHBIX OPraHOB W OpraHu3alyi, Kyla [0 NPUHALIEKHOCTH
clie/lyeT HalpaBUTh Ha UCIIOJHEHUE 3al1poC 3asiBUTEIA.

[Tpu Hanuuuu OCHOBAHMUU IS OTKA3a B IPENOCTABIEHHH MYHHULMIIAIbHON
YCAYIH, NpeAyCMOTPEHHBIX nyHKTOM 12 HacTosiuuero AJAMHHUCTPATHBHOIO
perjaMeHTa, apxuBapuyc, OTBETCTBEHHbIE 38 aHajlu3 TEMaTUKW 3aIpocoB
3asiBUTENeH, B TeveHMe 3 pabouymx gHed ¢ MOMEHTa €ro perdcrpauui roToOBHT
yBenomiienve 00 OTKaze B MPEJOCTABIEHMM MYHUUHMMAILHOH YCJAYIH, B KOTOPOM
YKa3bIBAIOT OCHOBAHUS /I8 0TKA3a, U HANpaBIstoT ero 1o rnoyre 3asBUTENIO.

YBeoMIeHHE MOAMKMCHIBASTCS HAYAIBHUKOM apXMBHOI0O OTea.

27. Ucnonnenue obpaleHuil (3anpocoB) IOPHANIECKHX H QU3UYECKHUX UL

[Tocne perucrpaumu obpaienus (3ampoca) OT  HOPUAXYECKOrO MM
(pU3MYECKOTo JIMLA 3asiBJICHKME MTOCTYNAET apXUBAPUYCY apXHUBHOIO OT/esd, KOTOPbIH
OCYIIECTBIseT IOUCK HeoOXouMmod wuHbOpMAalMU Ul HCIOJHEHUs OOpallleHus
(3anpoca).

Jlng  cocraBieHuss apXMBHOM CHpaBKHM, KOMUM MM APXUBHOW BBITHCKH
apxXuBapuyCc apxuBHOIO OTAena BejeT [OUCK HeobxoauMol wHHpoOpMauKu B
ClIeYIOLIeN MOCae10BaTEIbHOCTH!

1) 1o crimeky POHIOB apXUBHOTO OT/Ie/1a BRIOUPAET KOHKPETHBIH (OHL;

2) no onucaM GoH/A yTOUHSIET KpalHUe NaThl A1, HAXOMSUIMXCs Ha XPaHeHHH
B apXMBHOM OTJielIe;

3) no onMcy HaWAeHHOro (GoHAA OTMEYaeT HoMepa Jell, HeOOXOAMMBIX I
UCTIOJIHEHHs! JaHHOTro ofpaliienus (3anpoca);

4) B apXMBOXpPaHHJIHIIE OCYILECTBISET [TOUCK JIeT;

5) B HaleHHbIX Jlesax BejeT HOUCK HeOOXOAUMBIX THCTOB;

6) nostydeHHyo nHpopmaunio obpabarbiBaeT Ha KOMIIBIOTEPE.

CocrasieHHyI0 apXUBHYIO CripaBKy odopMIIseT Ha HaHKe apXMBHOTO OTeNa.

B apxuBHOll cripaBke HMPUBOASTCS HA3BAHMUS, JaThl U HOMEPA IOKYMEHTOB H
U3JIararoTcs CBEJCHUS, MMEIOIMEcss B Ha3BaHHBIX JOKYMEHTax M OTHOCHLIMECH K
Borpocy obpaiuenus. M3inoxenue gaetcs B XPOHOJIOTMHECKOM MOCIEI0BATEIBHOCTH
cOOBITHH, a He JOKYMEHTOB, B KOTOPBIX OHH OcBelaroTes. Jonyckaercs: MpUBOIHTE
B CIIpaBKe BBIAEPKKH U3 JOKYMEHTOB, 3aKIHO4as UX B KABBIYKH.




B cripaBky BKIIOHAIOTCS TOMBKO CBEACHUS, YIIOMUHAEMbIe B ae‘xymerjmx,

B Tekcre apxWBHOM CrpaBKM He JOMYCKAKOTCS KOMMEHTapHH, COOCTBEHHBIE
BBIBO/IbI UCIOJHUTENS 110 COAEPIKAHUIO UCIIONIB30BAHHbBIX JIOKYMEHTOB.

[Tocie Tekcra CHpaBKH [MOMENIAOTCS apXMBHblE [WM(PbI JTOKYMEHTOB,
MOCIY)KMBILIME OCHOBAaHMEM JJIsi COCTABJIEHMs TeKCTa CrpaBku (Homepa (OHIOB,
ONMCEH U e, a TAK)Ke HoMepa JIMCTOB B Jeje).

ApXuBHas crpaBka [OANKMCHIBAETCS HAYAILHMKOM  apXMBHOIO  OTIEI]a,
3ABEPSCTCS MeYaThblo APXUMBHOIO OT/esa; BTOPOH JK3eMILIAP apXHMBHOWH CHPaBKy
XpaHUTCS BMECTe C 3asiBIGHMEM B JlelaX apXMBHOIO OT/Jeja B COOTBETCTBUU C
HOMEHKJIATYPOH Jedl.

ApXMBHBIE KOMUM U BBITUCKU U3 JOKYMEHTOB BBIAAIOTCS B COOTBETCTBHHU C
3anpocoM. MAeHTHYHOCTh MOUIMHHUKY BbIJ@HHBIX ApXMBHBIX KOIMH M BBIITMCOK
3aBepAeTCs NMOANUCHIO HaYaIbHUKA apXMBHOTO OT/I€/1a U [1e4aThio 0T/,

Beinmucka nNpou3BOAMTCA TOJNBKO M3 JOKYMEHTa, B KOTOPOM COJAEPKUTCH
HECKOJILKO OTAENbHBIX, HE CBA3AHHBIX Mexay coboll Bompocos. Beinucka p0/pKHA
BOCIIPOU3BOMTE [MOJHBIM TEKCT 4acTU JIOKYMEHTa, OTHOCSILUEHCS K 3ampocy.

OtjeiibHBle  c10BA M BbIPOKEHHS [NOMIMHHOIO JOKYMEHTa, 4 TakKke
UCIIPABJIEHMS, [IOJYUCTKU, BbI3BIBAIOUIME COMHEHME B HX JIOCTOBEPHOCTH,
OTOBAPUBAIOTCA CJIOBAMU «TaK B JOKYMEHTaX».

MariyHONUCHble apXWBHBIE KOMHMM M BBIMUCKH HM3rOTABIMBAOTCS Ha O/laHKe
MHChbMa apXMBHOIO OTiena ¢ o0O3HAYEeHHEM  Ha3BaHMs /[OKYMEHTa «ApXMBHas
KOTIMAY, « APXMUBHAS BBITTUCKAY.

[Tpy wu3roroBneHMH Kcepokornuit jokymeHTa O/aHK apXHBHOTO OTjela He
UCTIONB3YeTCS .

