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Anvunucrpanusa KaraB—MBaHOBCKOIo

MYHUIMIIAJIBLHOIO PailoOHA
INOCTAHOBJIEHHUE

«22» 03 2016. Ne 258

OO0 yTBep>KIeHUH aIMUHUCTPATUBHOTO periiaMeHTa
MIPENOCTABIECHNS MYHHUIIMIIAJIBHON yCIIyTH

«IIpueM 1OKyMEHTOB Ha rOCyAapCTBEHHOE XpaHEHUE
OT IOPUANYECKUX U (PU3UUECKUX JIHID)

B coorBercTtBun ¢ ®enepanbHpiM 3akoHOM OT 27.10.2010 roma Ne 210-d3 «O6
OpraHu3allid IPEJOCTABICHUS TOCYJAPCTBEHHBIX M  MYHUIMOAIBHBIX  YCIYI»
Anmunuctpanus KaraB-MIBaHOBCKOTO MyHUIIMNIAIBLHOIO pailoHa

ITIOCTAHOBJISET:

1.YTBepauTh agMUHHCTPATUBHBIA PETJIIAMEHT NPEIOCTABICHUS MYHULIMIAIBHON
ycayru «lIpueM JOKYMEHTOB Ha TOCYJApCTBEHHOE XPAaHEHHE OT IOPUJIAYECKHX U
busnueckux Uiy (IPUIOKEHHE).

2. Hacrosmee mocranoBieHne 00Hapo0BaTh Ha HHPOpPMAITMOHHBIX cTeHAaX KaTas-
NBaHOBCKOTO MYHUIIMTIAJIBHOTO pailoHa U Pa3MECTHTh Ha OQPHUIMATHLHOM caiTe
Aamunaucrpaiuu Katap-MBaHOBCKOro MyHHUIIMIIAILHOTO paiiona WWw.Katavivan.ru.

3.KoHTpoJb 32 BBIOJTHEHHUEM HACTOAIIETO MOCTAHOBJICHUS BO3JIOKUTH Ha [lepBoro
3amectutens [naBel KaraB-MIBaHOBCKOrO MyHHUIIMIIAJIBHOTO panliOHAa — PYKOBOAMUTENS
anmnapara AnMuHUcTpanuu A.A.3axaposa.

I'maBa Kartas-MBanoBCKOTO
MYHHULUITAJIIBHOTO paliOHa E.1O.Kupmun



[Ipunoxenue
ITOCTAHOBJICHUIO
AJMUHHCTpaluu
Karas-l1BaHoBCcKOTO

MYHUIIUTIATBHOTO paiioHa
ot 22.03 2016 r. Ne 258

AAMUHHMCTPATHUBHBIN perjiaMeHT
«IIpueM 10KYMEHTOB HA rOCyAapCTBEHHOE XpaHEHH e
OT IOPUAUYECKHUX M (PU3HYECKUX JIHID>

1. HauMeHOoBaHNME MyHUITUTIATLHON YCIYTH

1.1. ADMUHUCTpPATUBHBIN pPErJaMEHT IO NPEIOCTaBICHUIO MYHUILIMIIAIIBHON
yciyru «lIpuem TOKyMEHTOB Ha roCyJapCTBEHHOE XPAHEHHE OT IOPUINYECKUX H
buznyeckux Uy (ganee — aIMUHUCTPATUBHBIA PEIVIAMEHT), ONpEeaesseT
MOCJIEIOBATENBHOCTh JAEUCTBUI (aAMUHUCTPATUBHBIX IMPOLIEIYpP) APXUBHOIO OTIENA
Anmvunuctpanuu KataB-MBaHOBCKOrO MyHULIMIIAJILHOTO palioHa (1ajee — apXUBHBIN
OTIEN), a TaKXe IMOPSINAOK B3aHMMOJEHCTBHS apXHWBHOTO OTIEIa C OpraHaMu
rOCyJapCTBEHHOM BIIACTH, FOCYAApPCTBEHHBIMU W MYHHUIIMIAJIBHBIMUA apXUBaMU IPH
OCYUIECTBICHUN MYHHUIIMIIAIIbHON YCITYTH.

2. HopMaTuBHO-TIPaBOBOE PETYJIMPOBAHUE MPETIOCTABICHHS] MyHUIIUITAIBHON
YCIYTH

2.1. MynuuunaneHas yciayra B KataB-MIBaHOBCKOM MYHUIMIIAIBHOM paiioHE
0 MpUEMYy JOKYMEHTOB Ha TOCYJApCTBEHHOE XpaHEHUE OT IOPUINYECKUX H
(bU3MYECKUX JIUI IPEIOCTABISETCS B COOTBETCTBHUHU C:

®enepanbHbIM 3akOHOM OT 22.10.2004 1. Ne 125-®03 «O06 apXxuBHOM Ji€je B
Poccuiickoit @eneparnuu (ct. 24, 25, 26) (Cobpanue 3akoHoaTenbcTBa Poccuiickoit
Oepneparuu. 2004. Ne 43, Ct. 4169);

IIpukazoM MuHuCTEpPCTBA  KYJIBTYPl M MAacCOBBIX  KOMMYHMKAIUU
Poccuiickoit ®@epepaunn ot 18.01.2007 1. Ne 19 «O6 yTBepkIAeHUU NPABUI
OpraHu3allid XpaHEHHUs, KOMIUIEKTOBAaHHUS, Y4Y€Ta WU HCIOJIb30BaHUS JIOKYMEHTOB
ApxuHoro (onnga Poccuiickoit denepaniui U APYrHUX apXUBHBIX JOKYMEHTOB B
TOCYJapCTBEHHBIX W MYHHUIIMIAIBHBIX apXuBaX, My3esix U OuOIMoTeKax,
opranuzanusx Pocculickoil akagemMun Hayk (3aperucTpupoBaHbl MUHUCTEPCTBOM
toctuninu Poccutickoit @enepanuu 06.03.2007 r., Ne 9059);

3akoHoMm Yensiomuckoi obmactu ot 27.10.2005 1. Ne 416-30 «O Hagenenun
OpPraHOB MECTHOTO CaMOYIpPaBJIEHUS TOCYAApPCTBEHHBIMU TMOJHOMOYMSIMU 10
KOMILJIEKTOBAHUIO, YYETY, HCIOJb30BAaHUI0 M XPAHEHUIO ApXUBHBIX JOKYMEHTOB,
OTHECEHHbIX K TOCYJapCTBEHHOM coOcTBeHHOCTH YensOuHCKONW — oOnacTu»
(FOxnoypanbckas nanopama. 2005. Ne 215);



[TocTanoBnennem I'nmaBbl KaraB-MIBaHOBCKOTO MYHHIIMITAJILHOTO palioHa OT
30.11.2015 roma Ne 1583 «O06 ytBepxkaeHun Ilomoxenus o0 apXWBHOM OTHACIE
Anvuauctpaiuu Karap-MBaHOBCKOTO MYHHUITUITATLHOTO PAiOHaY

3. Oprasbl, y4acTBYIOIIIKE B MPEAOCTABICHUH MYHUIIUIIAILHON YCIyTH

3.1. MyHununaneHass yciayra no INpHUeMy JOKYMEHTOB Ha TOCYAapCTBEHHOE
XpaHeHue OT opuaudeckux #u  ¢umsudeckux nui B Kartas-lBaHoBcKoOro
MYHULIANIAIBHOM PAaliOHE OCYLIECTBIISIET APXUBHBIM OTIEN.

Mecto Haxo)IeHHs apxuBHOTO otaena AamuHuctpannu Karas-IIBaHOBCKOrO
MYHUIMIAIBHOIO paiioHa W NOYTOBBIM anpec: yi. Ilyrauesckas, n.74, r. Karas-
WBanosck, Karas-MBanoBckuii paiion, Uensounckas ob6iacts, 456110.

ApXMBHBII OTHEN HWMEET MpEeACTaBUTENbCTBO B  ropoxe IOprozanu
yn.CoBerckas, 90, Karap-lBanoBckoro paiiona, Yensounckoi odmactu, 456120.

4. JIoKkyMEeHTbI, HECOOXOIUMBIE JIJIs TPEIOCTaBICHUS
MYHULIUTATBHON YCITyTH

4.1. OcHOBaHUEM 7151 IPEAOCTABICHUS] MyHUIIMIIAIbHOW YCIIYTHU SIBJISIETCS

1) ucreueHre CpoKOB BEJOMCTBEHHOTO XPaHEHHUS IOKYMEHTOB, OTHECEHHBIX K
coctaBy ApxuBHoro ¢onaa Poccuiickoit ®eaeparuu (Ijis1 OPUIUYECKUX U
(bU3NYECKUX JIUI] — UICTOYHUKOB KOMIIJIEKTOBAHUA);

2) JNUKBUAAIUSA IOPUIAUYECKOrO JIMIA, KPECThHCKOTO ((hepmepckoro)
XO034MCTBa, TMpPEKpallleHHEe NPEANPUHUMATEIBCKON AEATEILHOCTH TPaXIaHUHOM,
3aHMMAaBUIMMCS YKA3aHHOW JeATEIbHOCThIO 0€3 00pa30BaHUs IOPUINYECKOTO JTUIIA.

4.2. Ins noy4yeHuss MyHHIIUTIIAJbHON yCIIyTH

4.2.1. ropuaudeckue W (QHU3NYECKUE JIMIA — HCTOYHUKH KOMIUICKTOBAHUS
MPEACTABIIAIOT B @DXUBHBINA OTAEIN CIEIYIONINE IOKYMEHTHI:

1) yTBepKIE€HHBIE SKCIEPTHO-TIPOBEPOUYHOM Komuccuen ['ocymapcTBeHHOTO
KOMHUTETa MO JejlaM apXuBOB YensiOMHCKON 001acTH ONMUCHU e, OTOOpPaHHBIX B
cocraB ApxuBHoro (onga Poccuiickoit @Pepepanuu (B 3-X dK3eMIUIApax) U
CIIPaBOYHO-TIOMCKOBBIE CPEJCTBA K HUM;

2) WCTOPUYECKYIO CIPaBKy O HOPUAMYECKOM JIMIE WIH Ouorpaduueckyro
COpaBKy O (PU3MYECKOM JIMIE M HUX apXUBHbIX (oHmax (Ipu MEpBOM IpHUEME),
JIOTIOJITHEHUE K HCTOpUYECKOM (Wi Ouorpaduyueckoil) crpaBKe CO CBEICHUSIMHU 00
W3MEHEHUSIX B Ha3BaHWM, QYHKIMSIX, CTPYKTYpE HCTOYHHKA KOMIUICKTOBAaHUS (TIpU
MOCJIEAYIONIUX MpUeMax);

3) cTpaxoBbIe KOIMUKU Ha 0CO0O0 IIEHHBIC IOKYMEHTBI U YHUKAJIbHbBIC TOKYMEHTHI
(ecnmu  ykazaHHBIC JOKYMEHTHl OBLIM  OMNpPEACNICHBI pEIICHHEM JKCIEpPTHO-
MPOBEPOYHON KOMHUCCHMU [ OCyJapCTBEHHOTO KOMHUTETa IO JejJaM apXHBOB
Uenssbunckoit oomactn);

4) cripaBKy 00 OTCYTCTBUHM JIOKYMEHTOB, MMOJUICKAIIUX Mepeaade Ha XpaHCHHUE
B ApXUBHBIM OTJIEJ, B CJIy4ae €CJIU OTJIeNIbHbIE BUJIbI JTOKYMEHTOB HE CO3JaBAJIUCh
WIH OBLITH yTpayeHBI.