[Tocsie Tekcra apXUBHON KOMUM MM BBITMCKU YKa3bIBACTCS apXMBHBIA MWHQP
AokymenTa. Ecay xomus uiaM BbITHCKA 3aHUMa0T Gosiee OJHOrO JUCTa, apXMBHBIN
mudp ykasbiBaercss Ha 0bopoTe Kakaoro juMcra. Bee JHCThl apXUBHOM KOMHM MM
BBIITMCKH JIOJIKHBI ObITH CKperieHbl, [MPOHYMEpOBAHbI M HA MECTe CKpeluIeHHs
3aBEPEHbI APXUBHBIM OTIEJIOM.

['oToBEIfl OTBET Ha 3amMpoC PErHCTPUPYIOTCA B IKypHaIe ydera HCXOHsLIeH
KOPPECIOHACHIUH.

26. KonTpoabHas 1poBepKa MOATOTOBIEHHBIX AOKYMEHTOB /1Sl MCIIOTHEHUS
MYHHULIMTIATLEHOR YCIyru.

Hayanbuuk apXUBHOIO OTj€1a OCYIIECTBIAET [POBEPKY [MMOATOTOBICHHBIX
HOKYMEHTOB JUISl HCIIOJHEHHWS MYHULIMIIAABHON YCIIYIY U MO/IMHCHIBAET UX B TEYEHHE
0AHOTro paboyero iHs.

Pesynpratel paccMoTpenust ofpaiueHus (3anpoca) M aTa  MCIOJHEHUS
obpallleHuss OTMEUAIOTCS B XKypHale PeruCTpalMk BXOIsIIEH KOPPECTOHJAEHLUH B
JACHb MOAMUCAHUS ITOArOTOB/IEHHBIX JOKYMEHTOB ISt HCIIOJIHEHHST MYHHULHIIAIBHOH
YCIIYTH.

28. Hanpassenne rosbs30Batensm pes3yibTaToB OKa3zaHus MyHUIMNANBLHOM
YCAYTH.

ApXHBHas CUPABKa, apXUBHAS BBINIUCKA, apXUBHAS KOIIMs M OTBETHI Ha 3aMPOChHI
IOPHAMYECKHX W (PU3UYECKUX JHI, MOANUCAHHbIE HAYAIbHUKOM apXMBHOIO OT/eNa,
BBICBLLIAKOTCS 110 1104 Te IPOCTBIMU MTUCEMAMU.




ApPXHUBHBIE CIIPABKH, KOMUM H BBIMUCKH MOIYT BbIAABATLCS HA PYKH 3aABHTEC/IAM
NPY NPeabsSBICHUM T1ACIIOPTa WM MHOT'O JOKYMEHTa, YAOCTOBEPSIOMEro JUHHOCTD;
MX POJCTBEHHHKAM HJH JOBEPEHHbIM JIMUAM IIpH [PEABABICHUH HOTAPHAIBHO
3aBePEHHON JOBEPEHHOCTH, O(QOPMIIEHHON B COOTBETCTBUH C 3aKOHOJATE/IbCTBOM
Poccuiickoit Pegepanuy.

[lpy orcyrerBum B apXMBHOM OTJ/ee 3alpallliBacMbIX CBEIEHHUH /1aeTcs
OTpULIATe/IbHBIH OTBeT Ha GlaHKe apXWBHOTO oTAena. B Hem ykaspiBaeTcsi (axt
OTCYTCTBUS B JOKYMEHTAX apXMBHOTO OT/E/a HHTEPECYIOLINX 3asBUTENS CBEJCHNUH,
M JIAIOTCS  PeKOMEHJAlMH, KyAa cieayer obparutbes 3a  HeoOXOAUMOH
uHpOpMaL e,

MyHUUMNaIbHAS YeIyra CYHTAeTcst [PeAOCTaBICHHO, ec/iM MOTpebUTeo
MYHHUMIIATBHON YCJIYIM [IpefocTaBlieHa 3alpaluyMBaemMas JOKYMEHTHPOBAHHAs
HH(pOpMAaLIKsS UK 1aH MOTHBHPOBAHHBIH OTBET 00 €€ OTCYTCTBHHU.

29. IpenocrasieHue 3asMBUTEINIO Pe3y/IbTaTa NPEAOCTaBICHUS MyHHIHIAIBHON
YCIIYTH B MHOTO(YHKLMOHAIBHOM LIEHTpE!

) noaroropsieHHble TOKYMEHTBI, AB/SIOLINECS PE3YJIbTATOM IIPEIOCTABICHUS
MYHHUHIAIBHOM YCIYIH, repearres OTBETCTBEHHOMY CrieLHaaucTy
MHOTO(YHKLUHOHAILHOTO [EHTPA apXHBApUYCOM ApXUBHOIO OT[ena B TeueHue 2
pabouux aHel co [HS WX MOATMOTOBKH;

2) crieuMaIueT MHOrOMYHKIMOHATBHOTO LIeHTPa, OTBETCTBEHHbLIH 3a BblAAYy
JIOKYMEHTOB 3asBUTeII0, B TevyeHue | pabouero aHsi MHGOPMUpYET 3asBUTEIS
MOCPEACTBOM TeNe(OHHOH CBA3M O TOTOBHOCTH JOKYMEHTOB H O BO3MOXKHOCTH HX
MOJIy4eHUs: B MHOTO(YHKUMOHAIBLHOM LIEHTpE, BbIAAET 3asABUTENIO yKa3aHHbIC
AoKymeHTel. [lpHM  Bblaaye JOKYMEHTOB CHEUMAIUCT MHOTOMYHKUHMOHAIBHOTO
LUCHTPA, OTBETCTBEHHBIH 3a BbLAAYY JIOKYMEHTOB 3asBUTE/IIO, YyCTaHaBIUBACT
JIMYHOCTH 3a4BUTE/Sl HA OCHOBAHMM macropra rpaxaanuHa Poccuiickoi Menepannn
M MHBIX JOKYMEHTOB, YIOCTOBEPSIONIMX JTHYHOCTH 3asBWTENS, B COOTBETCTBUM C
3dKOHO1aTE/ILCTBOM Poccuiickoi Pdeaepaunu, nposepsier  [OJHOMOYHS
npeacrasurens (npu oOpallleHUH TIPeACTABUTES 3asABHTCIA).

30. McnipaBiieHne JOIYILIEHHBIX ONEYATOK U OMIMOOK B BBIIAHHBIX 3aABUTE/IO
AOKYMEHTAX OCYIIECTBIACTCS apXUBHBIM OT/ENIOM, B TeyeHHe 5 pabouux AHEH Co
aHs obpalieHus 3asBUTENS.

IV. MexBeioMmcTBEHHOE B3AUMO/IeHCTBHE MPH NPEOCTAB/ICHHH
MYHHUHIAILHOH YCJIYTH

31.BHeapenue 51eKTPOHHOTO Z0KYMEHTOOGOPOTA B X0/1€ MEKBEAOMCTBEHHOIO
B3aUMOICHCTBHSL  cooTBercTByeT [lmamy peanuszaumu  Crparerud  pasBHTHS
nHpopmannonHoro obiectsa B Poccuiickoit Menepaunu.