4.2.2. JUKBUIMPYIOUIMECS IOPUAMYECKHE JIMLA, TpaxaaHe, B Ciyyae
MpEeKpalieHus] TPeANpPUHUMATEILCKON NEATEeIbHOCTH, MPEICTaBISIOT B apXHUBHBIN
OTJIeN CIIETYIONINE TOKYMEHTHI:

1) 3asiBeHUE O MpUeMe JOKYMEHTOB;

2) TOKYMEHT, MOATBEPKAAIOMMA (PaKT JIUKBUALIMN IOPUIUIECKOTO JIUIIA UITU
MpEeKpalieHus MpeTPUHUMATEIBCKOHN NESITEIbHOCTH TPaXXIaHUHOM (KOTHS);

3) ommcH nen MO JUYHOMY cOCTaBy (B 3-X JK3eMIUISIpax) U CIPaBOYHO-
MIOMCKOBBIE CPEJICTBA K HHM;

4) cnaToyHbIE ONUCH ApPXUBHBIX JOKYMEHTOB C HE HCTEKIIMMHU CPOKamMu
BPEMEHHOT'0 XpaHeHus (B 3-X 3K3eMIUIIpax);

S5)UCTOPUYECKYIO COpaBKy O MOPUAMYECKOM Juie (g TrpaxzaaH,
3aHMMAaBUINXCS MPEIIPUHUMATENBCKON ACSITENBHOCTBIO, O MPEANPUHUMATEIbCKON
NEATEIIbBHOCTH) U €T0 apXUBHOM (OHJIE;

6) cripaBKy 00 OTCYTCTBUHM JOKYMEHTOB, MOJJIEKALIUX Iepeadye Ha XpaHEHUE
B apXMBHBIH OTJIEJ, B CIy4yae €CJIM OTJEIbHBbIE BHUJBI JIOKYMEHTOB HE CO3/1aBAJINCH
WIN OBLITU YTPAuE€HBL;

5. [lopsinok oOpailieHus: B yIOJIHOMOYEHHBIN OpraH JiJIsl 110/1a4u aKeTa JOKyMEHTOB
U TIOJTyY€HHUsI pe3ysIbTaTa MyHUIIUTAIBHON YCIYTH

5.1. Onncanue nosyyarened MyHUIANIAIBHOW YCIYTH.

[lomyuaTensiMi MYHHIMITATBHOW YCIYTH MOTYT OBITH:

1) opranel TOCYyHapCTBEHHOW BIIACTH, WHBIE TOCYAapCTBEHHBIC OPTaHBI
YensaOuHCKoOM 00J1aCTH U OpraHbl MECTHOTO CAMOYTPABIICHHUS;

2) rocynmapCTBEeHHbIE (MYHHIIMTAIBHBIC) YHUTAPHBIEC MPEANPUATHS, BKIIOUAs
Ka3eHHbIE TMPEANPUATHS, TOCYJApCTBEHHbIE (MyHHIMIIAIbHBIC) YUPEIKIACHHUS,
HAXOJISAIIUECS B TOCYAAPCTBEHHON (MYHUIIMIIAIBLHOM) cOOCTBEHHOCTH YensOnHCKon
00J1acTH U OPTaHOB MECTHOT'O CaMOYTPaBIICHUS;

3) HerocylnapCTBEHHbIE OpraHM3aliM (Ha OCHOBAHHWU COOTBETCTBYIOILETO
JIOTOBOpA);

4) rpaxnaHe (Ha OCHOBaHUH COOTBETCTBYIOILIETO I0FOBOPA).

5.2. JloKyMeHTbI, HEOOXOIuMBbIE [UIsl TPEAOCTaBICHUS MYHULUIAIbHON
YCIIYTH, IPEJCTABISIOTCS B ApXUBHBIN OT/JEN MPU JTUYHOM TTOCEIICHUH.

5.3. TpeboBanuss k 0GOPMICHUIO JOKYMEHTOB O TIPEAOCTaBICHUU
MYHULHUIIAJIBHON YCIIYTH.

5.3.1. OdopmieHue 3asiBICHUS.

3asBieHWE JOJKHO COJAEpX aTh HAMMEHOBAaHHE IOPUIMYECKOro Juma (s
rpaxaaH - ¢paMWwInd, WMEHH UM OTYECTBa), IOYTOBBINA aapec 3asBUTENS, YKa3aHHE
NPUYUH Tepeaadr JOKYMEHTOB Ha XpaHEHUE B apXUBHBIN OT/IE;

3asIBJICHHE MOKET OBITh 3alOJIHEHO OT PYKHM WJIM MAIIMHOMUCHBIM CIIOCOOOM,
pacreyaTaHo MOCPEACTBOM AJIEKTPOHHBIX MEYaTAIOIINUX YCTPONUCTB;

3asBJICHUE MOXKET OBITh O(GOPMIICHO KaK MOJy4YaTeIsIMU MYHUIIUITATLHON
YCIIYTH, TaK ¥ CHEIHAINCTAMHA apXUBHOTO OT/IENIA;

3asiBIIEHUE 0053aTENBHO MOANKCHIBACTCS IUYHO MOTyYaTesleM MyHUIIUIaIbHOU
YCITyTH.



5.3.2. JlokymeHT, NOITBEpKAAIOUMi (akT IuKBUAAUWU (TpeKpalieHus
PEANPUHUMATENECKON JEATEILHOCTH).

JIokyMeHTOM, MOATBEPKIAIOMUM (PaKT JMKBUIALUUUA IOPUIUYECKOTO JIHIIA,
MOXET OBITh KONUSl PEIICHHs ero yupeauTeleid (y4acTHHKOB) JMOO oOpraHa
IOPUUYECKOTO JIUIA, YIOJHOMOYEHHOIO Ha TO YUYPEAUTEIbHBIMU JIOKYMEHTAMU;
pelieHus cyaa, B TOM 4YHClie O MPU3HAHUU IOPUIUYECKOTO JIMIA HECOCTOATEIbHBIM
(OaHKpOTOM); OIpeAeNieHUus apOUTPaXXHOTO CyJa O 3aBEPIICHHMH KOHKYPCHOTO
IIPOU3BOJICTBA.

JIoKyMeHTOM, MOATBEPKIAI0MUM (aKT MPEeKpaLIeHHs PEANPUHIMATEIbCKON
NESATENIbHOCTH ~ TPaKJAaHMHOM, MOXeT ObiThb komus  «CBHAETENBCTBA O
TOCY/IapCTBEHHOW PETUCTpAIMK MPEKpalieHus PU3NIECKUM JIULIOM JESITEIbHOCTH B
KAaueCTBE HMHJMBHIYAIbHOTO MPEANPUHUMATENSD, PEIICHUs CyAa O NMPU3HAHUU €ro
HECOCTOATENbHBIM (0aHKPOTOM) MJIM O MPEKPALIEHUH JIEATEIbHOCTH JAaHHOTO JIHIA B
KauyecTBE UHJIMBUYaJIbHOTO MPEANPUHUMATENS B IPUHYAUTEIBHOM MOPSIIKE.

5.3.3. Odopmnenue onuceit aen.

Omnucu en opopMIISIFOTCS CTPOTO 10 YCTaHOBJIEHHOM (popme (mpuitokeHue 1).

OnucH 11 BBITOJHAIOTCS MAalIMHOMUCHBIM CIIOCOOOM WJIM pacleydyaThIBatoOTCs
IOCPEACTBOM JJIEKTPOHHBIX MEYATAIOIIUX YCTPOMCTB C HCIOJIb30BaHUEM ILIpUdTa
pa3zmepom Ne 14,

Onucu nen noanuchIBarOTCS COCTABUTENIEM U YTBEPKIAIOTCS PYKOBOAUTEIEM
opranu3auuu (PU3NYECKUM JHMIIOM — TOJIb30BATEIIEM MYHHUIMNAIbHOW YCIYTroil),
3aBEPSIIOTCS NEYaThI0 OpPraHU3ALMH.

CripaBOYHO-TIOMCKOBBIE CPEACTBA K OIMNUCH COCTOSAT M3 THUTYJIBHOTO JIHCTA,
cojiep>kaHus (OrJIaBJIEHUs ), CIIMCKA COKPAILICHHM, YKa3aTele.

Ha TuTynbHOM JUCTE ONMUCH J1E], TOKYMEHTOB MOMEIIAOTCS: MTOJIHOE Ha3BaHUE
rOCyAapCTBEHHOTO WJIM MYHHUIMIAIBHOTO ApXWBa, HAa3BaHUE M HOMEp apXHWBHOIO
¢doHa, HOMEp U Ha3BaHHWE OMNMCH, KpallHUE JaThl BHECEHHBIX B OIMCh ApPXUBHBIX
JIOKYMEHTOB.

Hazpanue apxuBHOro QoHIa IOPUAWYECKOTO JIMLA COCTOUT U3 €ro MOJIHOIO
Ha3BaHMUA C YKa3aHUEM OpraHU3alMOHHO-TIPaBOBOM (opMbl M (B CKOOKax)
Oo(pUIIMaTBPHO MPUHATOTO COKPAILEHHOTO HAa3BaHMs, HA3BaHMS €r0 BBIILIECTOSILEH
OpraHu3zalMu (I TOCYAApCTBEHHBIX M  MYHMIMIAIBHBIX  OpraHU3anuil),
MEeCTOHaX0XAeHHS (Topoj (cerno), pailoH, 00J1acTh), KpaltHUX JaT CYIECTBOBAHMUS.

Ha3Banue apxuBHOro (poH/Ia TUYHOTO MPOUCXOKIEHUS COCTOUT U3 HaMUTTUU U
WHUIIMAJIOB JIMLIA, €r0 NICEBIOHUMA, TUTYJIa, paHTra, 3BaHMUs.

Homep apxuBHOro ¢oHAa M HOMEpP OINHUCU JIeT MPUCBAUBAETCS B APXUBHOM
oTEe.

5.3.4. OdbopmiieHre UCTOPUYECKOU CIIPABKHU.

Hcropuueckasi cropaBKka BBINOJHIETCS MAIIMHOMUCHBIM — CIOCOOOM — WJU
pacnevarblBalOTCSl  MOCPEACTBOM  AJIEKTPOHHBIX — IEYaTalOUIMX  YCTPOMCTB €
UCIOJIb30BaHueM IipudTa pazmepom Ne 14,

CBeneHMsT 10 HCTOPUM FOPUJIMYECKOIO JIMIA BKJIKOYAKOT: JaThl  €ro
oOpa3oBaHMs, TEPEMMEHOBAHUs, PEOPraHU3AlMU, JHUKBUAAIMH, BEJOMCTBEHHYIO
OPUHAIKHOCTh,  CTPYKTYpY W (YHKUMH,  Ha3BaHWUSA  OpraHU3alUU-
NPEAIIECTBEHHUKA U MPAaBONPEEMHUKA.



Ceenenust o0 ¢usznueckoM Juie — (oHA000pa3oBaTene apxuBHOTO (oHIa
JUYHOTO  TMPOUCXOXKJCHUS BKIIOYAIOT €ro KpaTkue Ouorpauueckue TaHHBIC
(pamumnmsi, uMsi, OTYECTBO, IICEBJAOHUM, IEBUYbS (haMUJIUs, AaThl )KU3HU, podeccus,
JTAHHBIE O CIIy’KE€OHOU M OOIIECTBEHHOM JESITEIIbHOCTH).

CBeneHust 0 (PU3MYECKOM JIMIIE, 3aHUMAaBIIEMCS NPEANPUHUMATEIHCKON
NEeATEIbHOCThI0 0€3 00pa3oBaHUs IOPUAMYECKOTO JIMIIA, BKJIIOYAIOT: JIAThI
perucTpallii Hayajla W TMPEKpalleHus AesTEIbHOCTH, OCHOBHBIE HAalpaBJICHUS
JEATEIIbHOCTH.

CBeneHHsI IO HWCTOPUM apXWBHOTO (POHIA BKIIOYAIOT J1aTy IPOBEICHHUS
HAyYHO-TEXHHUYECKOW 0O0pabOTKH TOKYMEHTOB, 00ObEM M KpaWHUE JaThl apXUBHBIX
JIOKYMEHTOB, CTETICHh MX COXPAHHOCTH; OCOOCHHOCTH (DOPMHUPOBAHMS, ONMUCAHUS H
CUCTEMATHU3alMU JOKYMEHTOB; JAHHbIE O HAJIMYMU aPXHUBHBIX JOKYMEHTOB JPYTHX
opranuzanuid win Jui (GOHJOBBIE BKJIIOYEHHUS); O COCTAaBE HAYyYHO-CHPABOYHOIO
amnmapara K apXuBHOMY (OH]TY.

Uctopuueckass copaBka MOANUCHIBAETCS COCTAaBUTEIEM H  3aBEpAETCS
PYKOBOJMTENIEM IOPUIUYECKOTO JHIAa WIA (PU3NYECKUM JUIOM — MOJIh30BaTEIEM
MYHULUNAIBHON YCITYTOH.