32, DJeKTpOHHBIH JOKYMEHTOOGOPOT —OCYIICCTBISETCS HAa OCHOBaHHMH
«Pabouell MHCTPYKLMU [0 BHEAPEHHIO JJIEKTPOHHOIO OKYMEHTOOOOpPOTa MEXKILy
APXHBHBIMK  opraHamMy M yupexaenusmu  YensOunckodt  obsacth  #
TepputopuanbibiMu opranamu Ilencuonsoro Qouga Poccuiickoit Dexgepauuu B
HensiGnuckoii obnacty, paszpaborantoil ['ocyaapcTBeHHBIM KOMUTETOM T10 €IaM
apxusos Yensbunckoit obnacru. PaBouast uncrpykiums paspabotaHa B LEIsX




peanusannn Cornauenust Mexy ['ocyiapcTBEHHbIM KOMHTETOM 10 JIe/IaM apXHBOB
Yensbuuckoii obnactu wu  locymapcTBenHbiM yupexaenuem — OreneHneM
INercuonnoro donga Poccuiickoii Geepauui no HensOuHCKOH ob6acti 06 obmene
JOKYMEHTAMHU B AJIEKTPOHHOM (opmare.

33. Bueapenue 31eKTPOHHOTO JOKYMEHTOOOOpOTA yCTAHABIMBACT CAMHYIO
CHCTEMY OpraHM3alMi M MOPSAOK BEJEHHs JIOKyMEHTOOOOpoTa HOpHAMHYECKH
JHAYNMBIMU JIOKYMEHTaMK B IPOLECCe UCTOIHeH|s o0palleHi (3anpocoB) rpakian
0 TMOATBEPXKICHUM CcTaxka paboTel ¥ (WiM) BEJIMYMHBI 3apabOTHOM  IIATHI,
MOCTYNMBIIMX KaHAIaMH 3allMIIEHHOH CBA3W OT TEpPPUTOPHAIbHLIX OpraHoB
IMencuonsoro dponaa Poccuiickoit ®enepaunn B YensGunckoi 061acTH.

34, DIeKTPOHHBIH JOKYMEHTOOBO0POT ¢ yupexaeHusmMu [TeHCHOHHOrO (bonza
Poccuitckoit Pemepaunu OCYIUIECTBISIETCS HAa OCHOBE IMPOrpaMMHOr0 KOMILIEKEA
ViPNet [[lenosas noura], obecriednBaoIero KoHGUIeHUHaIbHOCTh nHopMaLy 1
MpeyCMaTPUBAIOLIET0 HATMYHE SNICKTPOHHOH UM(POBOI NMOANHCH ( DUID y Beex
€ro y4acTHHKOB.

35. Ilpu nocTyrjieHU B apXUBHBIA OT/IE obpatenus (3anpoca) nocpeicTsoM
KaHaJIOB 3allUILEHHON CBS3H: “

- obpaienve (3arpoc) pacrneyaTblBaeTes U PErucTpupyeTcs B yCTAHOBICHHOM
NopsiiKe;

- HAYaJIbHHUK apXMBHOrO OTHENa NPUHMMAET PellicHHEe O MpreMe oOpalleHus
(3arpoca) K UCMIOJIHEHHIO Wit 00 0TKa3e B HCTIOJHEHUH.

36. OcHoBaHMeM jUisi OTKasa B WCTIONHeHMH obpallenus (3arpoca) MOXeT
SBISTbCS OTCYTCTBHE B ofpamenuu (3anpoce) HEOOXOIMMBIX CBEICHMH JUIA
[IpoBe/ICHUs TTOMCKOB 3arpaliiBaeMoi HHpOopMalnu:

- Ha3BaHMS OpraHu3alluy;

- 1T NpUeMa M yBOJIbHEHHS,;

- TeMbl 3ampoca (NoATBepkKAeHHe cTaxa paboTel WM 3apaDOTHON MIaThl K
Ap.).

B ciyuae, ecny NpUHATO pellieHue o6 oTKase B rpHeme obpaiienns (3anpoca)
K MCTIONHEHHIO, B COOTBETCTRYIOMee yupexaerue [Tencuonnoro Gonaa B reuenue 3
paGoumx aHel ¢ MOMEHTA ero PerucTpaluy HapaBIsieTes: MOTHBUPOBAHHbIH 0TKA3 B
UCTIOTHEHMH oOpalleHus (3anpoca).

37. Obpauienue (3anpoc), NOCTYNUBLIMA MOCPEACTBOM KaHAIOB 3allUIIEHHON
CBS3M, WCHOJHSETCS B YCTAHOBIGHHOM mopsake B Tedenue 30 muedl. Cpox
HCIIONIHeHHsT o0paliienus (3anpoca) 10 HayyHO-CIIPaBOYHOMY alnnapary apXuba — HE
Gonee 15 aHelt ¢ MOMEHTA €ro perucTpaLmu.

B ciyuae noctyrienusi obpaiieHus (3anpoca), He OTHOCALIErocs K COCTaBY
XPAHSIUIMXCS B apXMBHOM OTJIe/le JOKYMEHTOB, B yupexkieHue [lencuonHoro gonza
HAIPABIIAETCs yBeAOMIeHHe 06 OTCYTCTBUH JOKYMEHTOB B TedeHue 3 paboumx JHe#
C MOMEHTA ero perucTpalu.

38. ApxwuBHas cCrpaBka pacriedarbiBaeTcs B OJIHOM  DK3EMILIPE.
MOAITUCHIBACTCS HAYalbHUKOM apXUBHOI'O OTEIA.

[locsie 3Toro:

apxHBHas ClIpaBKa Ha 6yMaKHOM HocuTele GOpMUpYeTCs B JeN0 «APXHBHBIC
CTIPAaBKU» U XPAHUTCS B TeYeHUe 5 et




apX¥BHas CrpaBka B AGKTPOHHOM (opmare Hanpapisercs KaHalaMi
salMIeHHOM CBSI3M B yupexaeHue [lencronHoro doua.

39. BHeapeHue 3JIEKTPOHHOTO JOKYMEHTOOOOpOTa B XOA€ MPENOCTABJICHHA
MyHHLAnansHoi  yenyru  «MHbopManmonHoe  obecnieueHue bu3HHecKUX H
JOPUINYECKUX JIMIL HA OCHOBE JIOKYMEHTOB ApPXHBHOIO ¢douga Poccuiickon
desepaluy U ApYIUX ApXMBHBIX JOKYMEHTOB, [IPEAOCTAB/IEHUE apXUBHBIX CIIPABOK,
APXMBHBIX BBIMMCOK M KOMHH ApXMBHBIX AOKYMEHTOB» [103BOJISIET pealu3oBath
[PUHLIKAIT «OJHOTO OKHa@» MPU YCTAHOBJICHUM YTOUHEHHMH CTaXa pabot, CrnpaBoK O
3apaboTHOM nuare W repepacyere MEHCHU: IPakKIaHUHy 10CTATOUHO obpartuTses B
teppuTopuansHelii oprad [IMP, xortopsif, ¢ corsacus rpaxiaHnta, cam JIe1act
3anpoc B TOCYJAPCTBEHHBIH WM MYHHUMNAIbHBIH apXuB. DTO CYIECTBEHHO
YIIPOLI@eT U YCKOpSIET MpOoLUeNypy YCTaHOBNeHMs (Iepepacuera) NEHCHH, a TaK Ke
YMEHbIIAeT KOJUYECTBO ofpalieHuii B apXHBbl, MNOCTYMHUBLIMX TIpH JIHYHOM
IIOCEILIeHUM.

V. IMopsiaok u GopMbI KOHTPOJIS 32 COBEPLICHHEM 1eHCTBHMH (Oe3eiicTBHH)
¥ HPUHSITHEM pelleHui

40. Texymuil KOHTPOJIB 3a COOIIOAEHHEM [10C/Ie10BaTeIbHOCTH JIERCTBUH,
onpejieleHHbIX  AAMUHHUCTPATUBHBIMM  IIpoueaypamu 110 TMPelOCTaBICHHIO
MYHUIHMNANBHON YCIYIM M NPUHSTUEM PELIEHUH OCYLIeCTBIAETCS M0/DKHOCTHBIMH
juuamid  Aamueucrpaimu  Katap-MBaHoBCKOro  MYHHIMIAIBHOrO  panoHa,
OTBETCTBEHHBIMU 3d OpraHu3auuio padoThl 10 IPEJIOCTABICHUIO MYHHUIANATBHOH
YCAYTH.

Texymmit  KOHTPOJbL OCYIIECTBASETCS IyTeM MPOBEACHHUA [I0/DKHOCTHBIM
JMLOM, OTBETCTBEHHBIM 3@ OpraHusauuio  paboThl 10 [PEJOCTABJICHHIO
MYHHUIMTATEHON YCIyrH, [POBEPOK COOMIOAEHMsT W HMCTojHeHHs pabOTHHKaMH
MOJOKEeHUH HACTOSALIEero AAMUHUCTPATUBHOIO PErjaMeHTa.

KoHTponb 3a MOJHOTOM M Ka4ecTBOM HCIOAHCHUA MYHHUMIIATIBHOH yCIyr
BKJIFOUAET B ceBsi IpoBeeHNe POBEPOK, BhISABIEHHE U YCTPAHEHHEe HAapyLLIEHUH npaB
3asBUTENEH, pAcCMOTpeHHe, TPUHATHE pelleHud M [MOJAroTOBKY OTBETOB HA
obpatueHust  3asBUTENEH, Ccogep)aumx kanoObl  Ha  peLIeHus, nencTBu
(OezzeitcTBrEC) AOMKHOCTHBIX JIML APXMBHOIO OTAENA.

41. Jlns npoBepKM TMOMHOTHI M KA4eCTBA UCIIONHEHUs MYHHUIMITAIBHON yCIyTh
dopmupyercs pabouas rpymmna, B COCTaB KOTOPOH BKJIIOHAKTCS MYHHMIMNAIBHBIC
cayxanme Aamunuctpaiy Karag-FIBaHOBCKOrO MyHHLIMITAILHOTO paioHa.

PesyinbraThl AeATeIbHOCTH paboueil rpyniibl oQopMISIOTCS B BUAE CIPABKH, B
KOTOPOH OTMEYaroTCsi BBISBICHHBIE HEAOCTATKH U NPEIOKEHHUS 110 UX YCTPAHCHUIO.

42. Tlo pesymbraTaM IpOBEJEHHBIX MPOBEPOK, B Cllyyae BBISBICHUS HapyLISHNH
npaB 3asBUTENeHd, K BHUHOBHBIM JIMIAM OCYILIECTBIAECTCA [PUMEHCHHE MEp
OTBETCTBEHHOCTH B COOTBETCTBHM C ICUCTBYIOLIMM  3daKOHOAATEIBCTBOM O
rocy/1lapCTBEHHOH M MYHHUMNAIbHOW ciyxbe, TpyaoBbM KOIEKCOM Poccuiickoil
Mejiepaliiu U MOJIOKEHUSIMU JOIDKHOCTHBIX PErIAaMEeHTOB (MHCTPYKUMMA).




VI Iopsaaox obxkaoBanus aeiicTBus (GesreHCTBHSA) U PeLUEHHH,
OCYLIECTB/IIEMBIX B X0/1¢ BbINOJHEHNS AJIMUHHCTPATHBHOIO perjiaMeHTa.

43. ObGxkanoBanue AedcTBUil (Oe3selCcTBUsA) U PELUEHUE JOJDKHOCTHBIX JIHIL,
OCYIUECTBIAAEMBIX (MpHUHATHIX) B xoje BbITOTHEHH HACTOALIEIO
AJZIMUHUCTPATUBHOIO  periaMmeHTa,  [POW3BOAMICS B COOTBETCTBHHM €
3akoHoaTebcTBOM Poccuiickoil Oeaepauun.

44. TpeameTom obxanoBaHus sBIsioTCs AeiicTBus (OesneficTBue) U pelleHHs
JO/DKHOCTHBIX — JIMLL  OpPraHoB, TPEJOCTABIAIOIMX MYHHIMIATBHYIO  YCIyry,
MYHULMIATBHBIX CIYXKalllMX [pU BBITOJHEHUHM AJAMMHUCTPATHBHBIX [POUEAYD,
MPeAYCMOTPEHHBIX HACTOSIIUM AJIMUHUCTPATUBHBIM PErjIaMeHTOM.

3asBuTenb MOKET oOparuThes ¢ Kanobo#, B TOM HHMCIE B CICAYIOLIMX
cllyyasx:

1) HapyuleHHe CpOKa perucrpalydy 3anpoca 3asBUTENS O MPEAOCTABICHUH
MYHULIMTIATBHON YCIYIH,

2) HapylIeHKWEe CPOKa NPeJoCTaBIeHUA MyHULIMIIAIbHON yCIIyIH;

3) rpeboBaHuMe y 3asBUTENS  JOKYMEHTOB, HE  NPEAYCMOTPEHHBIX
HOPMATUBHBIMK IpaBOBbIMM akTaMu Poccuiickon @epepauuu, HOPMaTHBHBIMU
MpaBoBbIMU aKkTaMu YensOuHCKOM obnacTH As NPeJoCTaBIEHUs MyHUIMIAILHOM
YCIIYTH;

4) oTkaz B rpueMe [OKYMEHTOB, [PENOCTaBIEHHE KOTOPBIX IPEAYCMOTPEHO
HOPMaTUBHBIMU [paBoBbIMM aktaMu Poccuiickoit ®eaepaniiy, HOPMATHBHBIMH
paBoBeiMK akTaMu UensiOuHCKOR ofnacT Ui NpeiocTaBieHus MyHHUUHUNATBHOHR
YCIYIH, Y 3asiBUTENS