5.3.5. CnpaBka 00 OTCYTCTBUM JOKYMEHTOB, IOJUICKAIUX TIepeaade Ha
XpaHEHHE B TOCYJApCTBEHHBIM WJIM MYHULMIAIBHBIA apXuB, B Cly4yae €clu
OTJICJIbHBIE BUJIBI JJOKYMEHTOB HE CO3/[aBajMCh WM ObUIM yTpay€HbI, JOJDKHA
COJIep>KaTh HAMMEHOBAHUE IOPUANYECKOTO KA (7151 rpakaad — GaMuiIni, UMEHH U
OTYECTBAa) M €ro MOYTOBBIA aJpec, MepeyeHb OTCYTCTBYIOIIUX (YTpPaueHHBIX)
JIOKYMEHTOB C YKa3aHUEM MPUYUH UX OTCYTCTBHUSI.

CnpaBka TMOJMUCHIBAETCS COCTABUTEIIEM U 3aBEPSCTCS PYKOBOJAUTEIEM
IOpUJIMYECKOTO JIUIa Wi (PU3UYECKUM JIUIIOM — IOJIh30BaTEIeM MYHMIUIIATBLHON
YCIIyTOM.

5.4. TpeboBanus K 00OpPYJOBaHUIO MECT IMPEAOCTABICHUS MYHHUIIMIAIHHOM
YCIIYTH.

5.4.1. MyHununaigpHas yciayra MpEeJOCTaBIsIeTCS B 3/IaHHSIX (IMIOMEIICHUSX )
apXHUBHOTO OT/EJA.

5.4.2. ®acan 3maHus 10KEH ObITh 000PYI0BaH OCBETUTEIBLHBIME IPUOOPAMH,
KOTOPBIE TIO3BOJISIT O3HAKOMUTHLCS ¢ MH(OPMAIIMOHHBIMU TaOJIMYKAMH.

5.4.3.Ha TEPPUTOPHH, 1810)20) (SN0 (S5 K MECTOPACTOJI0KEHUIO
YIOJITHOMOUYEHHOT'O0 OpraHa, 00OpYAYIOTCS MecTa ISl MapKOBKH aBTOTPAHCIOPTHBIX
CPE/ACTB, MPU HATUYMU TEXHUUYECKON BO3MOXKHOCTH. [[J MapKOBKHU CHEIMaIbHbIX
aBTOTPAHCIIOPTHBIX CPEACTB MHBAIUAOB HAa CTOSIHKE BBIJICIACTCS HE MEHEE JeCATH
MIPOIICHTOB MECT (HO HE MEHEE OJIHOTO MeCTa), KOTOPhIC HE JIOJKHBI 3aHUMATh UHBIC
TpaHCHOpTHbIE cpencTBa. IlpegocraBisgercss OecraTHBIM OCTYN MOJTy4yaTeneu
MYHULIMTATHHON YCIYTH K TAPKOBOYHBIM MECTaM.

5.4.4. 3nanue (IOMEIIEHWE) apXHUBHOTO OT/ENA JOHKHO OBITh 000PYI0BAHO
HH(POPMAITMOHHOW TaO0IMYKON (BBIBECKOM), MpEIHA3HAYCHHON Ui JIOBEICHHS [0
CBEJICHUSI 3aWHTEPECOBAHHBIX JIMI[ CJeAyromed wWHHOpMAIMK: HAWUMEHOBAaHUE
YIOJHOMOYEHHOTO OpraHa; MECTO HaxXOXKIEHUS W IOPUAMYECKHM anpec, rpaduk
(pexuMm) paboTel, anpec odummanpHoro MHTEpHET-CcaiiTa, TeinedOoHHbIE HOMEpA U
azipeca 3JIEKTPOHHOM MOYTHI CIIPABOYHOM CITYXKOBI.



HNupopmaninoHHbie TaOIUYKU JOKHBI pa3MeIaThCs PsIIOM € BXOJOM JTMOO Ha
JIBEPHU BXOJIa TaK, YTOOBI KX XOPOILIO BUIEIH MOCETUTENH.

5.4.5. Bxoasl B 31aHUS JJIs MPEIOCTABICHUS MYHUIMIAIBHON yciyru (mpu
HAJIMYUA TEXHUYECKON BO3MOXKHOCTH) OOOpYAYIOTCS IMaHycaMH, paclIupeHHBIMU
MPOXO0JIaMH, MO3BOJISIONMMU 00€CTIeUnTh OECHPENITCTBEHHBIM JOCTYI MHBAJIUIOB,
BKJIIOYAs HHBAJIUAOB, WCIOJB3YIOIIUX Kpecia-Koysickh. HWHBanugaM B LEIX
oOecrieyeHus: JIOCTYMHOCTA MYHMIIMIAILHON YCIYTM OKAa3bIBaeTCS IOMOIIh B
MIPEOJIOJICHUH PA3INYHBIX OaphEepOB, MEMIAIONTUX B TIOJYICHUH HMU MYHUITUTIATLHOM
YCIYTM HapaBHE C JPYTMMHU JUIAMH. [ JTyXOHEMbIM, WHBaIUJaM IO 3PEHUI0 U
IPYTUM  JIUIIaM €  OTPAaHWYCHHBIMH  (PU3MUYECKHUMH  BO3MOXHOCTSIMH  TIPH
HEO0OXOMMOCTH OKa3bIBACTCSI IIOMOIIH TI0 TIEPEABUKEHHUIO B IIOMEIIIEHUSIX

5.4.6. B 37anun (MOMEIIEHUH) apXUBHOTO OTZENa 00OPYIYIOTCS CEKTOpa IS
uH(popMupoBaHKs. B moMemeHnn apxuBa pa3MEIIaeTCsd CXEMa pacloOKEHUs
apXUBOXPAHUJIHUIL.

Mecra 1151 3aoIHEHUST HEOOXOAUMBIX TOKYMEHTOB O0OPYIYIOTCSI CTYJIbSIMHU,
CTOJIaMU U 00€CTIeYNBAIOTCSI TUCEMEHHBIMU TTPUHAIICKHOCTSIMHU.

5.4.7. llpuem mnomydaTeneil MYHUIUIAIBHOW YCIYTM OCYIUECTBIISIETCS B
pabounx KkaOuHeTax apxuBHOro oTaena. KaOuHeTsl mnpueMa MoydaTesen
MYHUIIUNIATBHOM  YCIYTM JOJDKHBI  OBITH  000pYy/IOBaHbI  MH(MOPMAIIMOHHBIMU
TaOJIMYKaMU C YKa3aHUEM:

HOMEpa KaOUHETa,

(haMuIMu, UMEHU, OTYECTBA U JOJDKHOCTH CHEIHAINCTA, OCYIIECTBISIOIIETO
MPEI0CTaBIEHNE MYHUIIMIIATBHON YCIIYTH;

BPEMEHU IpUeMa rpakiad U pabOThl C OPUANIECKUMU JIUIAMU;

BPEMEHU IepePhIBA HA 00€], TEXHUYECKOTO MepephIBa.

Kaxnoe pabouee MecTO CHEHMAIMCTOB B  CIYXXKEOHbIX KaOWHETaXx,
OCYHIECTBIISIONIUX IPUEM TTOCETUTENEH, 000PyIyeTCsl IEPCOHATBLHBIM KOMITBIOTEPOM
C BO3MOXXHOCTBIO JIOCTyMa K HEOOXOAMMBIM HWH(POpPMAIMOHHBIM 0a3aM J1aHHBIX,
MO3BOJISIONIMM TIOJIy4aTh CIIPABOYHYIO MHPOPMAILIUIO ¥ MH(POPMAIKIO IO MPAaBOBBIM
BOMpocaMm OOIIEro Xapakrepa, a TakKe I[eYaTalluM U  CKaHUPYIOIIUM
YCTPOMCTBaMH.

5.4.8.B mecTax npeaocTaBieHUs] MyHULIUIIAIBHON YCIIYTH MPEyCMaTpUBAECTCS
000pyZ0BaHUE TOCTYITHBIX MECT OOIIECTBEHHOTO MOIH30BAHUS U XPAHCHUS BEepXHEH
OJI€ Kbl TIOCETUTEJICH.

54.9. Mecra npegocTaBlCHUs] MYHHUIIMNAIBHOW YCIYrd 000pYyIyrOTCS
CUCTEMaMHU KOHIUIIMOHUPOBAaHUS (OXJIAKICHHUS M HarpeBaHMs), O30HUPOBAHUS U
MOHU3MPOBAHUS BO3/lyXa, a TaKKe MPOTUBOMOKAPHOM CHUCTEMOW M CpeICTBaMU
MOKAPOTYIIEHUSI, CUCTEMOW OMNOBEUICHUS O BO3HUKHOBEHUU YPE3BBIYANHOMU
CUTyalliH, CHCTEMOU OXPaHbI.

5.4.10.Cektop UH)OPMUPOBAHHUS rpaxaaH pacroiaraercs B
HETMOCPEICTBEHHON OJIM30CTH OT MECT MPEAOCTaBICHUS MYHUIIUNAIHHOU YCIYTH U
MpeIHa3HAYeH JJIS O3HAKOMJICHUS WX ¢ MH(OpMarmoHHbIMA MaTepuanaMu. CexTop
WHOOPMUPOBAHKS JIOJDKEH OBITh 00OpyAOBaH HMH(POPMAIMOHHBIMU CTEHIAMH,
pa3MeliaeMbIMU Ha BBICOTE HE MeHee 2,2 M OT moja U 00ecrnedrBaroIIMMU
BUJIMMOCTH WH(OPMAIIHH.



5.4.11. TpeboBaHus K MOMEUICHHIO JOJHKHBI COOTBETCTBOBATH CAHUTAPHO-
AMUIEMUOJIOTUYECKUM TpaBWiIaM M HopMmaTtuBaMm «[ urueHumdeckue TpeOOBaHMS K
NEPCOHAIBHBIM 3JIEKTPOHHO-BBIYMCIUTEIBHBIM MallMHAM W OpraHu3aluu paboTsl,
CanllunH 2.2.2/2.4.1340-03».

5.5. Opranuzanus npuemMa 3asBUTENEH.

5.5.1. Ilpuem mnosydareneil MyHMUIMIIAJbHOW YCIYI'M BEIETCS B MOpPSIKE
KuBOM ouepenu. [IpenBaputenbHas 3aIUCh HA MPUEM MOXKET OCYILIECTBIATHCS IpU
JUYHOM OOpAallleHHuH TMOoJydaTeseil MyHHMIUIAIbHBIX YCIOYyT, MO TeIePOHYy WIH C
UCITOJIb30BAHUEM AJIEKTPOHHOM MOYTHI.

[Ipy HacTymjieHMH BO3MOYKHOCTH OOpallleHHs TpaXIaHWH BXOAWT B
COOTBETCTBYIOIIMA KaOMHET W OCYIIECTBIIET TpeOyemble Mpoueayphl (eciu
BO3MOYKHO - CHJIS).

5.5.2. B cnyyae opraHu3anuu BEIAEHUs NPUEMA MO NPEABAPUTEIBHON 3aIMCH
no TenehoHy WM C MCIOJIb30BAaHUEM JJIEKTPOHHOM IMOYTHI TPaXJAAHUH IO
yKazareasiM MPOXOJUT K KaOMHETy, HOMEpP KOTOpOro €My COOOLIMJIM B MOMEHT
npeaBapuTenbHoit 3anucu. [Ipu cornmacoBanuu no teiaeoHy JMOO MO AIEKTPOHHON
OYTE BPEMEHM [UIsl OKa3aHUS KOHCYJIbTAaTHUBHOW YCIYTH COTPYAHHMK OO0s3aH
HA3HAYUTh BPEMsI C YYETOM rpa(uKka yCTAHOBJICHHOI'O BPEMEHU IpHEMa B MOPSIKE
OUYEPEHOCTH TIOCETUTENEH, a TaKkKe C Y4EeTOM IMOXKeJaHWs oOpaTHBIIErocs 3a
KOHCYJIBTALIMEN 3asBUTEIIS.