5) OTKa3 B [PEAOCTABICHMU MYHHILMITATBHONW YCIYIH, €CIM OCHOBaHMS OTKa3a
HE [peaAyCMOTpeHs! (PeepaibHbIMKU 3aKOHAMM U IIPUHATBIMM B COOTBETCTBUM C HUMH
MHBIMH  HOPMATHBHBIMM  NpaBoBbIMHM =~ axkTamu  Poccuiickoin  Dexepauuy,
HOPMAaTUBHBIMU 11PaBOBBIMU akTamMu Yensibunckoi obinacty;

6) 3arpeGoBaHUE ¢ 3aABUTENA MPH MPEAOCTABICHUH MYHULHUNAIBHOH yCIyru
MJ1aThl, HE MpeayCMOTPEHHOW HOPMATUBHBIMU [PABOBBIMH axkTamu Poccuiickoi
Peznepaliiyi, HOPMaTHBHBIMH NPABOBBIMH akTamu YensGurckoln obaactu;

7) OTKa3 OpraHoB, TIPeJOCTaBISIOIUX MYHHUMIIAIBHYIO —YCIyry, HX
JAOJKHOCTHBIX JIMLL B HCTIPABIGHHUM JIOTIYIIEHHBIX ONeYaToK U OKUOOK B BbIJAHHBIX B
pe3ybTaTe MpeaocTaBIeHust MyHHIIMIAIBHOM YCayrd TI0KYMeHTax ubo HapyuieHue
YCTAHOBJIEHHOIO CPOKA TAKUX HUCIIPaBIIEHUH;

8) orkaz apxuBHOro oraena  Aamuuucrpauuu  Karas-MBanoBckoro
MYHUUMIATBHOrO paifoHa, uiad pabOTHUKOB B HCIIPABICHUM JOIYIUECHHBIX HMH
Ore4aToK M OlMOOK B BbIJAHHBIX B pPe3y/bTaTe MMPe0CTaBIeHUs rocy1apCTBEHHON
WIH MYHUUHMITATBHON YCIYIM AOKYMeHTaxX Nub0 HapylleHHe YCTAHOBJIEHHOIO CpokKa
TaKHX HCIIpaBIEHUH;

9) napyumieHMe Cpoka WM TOPSKa BbLIAYM JOKYMEHTOB [0 pe3y/bTaram
MPe0CTABICHHUS IOCY1aPCTBEHHON MU MYHHULIMIIATBHON YCIYTH;

10) npuocraHopeHue MpejoCTaBieHuUs TOCYAAPCTBEHHONW WM MYHULIMITATBHON
YCIYTH, €C/IM OCHOBaHHS MNPUOCTAHOBICHHS HE MPEAYyCMOTpPeHbl (eaepaibHbIMU
3aKOHAaMM M IPUHATBIMM B COOTBETCTBUHM C HHMM MHBIMH HOPMAaTUBHBIMH




npaBoBbIMM akTamu Poccuiickol Penepanuu, 3aKOHaMH W MUHBIMH HOPMATHBHBIMU
npaBoBbiMM  akTamu  cyObektoB Poccuitckoit Denepaiind, MyHHUHIIaNbHBIMH
[MpaBOBLIMU aKTAMH.

I1) TpeGoBauue y 3asBUTENs MPU NPEJOCTABIEHUH TOCYAapCTBEHHOH HIH
MYHULMNAILHON YCIYrH JIOKYMEHTOB WM MH(pOpMAlLMH, OTCYTCTBHE H (unu)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIKUCh NPH MEPBOHAYAIBHOM OTKA3€ B PHEME
JOKYMEHTOB, HEOOXOZMMBIX /IS  [PEeAOCTaBIeHHUs  IOCYNapCTBEHHOM  WIH
MYHULHMTIATBHON — yeayrd, aubo B NPEAOCTABICHHM OCYIapCTBEHHOH WK
MYHULMIATBHON YCIYTH, 32 HCKTIOUEHHEM CyHaeB, [1peyCMOTPEHHBIX MYHKTOM 4
gactu | crateu 7 DegepansHoro zakona or 27.07.2010 Ne 210 ®3 (pen. or
02.07.2021) «O6  opraHdzauuu  [pPeLOCTaBIEHMst  [OCYJapCTBEHHbIX W
MYHULHTIATBHBIX YCIYT».

45. OcuoBaHMeM .S Hauana Mpoueaypbl AocynebHoro (BHecyaeOHOro)
o0kasloBaHMs SABNSETCS MOCTYIMBLIAA B OPraH, NpejlocTaB/Is oMl My HUIUITAIBHYO
yeayry, xanoba 3asBuTels.

Kanoba mnopaercs B NUCLMEHHOH ¢opMe Ha OyMaxHOM HOCHTele, B
IEKTPOHHOM (opme.

Kanoba Moxer 6bITh HANpaBieHa 10 104Te, Yepe3 MHOTO(pYHKUUOHAIbHBIN
LEHTP, C  HCHOAB30BAHHEM  HMHOOPMALMOHHO-TEIEKOMMYHHKALMOHHON  CeTH
Hurepner, o(pULHATIBHOTO caiita aZIMMHUCTPALUH Karas-MBaHOBCKOTO
MYHUIMIIAIBHOTO palioHa, eIMHOro rnopraja rocyJapcTBEHHBIX W MYHUUHUIATBHBIX
yeayr aubo perdoHainbHOIro nopraia rocy1apcTBEHHbBIX M MYHHULMIIATIbHBIX YCIYT, a
TaK}e MOKET ObITh [PUHATA NMPU JTUYHOM ITpUEMeE 3aABUTEIS.

46. I'lucemeHHble W ycTHBIE oOpalleHust (Kano0bl) rpaxaaH NMPUHUMAIOTCH U
PErHCTPUPYIOTCS OTBETCTBEHHbBIMU 32 3TO CHELHAIUCTAMM.

47. 3asBuTens B cBoei xanobe B 00s3aTeIbHOM NTOPSJIKE YKA3bIBACT:!

1) haMuuo, UMSsl, OTYECTBO; ’

2)  1ouTOBBIF ajpec, M0 KOTOPOMY JOJIKeH ObITh HAMpaB/Ie€H OTBET,

3)  H3JI0XKEHHUE CYTH XKano0bl;

4)  JMYHYIO TIOJINUCH U JIATy.

B cayqae HeoOXoaMMoOCTH B MOATBEPIKIEHUE CBOMX [0BOJIOB 3asABHTENb
nmpuiaraeT K MHCbMEHHOW Kanobe JOKYMEHThl M Marepuaibl aubo ux xomuu. B
cIy4yae eCcid JOKYMEHTBl, YKa3aHHbIe B HACTOSLIEeM [IOAIYHKTE, HaXOUsiTCsl B
PacrnopsyKeHMH  OpraHa, [PeJOCTABISIOWEro MYHUUMIATBHYIO  YCIyry, nubo
MHOTO(YHKIMOHAILHOIO LEHTpa, 3asiBUTEIb HMeEeT [paBo Ha IOJy4YEHHE TaKuX
JIOKYMEHTOB ¥ HMH(pOpMaLMK, HeOOXOAMMBIX I O0OCHOBAHUS M PAcCMOTPEHHUS
#anoOsbl.