5.6. BHemHM BUJ TOJKHOCTHBIX JIMIL, NMPEAOCTABIIONIMX MYHHULIMIAIBHYIO
YCIIYTYy.

JIOJKHOCTHBIE JIMIAa UMEIOT JIMYHbIE MACHTU(PUKALIMOHHBIE KAPTOUKH U (UJIH)
HACTOJIbHBIE TAOJIMYKU C YKa3aHUEM UX (DAMHUIIUK, UMEHHU, OTYECTBA U JOJIKHOCTH.

5.7. O6s3aTenbCTBA YIIOJTHOMOYEHHOTO OpraHa B OTHOIIEHUH Tpaduka paboThl
C MOJy4YaTeasiMU MyHUIUTIATBHOU YCITYTH.

5.7.1. Yacel mpuema noaydyaTesaeil MyHUIIMITAIbHON YCITyTH apXUBHOTO OT/ENa

B I. Karas-l1BaHOoBCKe

MMOHEIEIILHUK 1ojiayua rnaketa J0KyMEHTOB ¢ 8.00 no 17.00
BTOPHUK paboTa ¢ JOKYMEHTaMH ¢ 8.00 go 17.00
cpena MPUEMHBIN JIEHb ¢ 8.00 go 17.00
YyeTBepr paboTa ¢ opraHu3aIusIMu ¢ 8.00 go 17.00
IATHULA paboTa ¢ JOKYMEHTaMHU ¢ 8.00 no 17.00

(o6enennbiii iepepsiB ¢ 12.00 mo 13.00)
B I. FOpro3anu

MMOHEICIILHUK MIPUEMHBIN JEHb ¢ 8.00 no 17.00
BTOPHUK IPUEMHBIN IEHb ¢ 8.00 no 17.00
cpena paboTta ¢ JOKyMEHTaMH ¢ 8.00 go 17.00
YyeTBepr paboTa ¢ opraHu3anusIMu ¢ 8.00 go 17.00
ISATHALIA paboTa ¢ JOKyMEeHTaMu ¢ 8.00 1o 17.00

(o6enennsrii epepsiB ¢ 12.00 mo 13.00)



5.7.2. Yacsl npuema mnostydaresied MyHULHMIIAJBbHON YCIyTrd CIEeHHATMCTaMU
apXUBHOIO OTAeNa YycTaHaBiauBaroTcs Anmunuctpauuei Karas-lBaHOBCKOTro
MYHHUIIMIIAJIBHOTO paiioHa.

5.7.3. KoHCynbTalMM U CIPABKU MPEJOCTABISAIOTCS CIIEHUANINCTAMU B TEUCHUE
BCEI'0 CPOKA MPENOCTABICHNSI MyHULIUIIAJIbHON YCIYTH.

5.7.4. Pabouee BpeMs M BpeMsl IPENOCTABICHUS IEpephiBa IJs OTIAbIXa U
NUTaHWs  CIELMAIMCTOB  apXWBHOTO OTHENa YCTaHAaBIMBAETCA  IpaBUIAMHU
BHYTPEHHETO TPYAOBOI'O pacropsiKa.

6. [lopsaok nuapopMupoBaHUS O MyHHUIIUTIATILHON yCITyTe

6.1. Onucanue pe3yapTaTa IpeaoCTaBICHUS MyHUIUMIIAIbHON YCIYTH.

Pe3ynpTaTom mpenocTaBieHrs MyHULIMIIAIBHOM YCIIYTH SIBIISIETCA aKT MpUeMa-
1iepeiavn Jell Ha XpaHEHHUE B apXUB.

6.2. Undopmanysg o MyHUIIUIAIBHOMN YCIIyTe MPe10CTaBIIEeTCA:

1) HEmOCPEeACTBEHHO B MOMEIIEHUAX apXUBHOTO OT/Ea Ha UH()OPMALIMOHHBIX
CTEHJIaX, B PAa3JaTOYHbIX HH(POPMALMOHHBIX Marepuaynax (OpouIopsl, OYKIETHI,
JUCTOBKH, AMSATKHU), IPU JINYHOM KOHCYJIBTUPOBAHUU CHEIUATUCTAMU;

2) C WCIOJIb30BAHMEM CPEIACTB TeNe(POHHON CBSI3UM, B TOM 4YHUCIE JIMYHOE
KOHCYJIbTUPOBAHUE CIIEHUATIUCTaMU;

3) ¢ wucnonb30BaHWEM HWH(OPMAIMOHHO-TEJIEKOMMYHUKALIMOHHBIX —CEeTel
oOLIEro Mojib30BaHUsA, B TOM 4ucie ceTu MHTEepHET, 3JIEKTPOHHOM CBSA3M: Iepenaya
MH(pOpMaIMU KOHKPETHOMY aJipecaTy Mo 3JIEKTPOHHOM MOYTE;

4) B cpeCcTBax MacCcOBOW MH(pOpMAIUU: MyOJIMKAIIMKU B Ta3eTax.

6.3. Uudopmanus 0 MECTOHAXOKJIEHUHU, KOHTAKTHBIX TenedoHax (renedoHax
JUISL CIIPAaBOK, KOHCYJIbTallMii), aJpecax 3JIEKTPOHHOM IMOYTHl apXMBHOIO OTJENa,
IPEIOCTABIAIOIIMX MYHULMIAIbHYIO YyCIyry, npuBoisarcs B [lpunoxenun 2 x
Pernamenry.

Nudopmarus 0 MECTOHAXO0XKIEHUU, KOHTAKTHBIX TenedoHax (TenedoHax s
CIIPABOK, KOHCYJIbTAIIMI), ajipecax dJIEKTPOHHON MOUTHI, Tpaduke (pexnume) padoTh
apXUBHOTO OT/ENa, pa3MeUIatoTCcsl Ha UH()OPMALIMOHHBIX CTEHIaX.

6.4. Ha uH(pOpMalLMOHHBIX CTEHJaX B TIOMEIICHUAX AapXUBHOTO OTAENa,
npeIHa3HAaYeHHBIX IS MpUeMa JOKYMEHTOB O MpPEIOCTABICHWU MYHHUIIMINAIbHOU
YCIIYTH, pa3MeIlaroTcs:

U3BJICYEHUS U3 3aKOHOJATENbHBIX M WHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
collepKalllue  HOPMBI, PETYJIUPYIOLIME JAESITeNbHOCTh MO  NPEIOCTaBICHUIO
MYHULUITAIBHOMN YCIIYTH;

NepeueHb JOKYMEHTOB, HEOOXOIUMBIX AJisi MPEJOCTaBICHUS MYyHUIUMIAIBLHOM
YCIIyTH, U TPEOOBaHMUs, MPEIBSABISAEMbIE K ’TUM JOKYMEHTAM;

oOpa3ipl opOpMIIEHHUSI ONUCEH J1ed U UCTOPUYECKOM CIIpaBKH, TpeOOBaHUS K
HUM;

OCHOBaHUS JJIs1 0TKa3a B MPEJOCTaBICHUN MYHUIIUTIAIBHOMN YCITIyTH;

CXEMBbI pa3MeIEHHs CIIEUATNCTOB U PEXUM MprUeMa UMH IPaK/IaH;

NOPSAI0K HHPOPMHUPOBAHUS O XOJI€ MPEAOCTABICHHUS MyHUIIUIAIBHON YCIIYTH;

MOPSIIOK MOTYYEHUSI KOHCYJIbTALINM;



MOPSAIOK 00KaJIOBaHUS PEIICHUS, NEHCTBUN WM Oe3AeMCTBUI JTOKHOCTHBIX
JIML, IPEIOCTABIISIIOIIUX MYHULUIIAIBHYIO YCIIYTY.

6.5. Hcnonb3oBaHue cpeiacTB TeNe(OHHOM CBSI3M, B TOM YHCIE JIMYHOE
KOHCYJIbTUPOBAaHHE CIIELIAAIIMCTOM.

IIpu otBerax Ha TeneOHHBIE 3BOHKM M YCTHBIE OOpalleHMs] TIpaxaaH
CIEIUAIMCTHl TOAPOOHO M B BEXIMBON (KOppekTHOH) (opMe HHPOPMHUPYIOT
OoOpaTHUBLIMXCSI IO MHTEPECYIOIUM MX BompocaM. OTBET Ha TeIe(pOHHBIN 3BOHOK
JOJKeH HAYMHATHCS ¢ MH(GOPMAIlMU O HAMMEHOBAaHUH OpraHa, B KOTOPBI MO3BOHUII
rpaxaaHuH, GaMUINA, UMEHH, OTUYECTBE M JOJDKHOCTH CHELMATUCTa, MPUHSBIIETO
TenedOHHBIN 3BOHOK.

Bpewms pazroBopa He TOJDKHO NpeBhIATh 10 MUHYT.

B ciydae ecnu crienManncT, IPUHABIIAKM 3BOHOK, HE MOYKET CaMOCTOSITEIIBHO
OTBETUTh Ha TIOCTABJIICHHBIE BOINPOCHL, TEJIC(POHHBIA 3BOHOK JIOJDKEH OBITh
nepeagpecoBaH (MepeBeieH) Ha Apyroe JOHKHOCTHOE JUIO (IPOU3BOJIUTCS HE Ooee
OJTHOM mepeajpecali 3BOHKA K COTPYJHUKY YIIOJHOMOYEHHOIO OPraHa, KOTOPBIA
MO’KET OTBETUTh Ha BOINPOC TPa)KJIaHWHA), WIK K€ OOpaTUBIIEMYCS TpaKJaHUHY
JOJDKEH OBITh COOOLIEH TEeNE(POHHBIM HOMEp, MO KOTOPOMY MOKHO IOJIYYHUTb
HEOOXOUMYIO HH(OPMALIHIO.

B ciyyae eciii COTpyAHMKM apXUBHOI'O OTJ€J]a HE MOTYT OTBETUTH Ha BOIIPOC
rpaKJIaHWHAa HEMEMJIEHHO, pe3yJbTaT pPacCMOTPEHUs BOIpOca  COOOILIAOT
3aMHTEPECOBAHHOMY JIMIY B TEUEHHE JIBYX JTHEU.

6.6. MnpopMupoBanue o Xo0A€ MPEAOCTABICHUS MYHHUIMNAIBHOW YCIyTd
OCYUIECTBJISIETCSl CIIELMAIIMCTAMU TPU JIMYHOM KOHTAKTE C TpakJlaHaMH, a TakkKe ¢
UCIIOJIb30BaHUEM CpencTB MIHTepHeT, MouTOBOM, Tele(OHHON CBSA3U U SJIEKTPOHHOU
MOYTHI.

KOpunnueckue u puznyueckue Jnia, 0OpaTUBIIMECS B apXUBHBIM OTHEN IS
MOJy4YEHUS MYHHUIMIAIBHOM YCIyrd, B 0Os3aT€IbHOM MOpPsAKE HHOOPMUPYIOTCS
CHEUaTNCTaMHU:

00 00s13aTenbCTBAX MOJIydaTeNsl MyHUIIUIAIBHON YCIIyTH;

00 yCIIOBHSIX OTKa3a B IPEJOCTAaBICHUU MyHUIIUIIAIBHON YCIIYTH;

O CPOKE IIPENOCTABIECHUS MYHULIUIIAJIBHON YCIYTH.

6.7. B moboe BpeMs ¢ MOMEHTa IpHemMa JAOKYMEHTOB IS MPEJOCTABICHHUS
MYHUIIMIIAJIBHOW YCIYTU MOTPEOUTENb MYHUIMNAIBHON YCIYyrd HUMEEeT NpaBO Ha
MOJIy4eHHE JIFOObIX MHTEPECYIOUIUX €ro CBEACHUI 00 yciyre Mpy NOMoIHU TenedoHa,
cpenctB cetd VHTepHeT, SJEKTPOHHOM MOYTHI, WM TMOCPEACTBOM JIMYHOTO
MTOCEUIEHNS APXUBHOTO OTJIENA, TPEAOCTABIISIOIETO MyHULIUTIATBHYIO YCIIYTY.

6.8. Tlopsmoxk moydeHUs KOHCYJIbTalUM (CIpaBOK) O TMPEeAOCTaBICHUU
MYHULHUIIAJIBHON YCIIYTH.

KoHcynbranmu (cnpaBky) 1o BOMpocaM MPEAOCTaBIECHUS MYHULIUNATIBbHON
YCIIYTH IPEIOCTABISIOTCS CIIEHUATMCTAMU aPXUBHOTO OTAENA.

KoHcynbTranuu npeocTaBiIsitoTCs MO CIEIYIOLIIUM BOIPOCaM:

0 mopsake oQopMIICHHS 3asBICHUS, HEOOXOAMMOIO [UJIsl MPEIOCTaBICHUS
MYHULUIIATBHOU YCIIYTH;

00 opraHu3alyy 3KCIEPTU3bI LIEHHOCTU JOKYMEHTOB;

O COCTABJICHUY ONUCEHN J1€] U UCTOPUUECKON CIIPABKH;



[0 JPYTMM HMHTEPECYIOIIMM TPaXJaH BONPOCAM O MOPSAJKE MPEAOCTABICHUS
MYHULUNAIBHON YCITyTH.

KoHcynbranu mpenocTaBisiioTCsT TPU JIMYHOM OOpallleHUH, MOCPEICTBOM
HNHTepHeT-caiiTa, TenedoHa UM JIEKTPOHHOM MOYTHI.

7. Cpoku NMpeAoCTaBICHUS MyHUIIMIIATBLHON YCIYTH

7.1. Cpok mnpenocTaBieHUs MYHHUIMNAIBHOM YCIYyTH YCTaHaBIMBAETCA
aApPXUBHBIM OTJIEJIOM MO COTJIACOBAHUIO C MOTPEOUTEIEM MYHHUIIMIAIBHON YCIIYTH.

7.3. Bpems oxumaHus B o4epeau Uil NPEACTABICHUS JIOKYMEHTOB U
NOJIYYEHHS] KOHCYJIbTAllMM HE JOJDKHO NpeBbIIaTh 30 MUHYT.

7.4. MakcuMallbHOE BpeMsl OXHMJAaHWA MpH NoJa4e JOKYMEHTOB IS
MPEIOCTABIECHUSI MYHULUINIAILHON YCIYTH MO MPEABAPUTENILHON 3aliCH HE JOJHKHO
npeBbllIaTh 15 MHUHYT ¢ MOMEHTa BPEMEHM, Ha KOTOPBIM ObLIa OCYIIECTBIIEHA
3aIKCh.

7.7. Bpems npuemMa JTOKYMEHTOB OT IOJydaTelasl MyHHULIMNAIBHONW YCIYTd HE
JIOJKHO MPEBBIATH 30 MUHYT.

7.8. Ilpu HEOOXOAMMOCTH KOHCYJbTAallMd IO BOIOpPOCaM IPOBEICHUS
DKCIIEPTU3bl LIEHHOCTU JIOKYMEHTOB IIPOBOJSTCS B OpPraHU3allMM — II0Jy4aTelne
MYHUIUIIATBHON YCIIyTH.

8. IlepeueHb OCHOBaHMH I OTKa3a B PEIOCTABICHUN
MYHULHANIAIBHOW YCIYTH

8.1. MyHuIMnanpHas yciayra He PEIOCTaBISIETCS B CIIydasiX:

1) nmo wucreyeHuss cpoka BEAOMCTBEHHOI'O XPAHEHUS JIOKYMEHTOB (IS
OpraHu3alMii — ICTOYHUKOB KOMILJIEKTOBAHMUS);

2) OTCYTCTBUSA Y TMOTPEOUTENs MYyHUIUNAIBHON YCIyrd JOKYMEHTalIbHO
HOJTBEPXKJIEHHOr0 (haKkTa JIMKBUAALWU IOPUIUYECKOTO JIMIA WM TpeKpalleHus
IpeIPUHUMATEIBCKON NeATENbHOCTH (PU3NUECKUM JIULIOM;

3) oTKa3a ynopsi04uTh JTOKYMEHTHI B COOTBETCTBUU ¢ TpeboBaHusaMHU [IpaBun
OpraHM3alld XPAaHEHUS, KOMIUICKTOBAHUsA, y4ye€Ta MU HCIOJIb30BAHUSA JOKYMEHTOB
ApxuHoro (onma Poccuiickoit denepanuu U APyruX apXUBHBIX JOKYMEHTOB B
rOCyJapCTBEHHBIX U MyHULIMIIATbHBIX ApXUBAX.

9. Ipyrue nojoxeHust, XapakTepu3yrome TpeOoBaHus K MPEJOCTABICHHUIO
MYHUIIUTIATBHON YCIIYTH, YCTAHOBJICHHBIE 3aKOHOIATEILCTBOM

9.1. [IpenocraBieHre MyHHUIUIIAIBHON YCIYTH

1) opranuzanusiM, MEPEUUCICHHBIM B TOANYHKTax 2 W 3 mnyHkKta S.1.
HACTOSAIIETO aIMUHUCTPATUBHOTO pErjlaMeHTa, OCYIIECTBISETCS Ha OE€3BO3ME3THON
OCHOBE;

2) IOpUIUYECKUM U (PU3UUECKHUM JIUIIAM, IEPEYNCIICHHBIM B MOJANYHKTaX 4 U 5
IyHKTAa 5.1. HACTOAIETO aIMUHUCTPATUBHOT'O PETIIAMEHTA:



Ipu TpUeMe JOKYMEHTOB, OTHECEHHbIX K cocTaBy ApxuBHOro GHoHaa
Poccuiickoit @eneparuu, oCymecTBIsSETCS 0€CIUIaTHO;

9.2. Bce pabotel, cBsi3aHHBIE ¢  OTOOpPOM, IIOATOTOBKOM U Tepeaadeit
apXMBHBIX JOKYMEHTOB Ha TOCTOSHHOE XpaHEHWEe, B TOM 4YHCIE C UX
YIOPSAIOYEHUEM U TPAHCTIOPTUPOBKOM, BBITIOJHAIOTCS 32 CUET CPEACTB IOPUIUUECKHUX
1 QU3NYECKUX JIUII, IEPEIA0NIUX YKa3aHHbIC JIOKYMEHTHI.

10. Onucanue nociieq0BaTENbHOCTHA JEHCTBUN MTPU NPEIOCTABICHUH
MYHULIMIAIBHOMN YCIIyTH

[IpenocTaBieHne MyHHLMOAIBHOM YCIyTHM 10 IIPUEMY JOKYMEHTOB Ha
rOCy/IapCTBEHHOE XpaHEHHUE OT IOPUAMYECKUX M (PU3NYECKUX JUI] BKIIOYAECT B ceOs
CJIEAYIOIINE aIMUHACTPATUBHBIE IPOLIETYPBI:

COCTaBlieHHME  IUIaHa-Tpapuka MpUeMa  apXUBHBIX  JOKYMEHTOB  OT
IOPUIMYECKUX M (QU3MYECKUMX  JMI —  HCTOYHUKOB  KOMIUIEKTOBAHHUS
rOCYAapCTBEHHOTO WM  MYHHMIMNAIbHBIX  ApPXWBOB, PErUCTPalMs  3asBIICHUS
[OJTyyaTeNss MyHULIMIAIbHOW yCIyrd (Uil IOpUAMYECKUX U (U3MUYECKUX JIUL], HE
SBJIAFOIIMXCSI UCTOYHUKaMU KOMIUIEKTOBAHUS FOCYAapCTBEHHOIO Y MYHHUIIMITAJIBHBIX
apXUBOB);

aHaIU3 JIOKYMEHTOB, IIPEJOCTABJICHHBIX IIOJYy4YaTeJeM MYHULMUIIAIbHOU
YCIYTH;

3aKJIFOYCHUE JOTOBOpA C OpraHU3alMed, HaxXOASUIEHCS B TOCYJIapCTBEHHOMN
cooctBeHHoctu Poccuiickoii denepaliii, HEroCcy1apCTBEHHOM OpraHU3alMed Wiv
(U3UYECKUM JIUIIOM;

HAaIllpaBJICHUE ONMUCEH JIeJl, HCTOPUYECKHX CHPABOK, MPEAOCTABICHHBIX
MOJTy4YaTeJIeM MYHULMNAIbHOM YCIyTH, HA PACCMOTPEHHE JKCIEPTHO-IIPOBEPOUYHOMN
KOMHCCHH [ 0cy1apCTBEHHOr0 KOMHUTETA O JiejiaM apXuBOB UesiOnHCKOM 001acTH;

OpUeM JTOKYMEHTOB IOPUIMYECKOr0o WU (PU3MUECKOro JMIla Ha XpaHEHHE B
aApXUBHBIN OTJIEIL.

11. CocraBnenue miana-rpapuka npueMa apXuBHbIX JOKYMEHTOB,
perucTpanus 3asBICHHS OJIydYaTelsl MyHUIUAIbHON YCIyTH

11.1.  OcHoBanmeMm s Hayajga JIEUCTBUM 10  MPEIOCTABICHUIO
MYHHUITUTIATBHOW YCIIYTH SBJISIETCS YTBEP)KICHUE TIaHA-Tpaduka mpremMa apXUBHBIX
JTOKYMEHTOB (JII FOPUAMYCCKUX M (DU3UYECKUX JIMI] — HCTOYHUKOB KOMILJICKTOBAHHMSI
TrOCYAapCTBEHHOTO ¥  MYHHUIIMIIAJIBHBIX  apXWBOB), PETHUCTpAIUs  3asBIICHUS
MOJTy4aTeNiss MYHUITUTIAIBHOW YCIyTH (IS FOPUAMYECKUX W (U3MYCCKUX JIUI], HE
SIBJISTFOIITMXCSI ICTOYHUKAMHU KOMIUICKTOBAHHS TOCYAapPCTBEHHOTO Y MYHHIIMITAJIbHBIX
apXHUBOB).

11.2. Tlnanbi-rpaduku mpremMa JOKYMEHTOB ApxuBHOro (onma Poccutickoit
denepanvy OT IOPUAMYECKUX U (DU3UYECKUX JIUI — UCTOYHUKOB KOMIUICKTOBAHUS
COCTaBJISIFOTCSL OJIMH Pa3 B TOI.

11.2.1. PykoBoauTenb apXWBHOIO OTHAENA, OCYIIECTBISIET OPraHU3aLUIo
pabOTHI M0 €r0 KOMIUIEKTOBAHUIO



OCYLIECTBJISIIOT AaHAJIW3 CPOKOB BEIOMCTBEHHOI'O XPAHEHUs AapXUBHBIX
JIOKYMEHTOB, a TaK)K€ YCIOBUM UX XPAHEHUS;

TOTOBST HPOEKTHI IIAHOB-TpapuKoB 10 1 HOsIOps roja, MpeaIeCTBYIOLIETO
IUIAHUPYEMOMY TOJY;

NUCBbMEHHO UHPOPMUPYIOT IOPUINUECKUX U (PU3HUECKUX JIIL], BKIIOUYCHHBIX B
IUIaH-TpaUK Ha O4YEepPEeHOM Toj, 00 UCTEUEHUH CPOKOB BEAOMCTBEHHOIO XPAaHEHUs
NOKyMeHTOB ApxuBHoro gonaa Poccuiickoit denepanny u opraHu3aly nNpoueaypsl
npuemMa-repeayu el Ha XpaHEHHE B apXUBHBIN OT/AEI 32 1 MecsI] O yTBEpKIACHUS
miaHa-rpaduka.

11.2.2. Cpoku mnpuemMa JOKYMEHTOB MOTYT OBITb CKOPPEKTHUPOBAHBI I10
3asBJICHUIO IOPUAMYECKOTO WK (PU3MUECKOTO JINIIA.

11.2.3. Tlnan-rpaduk yTBEp>KIAaeTCs PyKOBOJIUTEIEM apXMBHOTO OTAena a0 1
JeKadps roja, NpeAmEeCTBYIOMErO IIIAHUPYEMOMY IOy .

11.3. Cnenpanuct apXUBHOTO OTZEJA OCYIIECTBISIET PETMCTPALIAIO 3asBICHUS
B )KypHAaJIE pETUCTPALIUH.

12. Anamms JOKYMCHTOB, IIPCAOCTAaBJICHHBIX
IIOJIy4aTcjicM MYHHHHHaJIBHOﬁ YCIyru

12.1. HavaibHUK apXMBHOrO OTAENAa OCYUIECTBISIET aHAIU3 JIOKYMEHTOB,
MPEIOCTABIECHHBIX MOJIy4YaTesIeM MyHULUIIAIbHON YCIYTH.