48. Jlvuuwpli npuem rpaxaad B AxamuHuctpauuu Karas-ViBaHoBckoro
MYHHUUMIATHHOTO PAOHA OCYILECTRISIETCS 110 NpeABapUTeILHON 3allHCH!

auunbiii npuem [naBel Karap-MBaHOBCKOIrO MYHHIMIIAIBHOIO paioHa —
NepBbli, TpeTul noueaeabHuk Mecsua ¢ 14.00 gac. no 17.00 vac.;

auuHbil npueM  Ileporo  3amecturens [naBel  Karas-MBanosckoro
MYHMLMIIATIBHOTO palioHa, pykoBoautens anmapara Aamuuuctpaunmu — Karas-
MBanosckoro MyHMUMIANBLHOIO paiiona — nepsblif, TpeTnit yeTBepr Mecsina ¢ 14.00
yac. a0 17.00 gac.;




Anpec AJAMHUHUCTpALMN Kartas-UBaHOBCKOTO MYHHIIMIIAIBHOIO paidoHa — yJl.
Crenana Pasuna 45, r. Karas-Mpanosck, Karas-MBaHOBCKMH paioH, YensaOuHcekasn
obmacts, 456110.

Tenedon crieuyalincTa, OTBETCTBEHHOro 3a NpPHEM obpallleHuil rpaxaaH B
Anmuancrpaiuy Karas-MBaHoBCKOro MyHHULMITAIBHOTO paioHa — 8(351-47) 2-30-
66.

AZpec  apxuBHOro  oTAena  AJMHUHHCTPaLUK Karas-VBaHOBCKOTO
MYHULATIATEHOTO paifoHa M Mo4rtoBklit aapec: yi. [lyrauesckas, .74, r. Karas-
Mpanosck, Karas-Msanosckuii paiion, UensGumckas obGnacts, 456110. Tenedon
8(351-47)234-06, snexTpoHHbId aapec — arxiv_kiv@mail.ru.

49. MWudopmauus 0  JAUYHOM  [pUEMe  JIOJDKHOCTHBIMH  JTHIAMH
Aamunucrpaiii  Katas-MBaHOBCKOro MyHMUMIAIBHOIO padoHa, HavdalbHUKOM
apxuBHoro otaena Aamunucrpauun Karas-HBaHoBckoro MyHUIHMNATEHONO paioHa
NOKHA OBITh pa3MellieéHa Ha HarjsaHblX CTEHAax AapXMBHOrO OTAe]a, Ha
opunmaieHoM caiite AjmuuucTpauuu Karap-FBaHOBCKOro  MyHHULHNATbHOTO
paioHa.

© 50, Kanoba, nocTynuBlias B Opras, NPeAOCTaBISIONINHE MYHHIHIATBHYIO
YCAYrY, TOMUIEKUT PACCMOTPEHHIO  AO/DKHOCTHBIMH  JIMIAMH,  HaJC/ICHHBIMH
MOTHOMOUYMSIMU 110 PACCMOTPEHHMIO Kanob, B TedeHue 15 pabouux aHeH cO AHA ¢
perdcTpalny, a B ciaydae o0XajoBaHMS OTKasa opraHa, MpeAOoCTaB/IAIOMErO
MYHULMITAIBHYIO YCIYTY, €ro A0JDKHOCTHBIX JIKIL B [IpUeMe JOKYMCHTOB Y 3asABUTEIA
160 0TKa3a B MCIPaBieHHM JOMYLIEHHBIX OMEHaTOK W OWMOOK, WM B Ciydae
003KaoBaHNs HAPYLIEHUs YCTAHOBAEHHOIO CPOKA TAKMX UCIIPABICHUH — B TEUCHHE 5
paboumx aHel co [HsS ee perucTpaluu. YKaszaHHbIM CPOK pacCMOTPEHHA xanod
MOXeT ObITh COKpallleH B ClydasiX, yCTaHOBIEHHBIX [IpaBuTenbCcTBOM Poccuiickoit
®enepauui.

51. Ilo pesyibTaTam paccMOTPEHMS >kanobbl Opra, MpeioCTaBIAIoLHil
MYHULIMTIAIBHYIO YCAYTY, IPUHUMAET OJIHO U3 CJICAYIOUIMX PeLIeHHH:

l) yaosnerBopsieT kanofy, B TOM uucie B (OpMe OTMEHbl TNPHUHATOrO
peLIeHus, UCTIpaBIeHUs JOIYLLEHHBIX opraHom, MpeA0CTaBIIOILMM
MYHHLHIATEHYIO YCIYTY, ero AOMKHOCTHBIMH JIML@MH OfedaTtok M ouwmbok B
BBIJAHHBIX B DE3yJIbTATe [PEAOCTABICHMS MYHHMLMIAIBHOW YCIyrH IOKYMEHTaAX,
BO3BpaTa 3agBUTENIO JAEHEKHBIX CPE/ICTB, B3MMAHME KOTOPBIX HE NPEAYCMOTPEHO
HOPMATUBHBIMU [IpaBOBbIMU axTamMu Pocculickoii @enepau, HOPMaTHBHBIMU
paBoBbIMHU akTamy YensOuHcKoi o61acTH, a Takke B MHbIX GopmMax;

2) OTKa3bIBaeT B YAOBICTBOPEHUH KaJIOObI.

52. Orget Ha xanoby He jaeTcs B cilyvasx:

1) ecot B IMCbMEHHOIT sKkanobe He yKka3aHbl (paMuIMs HHULMATOPA XKajio0bl U
MOYTOBBIN aj1pec, 10 KOTOPOMY JIOJIKeH ObITh HallpaBJieH OTBET;

2) ecau TeKCT kanoObl He MOAAAeTCS MPOYTEHHIO;

3) ecam B kamobe coaepxarcs HEUEH3ypHbIe, MO0 OCKOPOUTENbHBIE
BBIP@KEHMS, YIPO3bl UMYLLECTBY, KU3HH, 3[0POBBIO JO/HKHOCTHOTO JHIA, & TAKKe
YIIEHOB €I'0 CEMbH;

4) ecam B xkanobe 3asABUTEIA COAEPXKUTCS BOIPOC, HaA KOTOPBI €My
MHOI'OKPATHO [aBajIMCh ITHChMEHHbIE OTBETHI IO CYIIECTBY B CBA3H C paHee




HAIpaBIISIEeMBbIMHU Kan00aMH, M [P 9TOM B kKajobe He MPHUBOSTCS HOBBIE 10BOABI
WM 00CTOSATEIBCTRA,

53. He nosanee JiHs, CASAYIOWErO 3a AHEM NPUHATHS PEIICHHMS, YKa3aHHOro B
nyHKTe 50 HACTOSIIEro AJMUHHCTPATHBHOIO PErIaMeHTa, 3asiBUTENO B TUCHMEHHOR
dbopMe W MO KeJAaHWIO 3aSBUTENs B ONEKTpoHHOH (dopme  Harpap/seTcsd
MOTHBHPOBAHHbIHM OTBET O PE3YNIBTATAX PACCMOTPEHHUS HKATOObI.

8.1. B cayuae npusHaHus xajno0bl MOAJEKAIUEH YHAOBICTBOPEHHIO B OTBETE
3aSBUTEIIO, YKA3aHHOM B IyHKTe 53HAcTOSIUEro aJMHHHCTPATHBHOTO PEriamMeHTa,
paercs  uudopmaids 0 AeHCTBUSX, OCYIIECTB/ISEMbIX ApXHBHBIM  OTIACIOM
Anvunuctpaiy  Karas-MBanoBckoro  MyHHMUMNaAbHOIO — paiona, B LEBIX
HE3aMe/UIMTEILHOr0  YCTPAHEHHs!  BBIBJICHHBIX  HApYILIEHWH 1pU  OKa3aHHH
rocy/IapCTBEHHOM MM MYHMIMIATLHON YCIYTH, a TAK)Ke MPUHOCSATCS U3BUHEHUS 32
Jl0cTaBIeHHbIe Hey100CTBa M yKaskiBaeTes HHGOpMALUS O JalbHEHIIUX 1eHCTBUSX,
KOTOPbie HEOBXOMMMO COBEPIINTE 3asBUTENIO B LEMSX [OJIYUeHHs roCy1apCTBEeHHOH
WM MYHULIMITATBHOM yCIyTu.

8.2. B caywae npusHaHus >kano0bl, He MOUIeXallledl YIOBIETBOPEHHIO B
OTBeTEe 3asBUTEIIO, YKa3aHHOM B IMYHKTe 53 HacTOALIEro aJaMUHMCTPATUBHOIO
peryiiaMeHTa, AaloTCsi ApryMEHTHPOBAHHbBIC Ppa3biACHEHMS O NPUYHHAX [PHHATOrO
pelenus, a Takke nHbopMalis o ropsiake 00’KanoBanus NPUHSITOIO PELLEHUS.

54. Peuienus, NpUHATHIE 110 Pe3ysibTaTaM paccMOTpeHHs xKanoObl, MOTYT ObITh
obxajioBanpl  3asBUTeqeM B Cy/geOHOM  nopsake B COOTBETCTBHH €
3akonozarenscTBoM Poccuiickoit @enepaum.

55. B cayuae ycraHOBIIGHHs B XOA€ WM [0 pe3y/bTaTamM pacCMOTPEHHS
KanoObl  MPU3HAKOB  CcOCTABa  QJAMMHMCTPATUBHOIO  MpPaBOHapyUIEHUs  WIIH
NPECTYIVICHUS JOKHOCTHBIE JIHLA opraHa, MpeAoCTaBJIsIoEro rocy/1apcTBeHHYI0
YCIYTY, Ha/lelleHHbIe TOJHOMOYHMAMH 10 PACCMOTPEHHIO Kanold, He3aMeUTUTEeNbHO
HATPaB/IAIOT UMEIOLLMECs MaTepHalbl B OPraHbl NPOKYPaTyphbl.




[TPUJIOXKEHHUE 1

K AJIMHHUCTPATUBHOMY PEIJIAMEHTY
NPEOCTABICHNS MYHULMIATLHON YCIYTH
«Uudopmaiontoe obecrieyenue PU3HIECKuX u
JOPUIMYECKHX JIMIL HA OCHOBE OKYMEHTOB APXMBHOTO QoHIa
Poccuiickoii Mejiepaliny 1 APYrux apXuBHbIX
JIOKYME@HTOB, [1P€/I0CTABICHHE apXHBHBIX
CHPABOK, aPXHBHBIX BLIIIMCOK W KOIHH apXUBHBIX JOKYMEHTOB?

Unpopmalius 0 MecTax HAXOXKAEHHS, HOMepax Te1edOHOB, aapecax 3IeKTPOHHON 0UThHI
MHOTO(QYHKIHOHAILHOTO EHTPa

Haumenopauue
MHOTO(YHKIUMOHAIBHOIQ
HeHTpa. aapec

[Tpuemuas
PYKOBOAMTE S
(renedon)

Texedon aas
CIPaBoOK,
KOHCY IbTalui

AJipec 21eKTPOHHOU
[10YTh]

TeppuropuanbHbii
obnacTHOrO
rOCY/IapCTBEHHOTIO
ABTOHOMHOTO YUPEIKICHHSE
«MuorodyHkuoOHA LB
HEHTP IIPEJIOCTARICHUS
roCyAapCTBEHHbBIX H
MYHULUMDATBHBIX yeayr
YeasOuuckoi obaacTthu»:
456110, Yensabuncxas
obaacts, Karas-Mpanosckuit
paiioH, ropoa Karas-
Msanosck, ymua Jlenuna,
aoMm 19

oTaen

8 (958) 1604058

8 (958) 8708024
8 (958) 1604132

katav-ivanovsk@mfc-74.ru




[TPUJIOXKEHME 2

K AJIMHHHCTPATHBHOMY PEIIAMEHTY

NPeAOCTABICHUS. MYHULIMNATLHOR YCiIyTH

«Mudopmannonnoe obecrneucHue GU3MIECKHX H

OPUAMYECKHX JTHIL Ha OCHOBE JIOKYMEHTOB ApXuBHOro gon/a

i Poccuiickoit Deepatun v ApyruxX apXuBHbIX
JOKYMEHTOB, [IPEIOCTABICHHE aPXUBHBIX

CIPABOK, ADXUBHBIX BLINUCOK U KONHMH apXHBHBIX JOKYMEHTOBY

it A
iy 4
!~1‘

AJMUHHUCTPALIMA
KATAB-UBAHOBCKOI'O
MYHHLIMITAJTILHOI'O PAMOHA Anpecar

APXUBHbBIN OTJAEJI
vi lyrasencxas, 1.74,
r. Karas-Heanosck, 456110
ten. (351)472-34-06
E-mail: arxiv_kivi@mail.ru

APXUBHAS CITPABKA
oT r. No

Ocuosanwue: ¢. , on. , a.Ne, 1.