12.2. B xome aHanmu3a JOKYMEHTOB, TMPEJOCTABICHHBIX MOJIY4YaTeIeM
MYHULHANAIBHON YCIIYTH, ONPEAEIAETCS:

PaBOMOYHOCTh MOJyYE€HHUSI 3asBUTEJIEM MyHUIIUTIATBHOU YCIYTH;

KaueCTBO COCTABJICHUSI ONUCEHN 1€, ICTOPUUECKON CIIPaBKH (MM JOTIOJHEHUS
K UICTOPUUYECKOU CIIPABKE);

00BEM apXUBHBIX JOKYMEHTOB, TOJICKAIINX TPUEMY B ApXUBHBIN OT/EN;

BO3MOKHbBIE CPOKH MpHEMa JOKYMEHTOB Ha XpPaHEHHUE B apXUBHBIN OTJIET.

12.3. Ilo wuroram aHanu3a AOKYMEHTOB CHEUUAIUCT, BEAYIIHA MpUEM, B
TeueHue 10 1HEl ¢ MOMEHTa perucTpanuu MNpeaCcTaBICHHBIX JOKYMEHTOB

ompeneNnsieT  mopsgok  opraHuzamuu  (poHaUpOBaHMS)  JTOKYMEHTOB
IOPUIMYECKOTO WK (PU3HUYECKOTO JINLA, TIPUCBOCHHSI HOMEPOB OMUCSM JIET;

HalpaBJISIET ONHWCU JIel W HCTOPUYECKYIO CHOpaBKy (JOMOJHEHHE K
UCTOPUYECKOM CIpPaBKE) C COMNPOBOJUTEIBHBIM MHCHBMOM Ha PacCMOTpPEHHUE
HKCIIEPTHO-TIPOBEPOUHON  koMuccuu ['ocygapcTBEHHOro KOMHUTETa [0 JesiaM
apxuBoB YenssOUHCKOM 001acTH.

B cllyyae OOHapyXEHHUs HEMOJIHOTHI JOKYMEHTOB, BKJIIOYEHHBIX B OIIHCh,
HEIMPaBUJILHOTO COCTABJICHUS OMUCH i€, HCTOPUYECKON CIpaBKU, UHPOPMUPYET 00
ATOM MOJIyYyaTesi MyHULIUTAIbHON YCIIYTH;

B Clly4ae €CJIM OpraHu3alusi OTHECEHa K TOCYJapCTBEHHON COOCTBEHHOCTH
Poccuiickoit ®enepannu (moanyHKT 1 myHkTa 5.1. HACTOSIIETO aIMUHUCTPATUBHOTO
perjiaMeHTa), HalpaBiISIeT MPEICTABICHHbIE JOKYMEHThI C COMNPOBOAUTEIbHBIM
nrucbMoM B ['ocy1apCTBEHHBI KOMUTET 1O JIeJIaM apXHBOB;

UH)OPMUPYET TOJIyIaTeIIsI MyHUITUTIATLHON YCIYTH O IPUHATOM PEIICHUU.



13. 3akaroueHue 10roBopa ¢ OpraHu3alren, HaxXoAsencsl B TOCy1apCTBEHHOM
cobctBeHHOcTH Poccuiickoit denepannn, HErOCy1apCTBEHHON OpTaHU3alMe WK
(bU3UYIECKUM JTUIIOM

13.1. 3akmroueHue JOoroBopa €  OpraHud3alMed, HaxoJdlieicsa B
rocygapcTBeHHoOM codctBeHHOCTH Poccuiickoil @enepannu (moanyHKT 1 myHkTa 5.1.
HACTOSIIIET0  AAMUHUCTPATHBHOIO  PErjJaMEHTa), OCYILIECTBIISIETCS  apXHUBHBIM
orzaesioM agMuHUCTpanuu Karas-MBaHOBCKOrO MyHUIIMITIAIIBHOTO PAaiOHA.

13.1.1. HavanpHUK apXUBHOTO OTAENA

PETUCTPUPYET MOJTYUYEHHBIE TOKYMEHTHI O MPEAOCTaBICHUH MYHUIIMTATbHOMN
YCIIYyTY OpTaHU3allii, OTHECEHHON K TOCyAapCTBEHHOW COOCTBEHHOCTH Poccuiickoit
denepanuu, B ClIEHUAIBHOM KYpHAJIE B TEUCHHE | THA MOCIIE UX MOJIyYEHUS,

paccMaTpuBaeT MPOEKT  JIOrOBOpa  MEXAY apXUBHBIM  OTHEIOM H
OpraHu3aluel, MoJydyarejeM MYHHUIMNAIbHOW ycnyrd (B 3-X DJK3eMIUIIpax), B
TE€YEHHUE 5 THEHN MOCIIe PETUCTPALUU JOKYMEHTOB.

13.1.2. HanpaBnsieT 3aBU3UPOBAHHBIN NPOEKT AOTOBOpa Ha PACCMOTPEHHUE
OpraHu3allvy, MOJy4daTeliss TOCyAapCTBEHHON YCIYTd, B T€YEHUE 3 JTHEW C MOMEHTa
BU3UPOBAHUS.

13.1.3. Ilocne mnoanucanus JAOTOBOpa OpTaHU3AUMEH, MOIydaTeseM
MYHUIUOATBHOW YCIyTH, OJUH SK3EMIUISIP JOTOBOPA OCTAETCS B OpPraHHU3allUH, /B
HK3EMIUISPA JOTOBOPA HAMPABIIAETCS B APXUBHBIN OTIEN.

13.1.4. Cnennanuct apXuBHOTO OTIENA, BEAYIINI IPUEM,

perucTpupyetr ohOpMIICHHBIA JOTOBOP B CIELMAIBHOM XYypHaje B TeueHue |
JTHS TIOCJIE UX TIOJTyYEHHS;

14. IIpuem TOKYMEHTOB IOPUIAYSCKOTO MIH (PU3UIECKOTO JIUIIA
Ha XpaHEHUE B apXUBHBINA OT/IEI

14.1. IlpueM TOKyMEHTOB IOPUAMYECKOTO WU (PU3UYECKOTO JINIIA Ha XPAHCHHE
B apXMBHBIM OTHEJ OCYIIECTBIISIETCA B COOTBETCTBHM C YTBEP>KICHHBIM IIJIAHOM-
rpadukoM (U IOPUAMYECKUX U (PU3UYECKUX JIMI[ — UCTOYHUKOB KOMIUIEKTOBAHUS
rOCyAapCTBEHHOTO M MYHUIIMIIAIBHOTO apXMBa) UJIM Ha OCHOBAHUU JIOTOBOPA MEXKIY
rOCYAapCTBEHHbIM WJIM MYHULMNAJIBHBIM apXMBOM U  OPUAMYECKUM WU
(bU3UYECKUM JIUIIOM.

14.2. Cneuuanuct, BeAyLWIUMH MpUEM, HPOBOJUT MPOBEPKY (PUIUUYECKOrO,
CaHUTAPHO-TUTUEHUYECKOr0, TEXHUYECKOIO0 COCTOSIHUSA AapXUBHBIX JOKYMEHTOB,
CTPaxOBBIX KOMHI Ha 0COOO LIEHHbIE JOKYMEHTBI U YHUKAJIbHbIE JJOKYMEHTBI, OITUCEH
JIeJ1 U CIIPABOYHO-TTOMCKOBBIX CPEACTB K HUM.

14.3. Ha Bcex »sk3eMmIuisipax ONUCEW J€N JENaloTCd OTMETKHM O IIpUeMe
apXUBHBIX JOKYMEHTOB. lIpu OTCyTCTBHMM n€J, yKa3aHHBIX B ONMCH JEJ, B HEH
JieNaeTcsl HOoBask MTOroBas 3amuch. HoMmepa OTCYTCTBYIOIMX J€ WM IPHUYMHBI MX
OTCYTCTBHS OTOBAPUBAIOTCS B aKTE MpUEMA-TIEPENAUN JOKYMEHTOB Ha XpaHEHUE U B



IIPUIAraéMoM K aKkTy CHpaBKe. YTPAYEHHbIC IIOJJIMHHBIE APXWBHBIE JTOKYMEHTBI
MOTYT OBITh 3aMEHEHBI KOIHSAMHU.

14.4. IlpueM apXuBHBIX JTOKYMEHTOB O(OpPMIIIETCS aKTOM IpHeMa-Tieperayu
JOKYMEHTOB Ha XpaHeHue (MpuwiokeHue 3), KOTOPbIM COCTaBISETCS B JBYX
sk3eMIuIIpax. OIMH DK3EMIUIIP aKTa OCTaeTcsi B AapXUMBHOM OTJIEJIE, BTOPOU
AK3EMILISP, 3aBEPEHHBIN MOJANUCHIO PYKOBOJIUTENSI apXUBHOTO OTJENA, BBLAACTCA
(HampaBisieTCsl) MOMYyYATENI0 MyHUIIUITAIBHOW YCITYTH.

14.5. MyHununanpHas yciayra CUUTaeTcs NpeJoCTaBICHHON, €CIIU TOKYMEHTHI
NOTPEOUTENS] MyHULIMITAIBHON YCITyTH MIPUHATHI HA XPAaHEHUE B apXUBHBINA OT/IEI.

15. Tlopsimok 1 hOopMBI KOHTPOJIS 32 COBEPIIICHUEM JICUCTBUI
U IPUHATUEM PELIEHUN

15.1. Texkymmuii KOHTpPOIb 3a COOJIOJICHHEM IIOCJICIOBATEILHOCTH JACHCTBHM,
OTPEJICNICHHBIX  AJMUHUCTPATUBHBIMU  TPOLIEAypaMH 1O  MPEIOCTaBICHHUIO
MYHUITUTIATBHOW YCIYTH U TPUHATHEM PEIICHUN OCYIIECTBISETCA TOJKHOCTHBIMU
munamMu Anvubuctpanuu - KartaB-MIBaHOBCKOrO ~ MYHMIIMIANBHOTO — paiioHa,
OTBETCTBEHHBIMHM 32 OpraHU3aldi0 paboThl MO MPEJOCTABICHUIO MYHUIIMITATIHLHON
YCIIYyTH.

Texymuii KOHTPOJIh OCYIIECTBIISICTCS TIyTeM TMPOBEACHUS IOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a OpraHu3amuio pPaboThl 1O  MPEAOCTABIICHUIO
MYHHUITUTIATBHOW YCIYTH, TPOBEPOK COOIIOACHUS W WCIOJTHCHHS pPaOOTHUKAMH
ITOJIO’KEHHUI HACTOSIIETO AIMUHUCTPATUBHOIO PETJIaMEHTA.

KoHTpoJsib 32 TIOJIHOTOW M KayeCTBOM HCITOJTHCHHS MYHHUITUIATBHOW YCIYTH
BKJIFOYAET B ceOsI MpOBEIcHNE TTPOBEPOK, BBISBIICHUE U YCTPAHCHHUE HAPYIIICHUH MPaB
3asiBUTEJICH, PACCMOTPEHUE, NPHUHATHE pEHICHUH U TOATOTOBKY OTBETOB Ha
oOparieHusi  3asgBUTENICH, COJAEpXKAIIMX KajJoObl Ha  pelieHus, JACHCTBUS
(Oe3meiicTBUE) TOJKHOCTHBIX JIUI] ApXUBHOTO OT/IENA.

15.2. JInst mpoBepKH MOTHOTHI M KaueCTBa UCTIOJHEHUS MYHUILIUIAIEHON yCIIyTH
dbopmupyeTcsi pabodasi TpyIina, B COCTaB KOTOPOM BKJIIOYAIOTCS MYHHUIUTATbHBIC
cinyxamue Anmuauctpanuu KataB-MIBaHOBCKOTO MyHUIIUNIAIBLHOTO pailoHa.

PesynbTaThel nestenbHOCTH pabodeit rpynmbl 0hOPMIISIFOTCS B BUJIE CIIPAaBKH, B
KOTOPOH OTMEUAIOTCS BBISBJICHHBIC HEJIOCTATKH U TPEIJIOKECHHUS 110 UX YCTPaHSHUIO.

15.3. Ilo pesympraraM TpPOBEICHHBIX TIPOBEPOK, B CIydae BBISIBICHHSI
HapyIIEHUH TIpaB 3asBUTEJICH, K BUHOBHBIM JIMIIAM OCYIICCTBIISICTCS NMPUMCHCHHE
MEp OTBETCTBEHHOCTH B COOTBETCTBHHM C JICHCTBYIOIIMM 3aKOHOIATEIHCTBOM O
rOCyAapCTBEHHOW M MYHHUUHUINAIbHOU ciyxk0e, TpynaoBsiM kojaekcoMm Poccuiickoit
denepany U MOJIOKCHUSAMHU JOHKHOCTHBIX PETJIAMEHTOB (MHCTPYKITHHA).

16. Tlopsimox oOxanoBaHus AEUCTBUS (O€31CUCTBUS) U PEIICHUH,
OCYIIIECTBJISIEMBIX B XOJI€ BBITIOJIHEHHSI aIMUHUCTPATUBHOTO PETJIaMEHTa

16.1. OGxanoBanue nelcTBuUi (0€3MEUCTBHS) U PEIICHUIN TOKHOCTHBIX JIHII,
OCYIIECTBIISIEMBIX (TpUHSTHIX) B X0Jze BBITIOJTHEHUS HACTOSIIIETO
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aAMUHUCTPATUBHOTO  PErJIaMEHTa,  MPOU3BOJUTCA B COOTBETCTBUHM  C
3aKOHOAAaTeNbCTBOM Poccuiickon denepanuu.

16.2. ’Kanoba MoxeT ObITh HampaBjieHa MUCbMEHHO WUJIM BbICKa3aHa YCTHO Ha
JUYHOM  TIpUeMe y  pykoBouaurtensa  anMmuHuctpauuun — Kartas-lIBaHOBCKOrO
MYHULHNAIBHOTO paiioHa.

16.3. IlucbMmeHHBIE M YCTHBIE OOpaimieHus (KaIOObl) MOPUANYECKUX U
bu3MYeCKUX JUI[ TNPUHUMAIOTCS U PETUCTPUPYIOTCS OTBETCTBEHHBIMHU 3a 3TO
CHEUATHCTAMH.

16.4. 3asgBuTens B CBOECH xanobe B 00s13aTEIbHOM MOPSIIKE YKa3bIBAET:

1) Ha3BaHME IOPUINIECKOTO JIMLA WIH (aMUIIHIO, UMsI, OTYECTBO (PU3MUECKOTO
JULA;

2)  TOYTOBBIN aapec, M0 KOTOPOMY JIOJIKEH OBITh HAIIPABIICH OTBET;

3)  W3J0XKCHHUE CYTH KaJIOOHI,

4)  JIWYHYIO MOJIUCH U JATYy.

B ciydae HEoOXOAMMOCTH B NOJTBEP)KJIEHUE CBOUX JOBOJOB 3asBUTENb
MpUJIaraeT K MMCbMEHHOM Kalo0e TOKYMEHTHI U MaTepUalibl THOO UX KOMHUHU.

16.5.JInunbiii  mpueM rpaxknaan B Anvunuctpanuu Karas-MBanoBckoro
MYHULIMNAIBHOTO pailoHa OCYIIECTBIISIETCS 110 MPEABAPUTEILHON 3aUCH:

nuyHblil nipueM ['naBel KaTtaB-MIBaHOBCKOrO MYHHIMIAIBLHOTO pailoHa —
NePBBIN, TpeTuit noneneabHuK Mecsia ¢ 14.00 gac. go 17.00 yac.;

nuyHbll - npueM  IlepBoro  3amecturens I'maBel  Karas-lBaHOBCKOTO
MYHULIMNIAIBHOTO palioHa, pyKoBoauTensd anmapara AnvuHucTpanuu Karas-
MBaHOBCKOTO MYHHIIMIIAJIBHOTO pailoHa — MepBbIi, TpeTuii yeTBepr mecsma ¢ 14.00
gac. o 17.00 gac.;

Anpec Anmunuctpaunn Karas-MIBaHOBCKOrO MyHHULIMNAIBHOTO paiOHa — YII.
Crenana Pasuna 45, r. Karas-Banosck, Karas-MBanoBckuii paiton, YensionHckas
obnacts, 456110.

Tenedpon cnernuanucra, OTBETCTBEHHOIO 3a MpHUEM OOpalieHuil TpaKaaH B
Anmunuctparun Karas-lBaHOBCKOTO MyHUIMNanbHOro paiona — 8(351-47) 2-30-
66.

Anpec  apxuBHOro  orzaena — AavubHucTtpanuu — KaraB-lBaHOBCKOTO
MYHHUITUTIATBHOTO palioHa M TOYTOBBIM anpec: yi. I[lyradesckas, n.74, r. Karas-
NBanosck, KaraB-MBanoBckuii paiton, YemsOunckas oOmacts, 456110. Tenedon
8(351-47)234-06, snexkTpoHHBIH aapec — arxiv_Kiv@mail.ru.

16.6. Wudopmamuss o0 JUYHOM MpUEME  JOHKHOCTHBIMU  JIMIIAMH
Anvunuctpanuu KataB-MIBaHOBCKOTO MYHMITMIIAIBHOTO pailloHa, HavyaJlbHUKOM
apxuBHOro otnena Aamuuucrpanuu Kartas-lIBaHOBCKOro MyHUIIMNIATBHOTO paiioHa
JOJDKHA OBITh pa3MelleHa Ha HarjsAHBIX CTEHJaX AapXMBHOIO OTHeNa, Ha
opuimanbHoM caifte  Aamuuuctpanuu Kara-MBaHOBCKOro  MYHHMIIMIAIBHOTO
panoHa.

16.7. Aamunuctpanus KaraB-MBaHOBCKOTO MyHUIIMIIAJIBHOTO paiiOHa:

1) ofOecrmeunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE
paccMOTpeHHe oOpalleHHs, B CiIydae HEOOXOAMMOCTH — C Y4YacTHEM 3asBHUTEIS,
HAIPaBUBILETO kKaJI00y, UK €ro 3aKOHHOTO MPEICTaBUTENS,;
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2) BOpaBe 3ampamvBaTh HEOOXOAUMBIE Ui PACCMOTPEHHUS KaloOBbI
JIOKYMEHTBI 1 MaTepHalibl B JIPYTUX TOCYAApCTBEHHBIX OpraHax, OpraHax MECTHOIO
CaMOYIIPABJICHUS, Y HUHBIX JIOJDKHOCTHBIX JIMI], 332 MCKIIOUEHHEM CYIOB, OPTaHOB
JIO3HAHUS U OPTaHOB MPEIBAPUTEIHLHOTO CIIEC/ICTBHUS;

3) o pe3yabTaTaM pacCMOTPEHHUs KalloObl TPUHUMAET MEPHI, HAIIPaBICHHbIC
Ha BOCCTAHOBJICHUE WJIU 3allIUTy HAPYIICHHBIX IIPaB, CBOOO/ U 3aKOHHBIX MHTEPECOB
3asiBUTENS, JAeT MUCbMEHHBIA OTBET IO CYIIECTBY IIOCTABJICHHBIX B KajlooOe
BOIIPOCOB.

16.8. OtBer Ha xano0y mnoamnuceiBaeTcsa [naBoit Karas-lIBaHOBCKOTO
MYHULHANIAIBHOTO palioOHAa.

16.9. OtBer Ha kano0y, NOCTYIUBILYIO B apXUBHBIA OT/AEJ, HAPABIISIETCS 10
MIOYTOBOMY AJIpECY, YKa3aHHOMY B OOpAILlEHUN.

16.10. Ilucemennas >xaynoba, mnoctynuBmas B AjnmuHucTpauuto Karas-
MBaHOBCKOTO MYHUIIMIIAJIBLHOTO pailoHa, paccMaTpuBaeTcs B TeueHue 15 jgHeit co
JTHSL PETUCTPAIUU KAJTIOOBI.

B UCKIIOUMTENBHBIX CiIy4yasix pPYKOBOAMTENb apXWUBHOTO OT/ENia BIIPaBe
OPOJINTh CPOK PacCMOTPEHHs >KajioObl He Oosiee ueM Ha 15 1HeEH, yBenOMHUB O
IPOJIEHUU CPOKa €r0 paCCMOTPEHUS 3asBUTENS, HAIPABUBLIETO JKajio0y.

16.11. OTBet Ha xano0y HE JaeTCs B CIydasx:

1) ecnmu B MUCHMEHHOI ’kajno0e He yKa3aHbl Ha3BaHHWE IOPUAMYECKOTO JIMIA
i GaMunus, UMs, OTYECTBO (PU3MYECKOTO JIMIA — HHHUIMATOpa XKaloObl H
MOYTOBBIN a/Ipec, IO KOTOPOMY JOJKEH ObITh HAlIPaBJIEH OTBET;

2) eclu TEKCT *kajao0bl HE OAAACTCSl TPOUTECHHUIO;

3) eciu B xajmoOe coaepkaTcsi HEIEH3ypHble JHMOO OCKOPOUTEIbHBIE
BBIPKEHHUSI, YTPO3bl UMYILECTBY, JKU3HH, 3JI0POBBIO JOKHOCTHOTO JIMIA, a TAKKE
YJICHOB €T0 CEMbH;

4) ecnmu B xanoOe 3agBUTENSI COJEPKUTCA BOIPOC, HAa KOTOPHIA eMy
MHOTOKPAaTHO JIaBaJIUCh NHCbMEHHBIE OTBETHl IO CYIIECTBY B CBSI3M C paHee
HaIpaBJIsIEMbIMH Kalo0aMu, U MPU ITOM B kKajno0e He MPUBOJATCA HOBBIC JTOBOJIBI
WJIH OOCTOSITENIbCTBA.

OO0 oTKa3e B pacCCMOTPEHUH KaJIOObI 3asBUTENb YBEAOMIISETCS TUCHbMEHHO.

16.12. O6xanoBanue nercTBuii (0€31eUCTBYS) U pEIICHUHN JOKHOCTHBIX JIUII,
OCYIIECTBIISIEMBIX (TpUHSTHIX) B X0J1e BBITIOJTHCHUS HACTOSIIIETO
aJIMUHUCTPATUBHOTO PErjaMeHTa B CyIeOHOM MOPSAKE, OCYIIECTBIIAECTCS B MOPSIKE,
YCTaHOBJICHHOM JICHCTBYIOIIUM 3aKOHOATEIbCTBOM.