Hauaneuux apxuBHOro ot/aena
Aavunuctpaunu Karas-Msanopexoro [Llaposa E.B.
MYHMIHIIAILHOTO paitona




AJAMUHUCTPALIMA
KATAB-UBAHOBCKOI'O
MYHULIMITAJIBHOTO PAMOHA
APXHUBHbBIU OTAEJI
ya. [lyrauesckas, 1.74,

r. Karas-Hpawosck, 456110
ren. (351)472-34-06
E-mail: arxiv_kivi@mail.ru

APXUBHAS KOITHA

oT r. No

Konust rokymenta

[TPUJIOXKEHHUE 3
K AJAMHHUCTPATHBHOMY PEriaMenTy

PeOCTABICHIS MYHUIHTTATBHOH YOIy

«MudopmaunonHoe odecriedeHue
(hpr3HYECKHX U

FOPHIMYECKHX JIUIL HA OCHOBE
JAOKYMEHTOB APXHBHOTO (oH/1a
Poceuniickoi Dejepanny v Apyrax
apXHBHBIX

JOKYMEHTOB, [1PE/10CTABIICHUE aPXUBHBIX
CIPABOK, APXMBHBIX BBITHCOK H KOMHH

APXHBHBIX JOKYMECHTOBY

BEPHO

Apxuppas  conws wa anere{ax)
Apxussuih ones Aamusucrpatiy Karas-Heanosesoro
MYRMIHBAIRHOTC pailona

P Ne i ANg

1T

HauaanHEK apXuBHOro OTae
E.B . Hlaposa




[TPUJTOXEHHUE 4

K AJIMHHHCTPATHBHOMY PErIaMeHTy

NPeAOCTABICHHS MYHUIMITAIBHON YCIyTH

«ndopmannontoe odecredenne (pUHUECKUX 1

FOPHAHYECKUX JIMIL HA OCHOBE JIOKYMEHTOB ApXHBHOro (hou/ia
Pocceutickoft Degepanun ¥ ApyIrux apxuBHbIX

JIOKYMEHTOB, NTPEAOCTAB/ICHHUE aPXUBHBIX

CHPaBOK, APXUBHBIX BBITHCOK ¥ KONHUH apXUBHBIX JOKYMEHTOB

AHMUHHWCTPALLIMSAH
KATAB-UBAHOBCKOI'O
MYHULIMTTAJIBHOTU'O PAUOHA Anpecar
APXUBHBIU OTAEJI
yit lyravesckan, 1.74,
r. Karas-Msanosck, 456110
Ten. (351)472-34-06

E-mail: arxiv_kivi@mail.ru

APXHUBHAS BBIIIUCKA
oT r. No

Ocnosanue: ¢. , on. , aNo, 1.

HauansHuk apXHBHOTO 0T/1ea
Asmunncrpaunn Karas-WUsanosekoro [llaposa E.B.
MYHHLHITAALHOTIO paliona




[TPHUJIOXXEHHUE 3

K AJZIMHHHCTPATHBHOMY PEriaMenTy

HpeIoCTABIEH S MYHULMITAIBHON YCIyry

«HMudopmarmonnoe obecrieyeHne PUINIECKHX U

IOPHIHYECKHX JIMIL HA OCHOBE JIOKYMEHTOB APXHBHOTO (oHAa
Poccuiickoit ®ejiepaiiuy 1 ApYIruX apXHBHBIX

JIOKYMEHTOB, [1Pe;/l0CTaB/IeHHE APXUBHBIX

CHIPABOK, aPXMBHBIX BBITHCOK W KOIHE aPXMBHBIX J0KYMEHTOB)

AHKETA- 3ASIBJIEHHUE Ne OT « » 20 roaa
215 0OPMACHUS APXUBHOM CHPABKH 110 JOKYMEHTABHBIM MATEpHAIaM
apxXUBHOIO oTena AgmunnucTpauyun Karas-MBaHOBCKOrO MYHUIMITAILHOIO paioHa
Hudopmanns o nepconaibubix JaHHLIX XpanuTes n obpabarsiBaercs ¢ cobinogennem
saxkonopareabersa Poceniickoit Mejepannn 0 HepeonaibubIX JaHHbIX,
3anoanss nannyo ankery, Bbl naete coraacne Ha 06padoTKy NepCoHabHbIX AAHHBIX.

Damuinsg, UMA, OTYECTBO B T€ TO/IBL, O KOTOPBIX
@dnpanmsacTe APXUBHAS CIIPARKE
(aeBusns Gavumnist.. .., BCe iaMenenis daMuianm)

Tousoe vassanue Mecta paBoTsi M A0MKHOCTS B Te
FO/EE (33BOJL, YUPEKACHME, CEARCOBET, COBXOZ /A%
COBX03a YKa3aTh OT/AeneHNE)

O yem 3anpainBaeTCs CNpasKa:
(HOAYEPRIYTE)

~ TPYAOBOM CTHKE ~

- aapaborrol naare -

- npovde -

Fo/pt, 38 KOTOPBIE 3aNPALIMBACTCH CHPABKA

Homawuuii aspec ¢ vkazauneM nouToBoro HHIEKCA Yauua
Fopox (aep.1oc.ceno)
Obnacts
Hunexe
I-piit pebenoxk « » roA
Fonwr poxaenus aereit (s KEHILMH) 2ol pebenok « P roa
3-nit pebenok « » _roa
20 [Toanmes
(aara oOpaienns ¢ 3anpocom)
20
Hoanues o monyuennn aoxymenra,
AATA BOAYHEHNA
« » 20 ropa
] - S|




ITPUJTOXKEHUE 6

K AJIMHHUCTPATHBHOMY PEl/IAMEHTY

NPe0CTABICHHUS MYHUITHITAILHOR YCITyTH

«udpopmannontoe obecrieueHre PUINUECKAX 1

JOPUIMHECKHX JIUIL HA OCHOBE Z0KYMEHTOB APXUBHOrO (onza
Poccuitckoli Degepanin U APYruX apXuBHBIX

JIOKYMEHTORB, [1PE/I0CTaBICHHE apXHBHbIX

" CIPABOK, APXMBHBIX BLIIMCOK U KOITHI apXMBHBIX JOKYMEHTOBY

brok-cxema NpeaoCTaBIeHus M}«’HHHMII&EIBHOﬁ YCIAYTH

Ilpeacrasnenue zaapurenem
JAOKYMEHTOB B Opras,
pejocTagsiomni
MYHHIHIAIBHYIO
yeayry

'

Perucrpanus 3anpoca 3assuress

y

AHATH3 TEMaTUKH 330 poca

™

/ \\\
& h 4 ~a
Ioaroroska n [Tpu Hanuuuy ocHOBAHKI Harnpasnenue
HarnpaBieHue JUTsL OTKa3a B 3anpoca Ha

OTBCTA 3aABHTENO

IPEeNoCTABICHUH HUCTTOTHEHUE B

roCy/IapCTBEHHOM YCITYTH,
NPEAYCMOTPEHHBIX
IYHKTOM 12 HACTOSIIErO
AIMAHUCTPATHBHOIO
perjiaMeHTa, 1oJroTopKa 1
HAITPABICHUC 3aBUTETIO
VBEAOMJICHHS 00 0TKa3e B
[IPEIOCTABICHUY

JAPYTHE OPraHbl U
opraHu3aluy rnpy
HAIMYHM Y HUX
APXMBHBIX
JOKYMEHTOB,
HEOOXOMMBIX U151
HCITOTHEHHS
3AITPOCOB, 110
NIPHHAUIEKHOCTH
U YBEAOMIICHHE
3AABUTESA O
HalpapleHn |
3anpoca