[Tpunoxenue 1

K AJIMUHUCTPATUBHOMY PErJIAMEHTY
PEIOCTaBICHUSI MyHUITUTIATBHONU YCIIYTH
«IIpuem TOKyMEHTOB Ha
rocyJapCTBEHHOE XpaHEHHUE OT
IOpUJTUYECKUX U (PU3UUECKUX JTUI»

(Ha3Banue apXuBHOTO yUpeKICHHUS)

(HazBanue apxuBHOro oHI)

donyg No*

OITHUCDb Ne*

(Ha3BaHME OIHUCH)

(Kpaitnue natbl JOKYMEHTOB)

* [IpucBauBaeTcst apXMBHBIM OTIEIOM



(Ha3Banue apxuBHOTro hoHA)

YTBEPXIAIO
HanmenoBanue nomxHOCTH
@onp Ne PYKOBOAUTEIIA OpraHu3auu
OITNCD Ne [Toanuce
Pacmmdposka
HOJIMHCH
JIeJ1 IIOCTOSTHHOTO XPaHEHUs Hata
3a rox
Ne |MH1 | 3aronoBok mema Kpaittu | Komde | [Tpyumeuan
/11 | €KC ¢ CTBO ST
Aciia JAaTbl JINCTOB
1] 2 3 4 S 6

B nanHbIi pa3gen onucu BHECEHO
nen

(mdpaMu ¥ IPOTTHCHIO)
c No o Ne , B TOM 4HCJIC:

JMTEPHBIC HOMEpa:

IIPONYIICHHbIE HOMEPA:

HauMenoBaHnue 1OJKHOCTH
COCTAaBUTEJS OIIUCH IToamuce Pacmudposka
MOAITUCHU

3aBeAyIOIINI ApXUBOM
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oT No




[Tpunoxenue 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
IPEIOCTABIICHUSI MyHULIUIIAJIbHON
ycayru «lIpueM 10KyMeHTOB

Ha rOCYJJapCTBEHHOE XpaHEHUE

OT IOPUANYECKUX U PU3NUECKUX JIUID)

NHOOPMAILINA
0 MECTOHAaXO’KJAECHNH, KOHTAaKTHBIX Tesle(hoHAX, afpecax
[OApAa3AeICHUs apXUBHOIO OTAENa

['ocynapctBenHoe yupexaeHue «O0beAMHEHHbBIN TOCYIapCTBEHHBIN apXUB
Yensabunckoit oonactu» (I'Y OI'AUO)

454091 r. Yenabunck, yn. Kommynsi, 87-89

Ten. 263-75-97

454008, r. Yenabuuck, np. Cepanosckuii 30a

Cnpapounslii ctoa Ten. 790-02-21

ApPXUBHBIN OTAET AIMHUHHCTPAIMH AITHMHCKOIO MYHUIIUIIAIBHOIO paioHa
456010, r. Ama, yi. Toacroro, 10 ten. 8-351(59) 3-13-39

ApXuBHBIA OTAEN AIMUHACTPALMU ATalOBCKOTO MyHULIUIIAJIBHOTO paioHa
457400, c. AranoBka, yi1. lopoxknas, 32 ten. 8-351(40) 2-12-51

ApXuBHBIA OTAEN AIMUHHACTPALMHU APrasiiCKOro MyHHIIMIIAIBHOTO paioHa
456880, p.mm. Aprasi, yi. 8 Mapta, 38 ten. 8-351(31) 2-00-16

ApXUBHBIN O0TAEN AIMUHHUCTPALIMU BpeIuHCKOr0 MyHUIIUITAIIBHOTO pailoHa
457310, p.i. bpeasr, mxp. Yepemymiku, 9 Ten. 8-351(41) 3-49-69

ApPXMBHBIN CEKTOP yNPABIICHUA 10 UMYILECTBEHHON MTOJIMTUKE U KOOPAUHALUU
JeSITEIbHOCTH B c(hpepe rocyJapCTBEHHBIX U MYHUIIUTIAIBHBIX YCIIyT
AnmMuHuCTpanu BapHEHCKOTro MyHUIIUITAIBHOTO paiioHa

457200, c. Bapna, yn. nep.Koomneparupnsiii,3 1a ten. 8-351(42) 3-01-16

ApxuBHBIN O0TAEN AIMUHHACTpAMK BepxHEypallbCKOr0 MyHHIIMIIATBHOTO paiioHa
457670, r.Bepxueypaibck, yi1. Epemuna, 43 ten. 8-351(43) 2-27-69

ApXuBHBIN O0TAen AMMUHHUCTpaIuu BepxHeydanelickoro ropoJcKoro okpyra
456800, r. Bepxuuii Y daneit, yi. Jlennna, 162 ten. 8-351(64) 2-34-79

ApXUBHBIN 0TJEN AIMUHHUCTPAMK EMaHKETMHCKOTO MyHUILIMNIAIBHOTO pailoHa
456580, r. Emamxkenuuck, yi. [Todensr, 44 Ten. 8-351(38) 2-26-40



ApXUBHBIN 0TAEN AIMUHHCTPAUUU ETKYJIBCKOTO MyHUIIMIIAIBHOTO palioHa
456560, c. Etkynb, yi. Jlenuna, a. 34 8-351(45) 2-11-15

ApXuBHBI 0TAET AMUHUCTpanuu Kapabarickoro ropoickoro okpyra
456540, r. Kapa6a, yi. Mertamnypros, 3 tei. 8-351(53) 2-46-20

ApxuBHBII oTAen AIMUHKCTpanuy KapTalnHCKOro MyHHIIMIIAIEHOTO paioHa
457300, r. Kapransl, yiu. Jlenuna, 28 ten. 8-351(33) 2-27-37

ApxuBHBIN oTAEN AIMUHHCTpanuu KaclinHCKOro MyHUIIMITAIBHOTO pailoHa
456830, . Kacmu, yi. JlomoHocosa, 10 ten. 8-351(49) 2-25-70

ApxusHbli oTaen Angmuanctpannu Karas-lIBaHOBCKOr0O MyHUIIMITAIBHOTO paliOHA
456110, r. KaraB-MBanoBck, yi. [TyraueBckas, 74 Ten. 8-351(47) 2-34-06

ApxuBHBIN 0TAeT AIMUHKCTpauid Ku3nibCKoro MyHHUITMITAIBHOTO paiioHa
457610, c¢. Kusnibckoe, yi. Coerckast, 65 ten. 8-351(55) 3-04-85

ApxuBHbIN oTAen AnMuHKCTpanun Komelckoro ropojckoro okpyra
456618, r. Koneiick, yi. Jlenuna, 30 ten. 8-351(39) 7-39-81

ApxuBHbIN 0TAEN AIMUHHACTpAanU KOPKMHCKOIO MyHHIIMIIAJIBHOTO paioHa
456550, r. Kopkuno, yi. 30 et BJIKCM, 27a Ten. 8-351(52) 3-79-83

ApxuBHbIN 0TAEN AQMUHHACTpanuu KpacHOapMencKoro MyHHIIMIAIBHOTO paioHa
456660, c. Muacckoe Kpacnoapmeiickoro paiiona, yi. Komcomona, 56 ten. 8-
351(50) 2-16-95

ApxuBHbIN 0TAeN AAMUHHCTpalK KyHalakCKkoro MyHUIIMIIAIbHOTO paiioHa
456730, c. Kynarak, yi. Jleaunna, 103 ten. 8-351(48) 3-15-31

ApxuBHbIN 0TIAEN AIMUHHUCTpAMK KyCHHCKOTO MyHUIIMIIATBHOTO paiioHa
456940, r. Kyca, yn. Jleaunrpaackas, 16 ten. 8-351(54) 3-05-92

ApXUBHBIN OTJET AIMUHHACTpAMUA KBIIITEIMCKOTO TOPOACKOTO OKpyra
456870, r. Keiuteim, yi. K. JInokuexta, 139 Ten. 8-351(51) 4-97-95

ApxuBHBIN oTAen AnMuHucTpanun Haraitbakckoro MyHUIIMIIAIBHOTO paiioHa
457650, c. ®epmamnenya3 Haraitbakckoro paiiona, yi. K. Mapkca, 53 ten. 8-
351(57) 2-20-40

ApxuBHbII 0TAEN AAMUHKUCTpalnKU Hsi3eneTpoBCKOro MyHUIIMITAIBHOTO pailoHa
456970, r. Hazenerposck, yi. CBepaiiosa, 6 Tein. 8-351(56) 3-23-60



ApxuBHblil oTAen AamuaucTpanuu OKTIO0pCKOT0 MYHUILIMTIATBHOTO paiioHa
457170, c. OxTsi0pncKoe, yi. Jlenuna, 35 Ten. 8-351(58) 5-19-62

ApxuBHbIH oTAen AaMuHECTparyu [[1acTOBCKOro MyHHUITUTIAIEHOTO paiioHa
457020 r. [Tnacr, yn. [lIkonsHas, 13a ten. (260) 2-13-47

ApxuBHnblii oTaen AamuaucTpanui COCHOBCKOTO MYHHUITUTIAIBHOTO palioHa
456510,c.lonroaepeBerckoe CocHOBCKOro paiioHa, yi. 50 ner BJIKCM, 17 ten. 8-
351(44) 3-23-75

ApXUBHBIN O0TAEN AIMUHHCTPAUUU TPOULIKOrO MYHULIMITAJIBHOTO pailoHa
457100 r. Tpounk, yi. XXupkomounar,20 temn. 8-351(63) 7-38-21

ApXUBHBIN OTACT AIMUHUCTPALUN Y BEJILCKOTO MyHHUIIMIAILHOTO PaliOHa
457000 n. YBenbckuid, yi. Kuposa, 2 ten. 8-351(66) 3-11-78

ApXUBHBINA OTJEN AIMUHHUCTPALIMHU Y HCKOTO MYHUIIUIIAIIBHOTO pailoHa
456470 c. Yiickoe, yin. banmacoga, 8 ten. 8-351(65) 3-12-08

ApXuBHBIN O0TACT AIMUHUCTpaUK Y cTh-KaTaBCKOro ropoJICKOro okpyra
456040 r. Ycre-Karas, yi. Jlenuna, 47-a ten. 8-351(67) 2-57-52

ApxuBHbIN 0TIeN AgMuHHUCTpauu Ye0apKyIbCKOTro TOPOACKOro OKpyra
456400 r. YUebapkyib, yi1. Mupa, 1-a ten. 8-351(68) 2-02-09

ApXHBHBIN oTAEN AIMUHHUCTpALuu T. YensaOuHcka
454084 r. Yenadunck, yin. Kanmununa, 30 ten./dakc (351) 790-48-22; 790-48-23

ApXUBHBIN 0TJAEN AIMUHHUCTPAIMK YeCMEHCKOTO MYHUIIUIIAIBHOTO pailoHa

457220 c. Yecma, yn. Coerckasi, 47 tein. 8-351(69) 2-14-02

ApxuBHbli oTAeN AaMuHKUCTpannu KOKHOYpaIbCKOTO TOPOJICKOT0 OKpyra
457040, r. FOxnoypainbck, np. Kocmonastos, 14 ten. 8-351(34) 4-53-21

ApxuBHBIN O0TJAEN AMUHUACTpai CHEKUHCKOTO ropoickoro okpyra 456770,
r.CHexuHck, yi. Cepnosa,24 Tein.:8-351- (46) 2-09-68

MynununanbHoe OFOKETHOE YUpexKAeHUE «APXUB T. 371aTOyCTa»
456234, r. 3natoyct, CeBepo-3anaaHbii paiioH, kBaprtai 1, 1.17 Ten. 8-351(3) 67-96-
11

MyHununansbHoe O10KeTHOE yupexieHue « Muacckuit okpyxHoi apxusy» 456300,
r. Muacc, yin. Pomanenko, 77 ten. 8-351(35) 5-23-33,5-46-08



MyHuIunanbHoe Ka3eHHOe yupexienue « MyHununaibabiid apxus O3epcKoro
ropojckoro okpyra» 456780, r. Ozepck, yin. CBepaiosa, 50 ten. 8-351(30) 2-81-06

MyHuIMIIAIbHOE Ka3€HHOE yupexkacHue « MyHUIIUNaIbHbIA ApXUB I. TpeXTOpHBIN»
456080, r. Tpexropusiii, yi1. Mupa, 29 ten. 8-351(91) 6-29-85

MynununansHoe yupexaeHue "CaTKHHCKUI TOpOJACKON apXuB"
456910 r. Catka, ip. Jlenuna, 15 ten. 8-351(61) 4-12-52, 4-26-53

MyHHUIIMDaNbHOE OI0JKETHOE YUpeKaeHUE «ApxXuB ropoaa Tpouika»
457100 r. Tpounk, yi. ®pyn3ze, 9a ten. 8-351(63) 2-23-63

MyHunumnaibHOe OI0IKETHOE yupexkaeHne «MUacCKuii OKPYKHOU apXuBy T.
Mmuacca 456300, r. Muacc, yi. Pomanenxko, 73, Ten. 8-351(35) 5-23-33; 5-46-08

MyHununanbHOe Ka3eHHOe yupexaenue «['opojickoi apxuB r. MarHuToropcka
455001 r. Marauroropck yi. [lepBomarickas, 7 ten. 8-351(9) 20-68-54;20-68-53

Otpen 1o JieaM apXuBOB AJIMUHUCTpAIMU T. MarHUToropcka
455044, r. Marauroropck, mp. Jieauna, 72 Tei. 8-351(9) 49-04-67

IOpro3anckoe noapasaeneHne apXuBHOro oraena Agmunucrpanuu Karas-
MBanoBckoro MmynununaibHoro paitona 456120 r. FOpro3zans, yn. CoBerckas, 90
tei. 8-351(47) 2-55-87



